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Introduction

1.1

1.2

Purpose

This document describes the system functions at a component Ievel for maintaining
Publication records within the new Classification Database Application.

This document will describe the behaviour of the following:
* Behaviour for all non generic Publication screen functionality,
s Process and navigational behaviour within each of the publication screens.

Any generic functionality used by the Publication screens is detailed in the OFLC Generic
Component Functional Specification document(s) which should be reviewed in conjunction
with this document.

Indicative layouts of publication screens are included which do not hold the standard OFLC
screen banner and footer sections. The font size and type for all screens are also indicative
and may not match the final screen layout.

Overview

The Office of Fi iterature Classification has initiated a project to develop and
implement & g(2yk) |application to replace their existing CLOSET system.

This new application will be built using Microsoft technologies including an off the shelf
product called K2.Net which will underpin the new 9(2)(k) application and manage the
Office’'s workflow processes.

OFLC Publication Component Functional Specification v3.0_redacted_datacom.doc

28M11/2019
8 of 167




91 {06

TLH8e ‘ o - o 00p WODEIER PSjOEPal” ('CA UOREJLIDSS |BUONOUNS Jusucdwon uoleslignd 3140

alg
99 0140

YN sdesn
pasuoyny

(vaq xe)~
\___ Uoisusixgvas

(135019 x9)
uonesiddy aseqejeq uonesiisse|

N

./

uo3g| ;
L IsIMom

uopes|ddy
vaod 9140

o yosesg
L yanp

uoisugixg vao

8y} pue ucnesddy sseqejeq UoEOLISSEID SY) Ul 198(q0 sSaUISNg Yoes usamiaq SiSIxa Jey) Mol aul jaas| yBiy e je seujno weibeip Buimojio ay

wesbelq ¢l
diysuonejay weysig ¢}

uBWIA0g uoneayosdg
Jeuonoun 4 Jusuodwos) UoRedlgnd
— LogesyIsse|] ainjelayT @ Wwild Jo a0uo

6102/ 1/82 ‘&g

uolROYISSE|D 2INJRISHT '@ Wil JO 2OWO




Date: 28M1/2019

Office of Film & Literature Classification Office of Film & Literature Classification —
Publication Component Functional

Specification Document

1.3.2 Navigation process

1.3.21 Classification Database Application

This application replaces the CLOSET system. On entry to the CDA, users can view
their Worklist via an icon, select an item from the menu or perform a quick search for
one of the following:

o Publication
¢ Addressee

s (Counsel

13.22 CDA Extension Application

This application replaces thg 9(2)(a) On entry to the CDA Extension, users can
search for a publication decision record. Two separate search functions are available
as follows:

¢ Advanced Search (Authorised users only)
e Basic Search

Once a search has been performed, the user may view details of the publication and
associated documents

OFLC Publication Component Functional Specification v3.0__reda-cted_datacom.doc
28M11/2019
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2 Publication Screens

21 Introduction

This document details the screens and functions that will be created for a Publication for the
OFLC Classification Database Application project.

This functionality will allow users to:

Search for a publication

View details of a publication

Add a new publicaticn record

Associate publications fo each other

Generate a Consideration Sheet from the decisions tab of a publication

View which user a publication has been assigned to and to reassign a publication
Record Consultation information on a publication

View Decision information

Generate documents for a publication

Upload documents to a publication record

The following tabs are available on the Publication screen:

Publication Qutline

Publication Reguests
Publication Addressee
Publication Related Publications
Publication Versions

Publicétion Decisions

Publication History

2811172019
11 0f167
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2.3

Screen Flow Process

2.3.1 Publication Search screens
The Publication Search screen for can be accessed from the following:
e Screen Banner Menu by selecting “Search Publication”

» Within an existing publication where the user selects to Search for a publication to
associate

« Within an existing Request where the user selects to Search for a publication to associate

The Publication Search Results screen will be automatically displayed once a search has
been performed and where more than one record is returned as search results,

Users will be able to search for a publication using the Publication Search screen. Where
only one Publication record is returned as search results, the user will automatically be
navigated to the Gutline screen for that publication.

Where more than one publication record is returned as results, the Search Results screen will
be displayed. Users will be able to hyperlink into a publication record from this screen.

2.3.2 Publication screens

There are two separate sets of Publication screens as follows:
s Publication

+ Historical Publication

Both sets of screens hold similar tabs. For details on Historical Publication screens, refer to
the Historical Publication Component Functional Specification document.

The Publication Qutline and related tabs can be accessed from the following:
* Screen Banner Menu by selecting “Add Publication”

« Hyperlink navigation (clicking on a publication title) from the Publication Search
results screen, the Addressee screens, another Publications Related Publications tab

» Publication Search Criteria screen where only one matching record is returned
» Selecting an ADD action on the Publication Search Results screen

s Selecting to ADD a publication as part of associating a publication to another
publication

= Via hyperlink navigation from the Requests screen

OFLG Publication Component Functional Spedification v3.0_redacted_datacomdoc
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The Publication screen holds the following tabs:
o Qutline tab

This tab is the main or default tab for a Publication. This tab is where basic or generic
publication information is recorded.

