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Departmental OIA — Receive and Acknowledge Request

DOIA request

Requestor

Consider whether the requester is eligible to make a request
under the OIA. Only the following people or body corporates

may do so: Reguest transferAOO

New Zealand citizens or permanent residents Transfer pending

Any person in New Zealand

* Anybody corporate which is incorporated in New

Zealand

* Anybody corporate incorporated outside New Zealand
which has a place of business in New Zealand.
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Transfer rules

e not held by MBIE, but is believed by the person dealing with the request to be held by another agency

* believed by the person dealing with the request to be more closely connected with the functions of an-
other agency.

\Where the above circumstances only apply to part of the information requested, only the relevant part of the

request should be transferred, rather than the whole request. The transfer should make it clear what parts of

the request are being retained by MBIE, and what parts are being transferred.

Any decision to transfer a request to another agency must be made no later than 10 working days after the

agency received the request (unless a valid extension of that time is made within 20 working days of the origi-

nal request).
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[MIBIE must transfer a }equest to another agency if some or all of the information requested is:

* not held by MBIE, but is believed by the person dealing with the request to be held by another agency

e believed by the person dealing with the request to be more closely connected with the functions of an-
other agency.

\Where the above circumstances only apply to part of the information requested, only the relevant part of the
request should be transferred, rather than the whole reqdest. The transfer should make it clear what parts of
the request are being retained by MBIE, and what parts are being transferred.

Any decision to transfer a request to another agency must be made no later than 10 working days after the
agency received the request (unless a valid extension of that time is made within 20 working days of the origi-

nal request).
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Arrange and hold a scoping meeting within 3 working

days of the request being received.

Conduct a preliminary assessment of the request
Consider how much time is needed to complete the
request

Consider whether the time limit needs extension
Consider whether there are administrative reasons to
refuse the request

Document decisions and agreements in a scoping plan
Update the Hive record

Draft response
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