+ Requests tab

This tab will display all Requests that are held for the Publication. Users can hyperlink
from this tab into the related Request record.

+ Addressee tab

This tab will is used to link all parties that hold an interest in the publication. Users can
hyperlink from this tab to the refated Addressee record

« Related Publications tab

This tab is used to relate other Publications to this Publication record. Users can
hyperlink from this tab to the related Publication Outline screen

¢ Versions tab
This tab is used to create details of versions for a Publication
« Decisions tab

This tab is used to record Consultation details, generéte decision documents and will
display details of any decision held for a Publication. Users can hyperlink from this tab to
the Decision Outline tab for a selected Decision

e History tab

This tab will display the status history of a publication and movement records held the
publication. Authorised users can hyperlink from this tab to the selected Movement
record.

2.4 Publication and Addressee records

An Addressee record can have no associated address, one associated address or more than
one asscciated address. Address records may hold any combination of the following address
details:

+» Postal address
* Phone Number
s Email address

Addressee records (and a selected associated Address) are linked to a publication via a role
— EG an Addressee can be linked to one Publication in the role of “Director” and to another in
the role of “Producer”. With each relationship to a publication record, one address can be
selected for that Publication. EG an Address can have one address linked to one publication
and another address linked to another publication.

OFLC Publication Component Functional Specification v3.0_redacted_datacom.doc
28/11/2019
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Where multiple address records are held for an Addressee, the user when linking the
Addressee to a publication will need to select an address. This is done on the Publication-
Addressee screen where all address records held for the Addressee are displayed for
selection. Where selected, any correspondence created for that Addressee about that
publication will be sent to (refer to the selected address. (Refer to the Publication Component
Functional Specification Document for details of how to link an addressee).

All Address records for an Addressee will be maintained (added and updated) using the
Address Qutline screen for that Addressee record.

Where a user wants to change the Address held for an Addressee to another address on a
specific Publication record {on the Publication-Addressee tab), they will only be able to select
an address record that is already held for the Addressee.

Where the user wants to ADD a new address for the Addressee on a specific Publication
record, they will be required to add the address to the Addressee record first, and then retum
to the Publication record and select the new address.

Where the user wants to edit details of an address held on a Publication for an Addressee
record, they will be required to update the address details on the Address Outline screen for
the Addressee record.

The following diagram outlines the relaticnship between a Publication record, a linked
Addressee record and an Address for the Addressee and how an address record is
maintained for a publication Addressee

relationship:

Hyperlink to Addressee ey
g

record Need to update an existing address or A

Add a new address for the Addressee
record

Il

I

Gutline Tab

Addressee Tab

Related
puklications Tab

————= Addressee Name «¢———inked

1
Select Address for this

Hyperlink back to Relaticnship
Publication record

Addressee Address record 1 _ﬂ

Lists address records
held for fhs Addressee
H

Outline Tab

Hyperiink to selected
Address to update details

[Add] new Address

[Save] updated details or
new address recard

Qutline Tab

R —

nal Specification v3.0_redacted_datacom.doc
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2.41 Decision screen

The Decision screen being introduced as part of iteration 4 can only be accessed from the
Publication Decision tab by clicking on the relevant decision hyperlink or by selecting to add a
new decision record.

A publication record can hold multiple decisions (classifications). The Publication Decision
tab will allow a user to select a classification record to view or to add a new classification
record.

The new Decision screen will allow a user to record and maintain decision information for a
publication record.

2.4.2 Movement screen

The Movement screen being introduced as part of iteration 4 can only be accessed from the
Publication History tab by clicking on the relevant Movement hyperlink or by selecting to add
a new movement record.

A publication record can hold multiple Movement records that will frack movements of the
physical publication and or excision documents.

The new Movement screen will allow a user to create and maintain information on the
movement of a publication and/or its documents.

OFLC 'ﬁﬁsrlricrfa'triranrébﬁbuhent Functional Sﬁéciﬁcation v3.0_redacted_datacom.ddé B
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3 Publication Search Criteria screen

3.1 Purpose
This screen allows a user to search for a Publication record.

Searches will require a user to enter defined search parameters and the results of the search
will be displayed.

The Search screen has the following Tab functions where an extension of the screen is
displayed.

e Search Criteria — Where search parameters can be entered.

* Results Tab — Where all records that match all of the search criteria entered are
displayed. The Search Results Tab will only be displayed once a search has been
performed.

3.2 Access to screen
Access to this screen will be from:
¢ The Screen Banner by selecting “Search Publication” from the Menu

¢ The Publication Related Publication tab when selecting to search for another publication
to associate

OFLC Publication Component Functional Specification v3.0_redacted_datacom.doc
26/11/2019
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3.3 Screen Layout
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3.4 Information Details

Field Name and Values

MName: Screen Title

Type: Label

Vaiues: Publication Search Criteria

Name: Search
Type: Button
Values: Search

Name: Reset
Type: Button
Values: Reset

Name: Use Wildcard Search?
Type: Checkbox
Values: As entered by user. Defaults as checked

Nams: No. of Results per Page
Type: Textbox
Valugs: As entered by user. Defaults to 10

Field type Validation

Refer to Gensric Component Functional Specification
Docurmnent for details

Name: Include Historical
Type: Checkbox
Values: As selected by user. Defaulis as checked

Checkbox Optional

Name: Publication Number
Type: Number
Values: as entered by user

Number Optional

Name: Application Number
Type: Text
Values: As enterad by the user

Text Opfional

Name: Publication Title
Type: Textbox
Values: as entered by user

UNICODE Optional

Name: Submission Channel

Type: Multi-select list

Values: as selected by user. Populated from
Submission Channel lookup table and displayed in
ascending alphabetical order by Name Will include
all records that hold an End Date.

Text Optional

Name: Medium

Type: Multi-select list

Valuss: as entered by user. Populated from
Medium lookup table and displayed in ascending
alphabetical order by Name. Will include all records
that hold an End Date.

Text Optional

Name: Classification Body

Type: Multi select list

Values: As selected hy the user. List populated
with all Classification Body records from the
Classification Body look up table in ascending order
by name. Includes end dated values. Defaults as
unselected

List Optional

Name: Classification Keywords
Type: Text
Values: As entered by user.

Text Opfional

Name. Standard Classification

Type: Multi-select list

Values: as selected by user. List populated with all
Standard Classification records from the

Text Optional

OFLC Publication Component Functional Specification v3.0_redacted_datacomdoc

28112019

19 of 167

Office of Film & Literature Classification —




Office of Film & Literature Classification

Date: 28/11/2019

Office of Film & Literature Classification —
Publication Component Functional
Specification Document

Figld Name and Values Field fype
Classification look up tabie in Display order (Refer
to the System Administrator Companent Functional
Specification document). Includes end dated
values. Defaults as unselected.

Validation

Name: Classification Category List
Type: Multi Select List

Values: As selected by the user. List populated
with all Classification Category records from the
Classification Category look up table in ascending
order by name. Includes end dated values.
Defaults as unselected

Optional

Name: Descriptive Note Keyword OR Text
Type: Textbox
Values: as entered by user.

Optional

Name: Descriptive Notes List
Type: Multi Select List

Values: As selected by the user. List populated
with all Descriptive Notes from the Descriptive
Notes look up table in ascending order by name.
Includes end dated values. Defaults as unselected

Optional

Name: Cut/Ban Criteria List
Type: Multi Select List

Values: As selected by user. Lists all Cut/Ban
Criteria from the Cut/Ban Criteria look up table in
ascending order by name. Includes end dated
values. Defaults as unselected

Optional

Name: OR Publication Attributes Text
Type: Multi-select list

Values: as selected by user. Lists all Atfributes from
the Publication Attributes look up table in ascending
order by name. Includes end dated values.

Defaults as unselected

Only displayed where the 'Include Historical
checkhox is ticked.

Optional

Name: Display Conditions Text
Type: Multi- select list

Values: as selected by user. List populated with all
Display Conditions from the Display Conditions look
up table. Includes end dated values. Defaults as
unselected

Optional

Narne: Film Festival Name Text
Typs: Drop Down List

Values: As selected by user. Defaults as blank.
Lists all Fitm Festival Names held in Film Festival
look up table. Includes end dated values.

Optional

Name: Addressee Name Text
Type: Textbox
Values: as entered by user

Mandatory where Addresses
Role has been selected

Name: Addressee Role Text
Type: Multi-select list

Values: as selected by user. Populated from
Addressee Role lookup table and displayed in
ascending alphabetical order by Name. Will include
all records that hold an End Date.

Optional

Name: Censor Name Text
Type: Textbox

Opfional

OFLG Publication Component Functional Specification v3.0_redacted_datacomdoc
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Field Name and Values Field type Validation

Values: as entered by user.

Name: Publication Status Text Mandatory where Status Date
Type: Multi-select list From or To entered

Values: as selected by user. Lists all Status records
from the Publication Status Reference table and
displayed in ascending alphabetical order by status

name:
Defaults as unselected
Name: Status Date From Date Mandatory where Status Date
Type: Date To entered. Where enfered,
Values: as entered by user must be a valid date
Name; Status Date To Date Mandatory where Status Date
Type: Date From entered. Where entered,
Values: as entered by user must be a valid date
?;p?'iczite Picker Refer to Generic Component Functional Specification

o Document for details
Values: N/A
Name: Excision Status Text Optional

Type: Multi-select list

Values: as selected by user. Lists all Excision
Statuses held in the Excision Status look up fable
including value of ‘No Excisions’. Displayed in
ascending order by name. Includes end dated
values. Defaults as unselected.

Name: 521 Consultation Held Checkbox Optional
Type: Checkbox

Values: As selected by user. Defaults as

unchecked.

Name: SPO Heid N/A Optional. Where checked, at

Type: Checkbox -| least one other search criteria

Values: Defaults as unchecked must also be selected. Refer
to business rules below
(CR159)

3.5 Actions

Business . Navigate to Page/Action
Function Business Rules performed
Clicked [Search] | Search for
button Publication o S
Refer to Generic Component Functional Specification Document for details
Clicked [Reset] | Clear Search
button Criteria

OFLC Publication Component Functional Specification v3.0_redacted_datacomdoc
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3.6

3.7

Search process
Users will enter the relevant Search criteria and click the [Search] button.

The system will identify all Publication records that match all of the search criteria entered
and open and navigate the user to the Search Results tab.

Where the search criteria includes multiple selections from a multi-select list, publications will
be matched on any one of the values selected. EG where Medium types of DVD AND VHS
are selected, all publications of EITHER DVD or VYHS will b matched.

Where a search for a publication record is performed, all historical publication records held in
the system will be included in the search where the ‘Include Historical’ checkbox has been
checked. Where unchecked, only publications that were migrated from the CLOSET system
and publications subsequently added using this system, will be included.

Where the user has selected more than one value for the following criteria fields, all
publications that match any one of the field valuas (and all other criteria entered) will be
returned:

»  Submission Channel
s Medium

+ (Classification

¢ Publication Attributes
e Display Conditions

s Publication Status

» Excision Status

Where any of the above lists remains empty, it will be ignored as selection criteria. E.G.
where Medium has not been entered, publications that match all other criteria, regardless of
the medium will be returned as results.

Business Rules

All of the generic business rules detailed under the "Generic Search” section of the Generic
Component Functional Specification will apply in addition to the following:

When Publication Title is entered into the search criteria, in addition to searching the Title field
on Publications, the system will also search the Other Known Titles field.

When the s21 Consultation Held checkbox is selected, the system will limit the search to non
historical publications where the Consultation checkbox is selected or for historical
publications, to those who hold details in the ‘Consultation Summary’ text box. Historical
publications will only be included in this search where the ‘Include Historical’ checkbox is
ticked.

Where Status Date From/To field has been entered, at least one Publication Status must also
be selected. Where a Status date is held and a Publication Status has not been selected the
following error message will be displayed:

Message Text Triggering Condition

Publication Status is mandatory where | [Search] clicked where a date is held in Status Date From/To and a
Status From or Status To date entered | Publication Status has not been selected

OFLC Publication Component Functional Specification v3.0_redacted_datacomdoe
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Where an Addressee Role has been selected, an Addressee name must be entered.

Message Text Triggering Condition

Addressee Name is mandatory where | [Search] clicked where an Addressee Role has been selected and no
Addressee Role has been selected Addressee name has been entered,

Where any of the following are entered as search criteria, the system will only search
publications that hold a published decision record (EG for non histarical, hold a status of
‘Decision Registered’ and for historical, hold the Publish Decision checkbox as ticked):

o (Classification Body

¢ Ciassification Keywords

e Classification Category

» Standard Classification

» Descriptive Notes

+ Descriptive Notes Keywords
+ Cut/Ban criteria

» Publication Attributes

+ Display Conditions

» Excision Status

The Classification Keyword field cannot be used where the user has selected a value from the
Standard Classification dropdown list. Where both fields hold a value, on clicking the
[Search] button, the following error message (PS001) will be displayed:

Message Text Triggering Condition

You can only search using one of {Search] button clicked where values held in both the Classification
Classification keywords or Standard Keywords and Standard Classification fields
Classification

The Descriptive Notes Keyword field cannot be used where the user has selected a value
from the Descriptive Notes dropdown list. Where both fields hold a value, on clicking the
[Search] button, the following error message (PS002) will be displayed:

Message Text Triggering Condition

You ¢an only search using one of ISearch] button clicked where values held in both the Descriptive Notes

Descriptive Notes keywords or Keywords and Descriptive Notes fields
Descriptive Notes

OFLC Publication Component Functional SpeCIﬂcatlon vaanred;ded_datacomdoc -
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Where the user has selected Publication Attributes and selected Cut/Banned criteria, on
clicking the [Search] button, the following error message will be displayed:

Message Text Triggering Condition
Publication Aftributes cannot be [Search] button clicked where Publication Attributes and Cut/Banned
selected with Cut/Ban Criteria Criteria have been selected

Where the user has selected one of more Standard Classification values and a
Descriptive Note value that is not available to one or more of the Classifications
selected, on clicking the [Search] button, the following error message will be displayed:

Message Text Triggering Condition

Descriptive Note record(s) selected are | [Search] button clicked where Classification values selected do not
not available with the Classification allow for the Descriptive Note values selected
value(s) selected.

NOTE that the exclamation marks that are displayed next to the screen field that
is in error, will be displayed next to both the Classification and Descriptive Note
dropdown lists for this error message

Where the user has entered text in the Classification keyword field, the search process
will automatically apply a wildcard search to the text entered (E.g. will search for a
match on the words entered). The Classification keyword text entered will be matched
againsti publications that hold either a ‘Standard’ or ‘Customised’ classification and that
match all other search criteria. The match will be against the full description of any
customised classification decision held or the full description {description field) for any
standard classification decision held.

Where the user has entered a Descriptive Note keyword, the search process will
automatically apply a wildcard search to the keyword entered (E.g. will search for a
match on the words entered). The Descriptive Note keyword entered will be matched
against publications that haold either a ‘Standard’ or a ‘Customised classification’ and
that match all other search criteria. The match will be against the customised
Descriptive Note decision held or the full description (description field) for any standard
classification descriptive note held.

When one or more Descriptive Notes are selected as search criteria, all publications
that have a decision that holds any one of the specified Descriptive Notes and that
match all other search criteria will appear in the search results.

Where the user has selected one or more ‘Standard Classification’ values, the search
will check only publications that hold a ‘Standard’ classification and will match this
against any decision that holds one of the selected values and that match all other
search criteria.

Where the user has selected one or more Classification Category values, the search will
check all publication decisions that hold any one of the categories selected and that
match all cther search criteria. This will include publications that hold either a
‘Standard’ or ‘Customised’ classification.

28/11/2019
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When Cut/Ban Criteria are selected as search criteria, all publications that have a
decision that holds any one of the specified Cut/Ban Criteria and that match ali other
search criteria will appear in the search results.

Where Publication Aftributes are selected as search criteria, only publication records
that hold one or more of the Attributes selected and that match all other search criteria
will appear in the search results.

When one or more Excision Statuses are selected as search criteria, all publications
that have a decision that holds one of the specified Excision Statuses and that match all
other search criteria, will appear in the search results.

Where the 'SPO Held’ checkbox has been ticked at least one other search criteria must
also be selected. Where only the SPO Held checkbox has been ticked on clicking the
[Search] button the following error will be displayed where no other search criteria has
been selected; (CR159)

Microsoft Internet Explorer

There are too many search results.
Please refine your search criteria

Where the 'SPC Held' checkbox has been ticked', all publications that match all other
criteria entered and:

s Are related to a Serial Publication Order Request type that holds a status as of
“Granted”, “Revoked” or ‘Varied’ will appear in the search results

and/or

» Where historical publications are included in the search, all ‘published’ (publish
checkbox is ticked) historical publication decision records that hold the SPO Applies
checkbox ticked (refer fo the Historical Publication Component Functional
Specification document for details) will appear in the search results.

Where the user has selected any of the following search criteria, no Historical
Publication records will be returned as search results (Historical Publication records do
not hold this information and hence will never match the criteria):

+ Film Festival Name
» Publication Status
+ Cut/Ban Criteria

+ Display Conditions

OFLC Publication Component Functional Specification v3.0_redacted_datacom.doc
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Where the user has selected a Publication Status, only those publications that currently hold
that status, (and that match ali other criteria entered), will be returned. VWhere a Status From
and To date has been entered, only pubiications that have had a Publication status of those

selected within the date range specified, will be returned.

Where the user has entered an Addressee name, all publications that hold a link to that

Addressee (regardless of role), will be returned. Where the user has also selected Addressee
Role, all publications that hold that Addressee name in any of the roles selected, will be

returned.

Where the user has entered a Censor name, all publications that hold the name entered as
the user who updated the status of the publication to "Examined”, will be displayed.

Functional Specification Document).

Where no matching records are found, the user will be taken to the Publication Search
Results screen where a system message will be displayed. (Refer Generic Component

Users will be able to return to this page by clicking the “Search” tab where the criteria details
entered previously will be displayed. Users will be able to refine any search parameters and
click the [Search] button where the search process is repeated.

28/M11/2019
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Publication Search Results

4.2

Purpose

This screen will display the results of any Publication search undertaken. Once a search has
been successful, the Results tab will be automatically displayed.

Access to screen

The Results tab will only display once a search has been performed and where more than
one record is returned.

Screen Layout

The following is an indicative layout of the Publication Search Results screen:

Ty

OOoC0oocoOoOod

Search |} Search Results I

Publication Search Results

Page 2 of 11

[ unk ][ EBporttoexcel | { Add ]

Pub No. Title Status Classification Medium Sub.Channel
1111111.000 Pub Tit Status Classification Medium Sub Channel
1111111001 Pub Title Status Classification Medium Sub Channel
9999599.999 Pub Title Status Classification Medium Sub Channel
9999599.999 Pub Titie Status Medium Sub Channel
9999590.999 Pub Titl Status Classification Medium Sub Channel
9999999.999  pub Title Medium Sub Channe! {54
0999999.999 Pub Tlile Status Medium Sub Channef
9999999.999  pub Title Status Classification Medium Sub Channel
9999999.999  pub Tite Status Medium Sub Channel
<<Previous1|2(3|4|5]6|718[2}10 Next >>
[ Link I [ Export to Excel l [ Add J
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4.4 Information Details

Field Name and Values

Narme: Screen Title

Type: Label

Values: Publication Search Results

Name: Page Pagination
Type: Textbox
Values: NIA

Name: Selact
Type: Checkbox
Values: NIA

Field type

Refer fo Generic Component Functional Specification Document for

details

Validation

Name: Publication Number
Type: Number
Values: Publication Number

Number

NIA

Name: Publication Title

Type: Hyperlink

Values: The titte of the matching
Publication. Text will be wrapped where
required

Text

N/A

Name: Status

Type: Text (Read only)

Values: The current Status of the
Publication. Only the first 15 characters of
the status will be displayed.-

Text

NFA

Name: Classification
Type: Text (Read only)

the publication. Refer to business rules
below

Values: The Classification where held, for .

Text

N/A

Name: Medium

Type: Text {Read only)

Values: The Medium of the matched
Publication. Displayed using the Medium
shortname held on the Medium Lookup
table for the medium record

Text

N/A

Name: Submission Channel

Type: Text (Read only)

Values: The Submission Channel that the
Publication has been submitted under.

Text

N/A

Name Historical Publication icon
Type: lcon (Read only)

o
Values: v
Only displayed where the publication is an
Historical publication record

tcon

NfA

OFLC Publication Component Functional Specification v3.0_redacted_datacomdoc
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4.5 Actions

Action Business Function

Clicked Publication Title
Hyperlink

Clicked [Add] bufton
Clicked [Link] button
Clicked [Export to Excel] button

Clicked page within [Page
Navigation]

Clicked column heading

Business Rules

Refer to Generic Component Functional Specification Document

Navigate to Page/Action
performed

4.6 Search Results process

Users can select any record from the Search results (via Publication Title hyperlink)
whereupon they will be automatically taken to the Publication Qutline screen for that record.

When doing this, the Search Results tab will remain open so users will be able to navigate
back to the Results page where, if required, a different Publication record can be viewed.

Users will be able to add a new Publication by clicking the [Add] button. This will take the
user to the Publication Qutline tab where the Title, Medium, Film Festival Name and
Submission Channel, if entered as Search Criteria may prefill (refer to Publication Qutline

screen of this document)..

NOTE that where the user has accessed this screen by searching for a publication to relate to
another, the ADD button will only display where the publication record that the search was

triggered from, exists.
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4.7 Classification field

4.71 OFLC publication records (non historical)

The Classification will only display where the Publication holds a status in the Status History
of "Decision Registered” or those (migrated) publications that hold a status of ‘Complete’.

Where displayed, the Classification will be the latest held for the publication, based on the
following:

¢ The date that the Decision record was created {Decision Create Date/Time).

» Where an Excision Status of "Excisions Recommended and made” is held, the
classification displayed will be that held for the ‘Excised’ decision

+ Where an Excision Status of “Excisions Recommended but Not Made” is held, the
classification displayed will be that held for the ‘Unexcised’ decision

The Classification text displayed will be:
+ The short description of any ‘Standard’ Classification held or;

¢ The short name of any ‘Customised’ classification held.

4.7.2 Historical Publication records

The Classification will only display where the Publication holds a tick in the ‘Publish Decision’
checkbox on any Historical Publication decision record.

Where a Classification is displayed, it will be the latest held for the publication based on the
Date Decision Registered field. (E.G, where multiple decisions are held for a publication, only
the latest decision that holds the Publish Decision checkbox ticked, will be displayed.
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4.8 Business Rules

All of the generic business rules detailed under the “Generic Search” section of the OFLC
Generic Component Functional Specification will apply.

Users will not be able to select a publication that is beld as Advertising Material (the ‘Is
Associated Advertising Material’ checkbox on that publication is ticked), to link to another
publication that is held as Advertising Material. The select checkbox in these cases will be
disabled.

4.8.1 Historical publication records

Historical Publication records will only be displayed on this screen where the user has
selected to include them in the search criteria. (Include Historical? Checkbox on the Search
screen was checked).

Historical publication records displayed on this screen will be identifiable by the ‘cobweb’ icon
that will appear at the end of the record.

On clicking a Historical Publication title, the user will be automatically navigated to the
Historical Publication Outline screen for the selected record. (Refer o the Historical
Publication Specification Document)

4.9 Sorting the display of Publication records

Users will be able to sort the order in which Publication search result records are displayed by
using the column sort function {clicking on the column heading). Refer to the Generic
Component Functional Specification Document for details.
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4.10 Exporting Search Results to Excel

Users will only be able to export a defined number of records from the Search Results screen
(Refer to the CDA Operators Manual). Where the number of publication records returned as
search results exceeds this limit, on clicking the [Export to Excel] button, the following error

message will be displayed:

Microsoft Internet Explorer

¥\  There are too many search results to
b export. Please refine your search criteria

On clicking the [Ok] button on this message, the user will be returned to the results screen.

Where the number of results returned is within the defined limit, the folfowing information will
be extracted for each publication record listed in the search results:

1. Publication Number
2. Title
3. Medium
The full description of the publication medium
4. Submission channel
The value held as the ‘Document display’ for the publication submission channel.
Current Status
Classification Details
This will only be included where the publication record:

* Isfora non-historical publication and it holds a status of ‘Classified & Signed’ in the
status history

» s for a historical publication and the decision has been published (Publish checkbox
is ticked)

Only details of the latest Classification decision will be extracted (as defined in section 4.7
above).
The details extracted will be as follows:

s Classification Body
This will be the full description of the Classification Body held for the decision
o Classification

This will be the full description where the classification is a Standard Classification or
the actual Customised classification text if the classification is a Customised
Classification.

+ Descriptive Notes

This will be the full description of the Descriptive Note held for the Standard
classification, or the actual Descriptive Note text held for a Customised classification

+ Display Conditions
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Where Display conditions are held on the classification decision the text “Yes' will be
extracted. Where no Display Conditions are held, the text ‘No’ will be extracted.

o Excision Status

Where held for the publication, the name of the Excision status will be extracted.
Where no excisions are held, the text ‘No Excisions' will be extracted.
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5 Publication Screen

5.1 Screen structure

The Publication screen has the following Tab functions where an extension of the screen is
displayed.

1. Outline tab

This tab is used to record/view general information for a publication including
uploading miscellaneous documents and maintaining fee information.

2. Requests tab
This tab is used to view Request records that have been related to a publication.
3. Addressee tab

This tab is used to record/view addressee records that have been associated with a
Publication

4. Related Publications tab

This tab is used to record/view publication records that have been related to a
publication.

5. Versions tab
This tab is used to record/view versions of a publication and their components.
6. Decisions tab

This tab will provide a summary of decision records held for a publication and allow
the user to access each decision record.

7. History Tab
This tab is used to show:

+ The statuses a publication has been through during its examination and
classification.

* Movements recorded for a publication.

5.2 Access to screen
The Publication screen can be accessed via:
+ Screen Banner Menu { by Add Publication item)

+ Hyperlink navigation (from Search Results or from Publication Related Publications
Tab, the Request Outline or Request Related Publications Tab or the Addressee
Related Publications Tab)

Users will be automatically navigated here after a search if one matching record is returned,
unless it is in a linking situation.
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5.3

5.4

5.5

'OFLC Publication Component Functional Specification v3.0_redacted_datacomdoc

Logging (adding) a new Publication

Users will be able to log (add) a new Publication in the following ways:
1. By selecting "Add Publication” from the Screen Banner Menu from any screen, or
2. By selecting to ADD a new Publication from the Publication Search Results screen

3. By selecting to ADD a new Publication from the Related Publications tab when creating
associated publication records

To log a new Publication the user will be required to enter the mandatory details on the
Publication Qutline tab.

Users will be able to navigate to the Addressee or Related Publication tabs without saving the
publication record. When saving a new Publication record, the system will automatically
check to see if a publication record is already held with the same Publication Title and
Medium. Where a record is found, a message will be displayed to the user. Users can select
to cancel the add action or continue.

Updating a Publication

Users will be able to update information held for a publication. Business rules will apply when
updating information for a publication.

Linking Addressee records to a Publication

Users will be able to create a relationship between a publication and an Addressee record by
navigating to the Addressee tab for the publication. From this tab, users can select to add a
hew Addressee record, or to search for an existing addressee record to link to the publication.
Users will only be able to create a link between a publication and a new addressee record
once the publication record has been saved.

On selecting an addressee record to link (via search or via add addressee), the user will be
automatically returned to the Publication Addressee tab to complete the necessary fields and
save the action. (Refer to section 2.4 for process flow details)
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5.6 Linking Other Publication records to a Publication

Users will be able to create a relationship between a publication and another publication

record in the following ways:

1. By clicking the [Clone] button on the Publication Outline tab

2. By navigating to the Related Publications tab for the publication. From this tab, users
can select to add a new Publication record, or to search for an existing publication
record to link to this publication. Users will only be able to create a link between a
publication and a new publication record once the publication record has been saved.

On selecting a publication record to link (via search or via add publication), the user will be
automatically returned to the Related Publication tab to complete and save the action.

5.7 Linking a Publication record to a Request

Users will be able to link a publication to a request but only from the Publication or Qutfine tab
for the actual Request record. Users will not be able to create a link to a Request from a

Publication screen.

5.8 Linking a Decision to a Publication

A Publication record can hold multiple decisions (Classification records). Users will be able to
add up to a maximum of two decision records for a Classification Body.
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5.9 Publication Outline Tab

5.9.1 Purpose

This tab is the default tab for any publication which is opened. This tab is used to record and
maintain general information for a publication.

5.9.2 Screen Sections

The following pages detail the following for each separate section held for the Publication
Qutline screen:

» Expanded layout of the specific section

s [nformation Details on the fields held for each section
» Actions that can be take for each section

» Business rules for each section.

A layout of the full outline screen is held on the next page.

OFLC Publication Component Functional Specification v3.0_redacted_datacomdoc
28/11/2019
37 of 167




Office of Film & Literature Classification

Date: 28/11/2019

Office of Film & Literature Classification —
Publication Component Functional
Specification Document

593 Layout

__The following is an indicative layout of the full Publication Outiine tab:
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5.9.4 Generic Section

5.9.41 Information Details
The following fields relate to the Generic section of this screen:

Field Name and Values

Name: Screen Title

Type: Label

Values: Publication Qutline for <Publication Title>

Field type

Name. Save
Type: Button
Values: Save

Name: Delete

Type: Button

Value. Delete

Only displayed where the user holds the relevant
permission and the publication status history does
not hold a status of ‘QUEUED’

Name: Resst
Type: Button
Values: Reset

Refer fo Generic Component Functional Specification
Document for details

Validation

Name: Parent

Type: Label

Values: Parent

Only displayed where this publication record has
cloned publication relationships held (EG this
record is the parent}. Displayed as Blue bolded
text to the far left of the [Clone] button

Label

N/A

Name: Urgency Alert
Type: lcon

Values: ‘&
Only displayed where an Urgency Request is
linked that holds a status of 'Granted'

lcon

Refer Business rules below

Name: Urgency Label

Type: Label

Values: URGENT or ‘URGENCY NOT MET' or
‘URGENCY MET"

See business rules below

Label

Opftional.

Name: Print Summary

Type: Button

Values: Print Summary

Only displayed where the publication record has
been saved.

Button

N/A

MName. Add Recon (Reconsideration)

Type: Button

Values: Add Recon.

Only displayed where the user holds the
permission “Pub Add/Create Reconsideration’
and the publication is not a film posterfassociated
advertising material — refer to business rules
below

Only enabled where the publication holds a status
of ‘Decision Registered' in the Status History

Button

N/A

Name: Clone

Button

N/A
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Field Name and Values Field type Validation
Type: Button
Vaiues: Clone
Only displayed where user holds the permission
‘Pub Clone'.
Only enabled where the;
¢  The Publication status history does not hold
a status of ‘Examined’
e Publication record has been saved
+  Publication record is NOT Advertising
Material
* Publication record is not a cloned record (EG
does not hold a relationship to a ‘Parenf’
publication.
Name: Publication Number Number N/A
Type: Number (Read only)
Values: System generated. Only displayed where
Publication has been saved
Name: Application Number Text N/A
Type: Text (Read only)
Values: Closet Application number. Only
displayed where an Applicaticn Number is held
{publication was migrated from the Closet system
with an Application Number)
Name: Publication Title Text Mandatory
Type: Textbox
Values: As entered by user. Wil prefill with the
Tille entered on the Search Criteria screen where
[Add] clicked from Search Results tab
Name: Other Known Titles Text Optional
Type. Textbox (scrollable)
Values: As entered by user
Name: Submission Channel List / Read only text Mandatory
Type: Dropdown List/ Read only text
Values: As selected by user.
When creating a new publication, is populated
from the Submission Channel lookup table for
current non historical and non ‘reconsideration’
records only. Displayed in ascending
alphabetical order by name.
Once a new publication has been saved, this field
wilt become a read only text field
Name: Medium List Mandatory
Type: Dropdown List
Values: as selected by user. When creating a
new publication, is populated from the Medium
lookup table for current records only. List will be
filtered by the submission channel selected —
Refer to business rules below.
Displayed in ascending alphabetical order by
name.
Once a publication holds a status of ‘Examined; in
the Status history, this field will become a read
only text field
Name: Language
Type: Pick list List Optional
Values: As selected by user. Left list will display
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Field Name and Values Field type
all current unselected languages and will be
shown with a grey background. Will default as all
languages from the language look up table which
have not been end dated. Right list will display all
selected languages which will be displayed in
bold text. Will default as unselected when adding
a new publication.

Name: Country of Origin

Type: Pick List

Values: As selected by user. Left list will display
all current unselected Countries and will be
shown with a grey background. Will default as all
Countries from the country look up table which
have not been end dated. Right list will display all
selected Countries which will be displayed in bold
text. Will default as unselected when adding a
new publication.

Validation

Name: |s associated advertising? Checkbox
Type: Checkbox

Values: as selected by user.

Only displayed once a submission channel of one
of the following has been selected

«  s512(1)

«  $12(3)

Opfional
Refer to business rules for
validation

Name; Film Festival Name . Dropdown list
Type: Dropdown List

Values: as selected by user. Lists name of
current {not end dated) Film Festivals held in the
Film Festival Look up table. Defaults as blank
when adding a new publicafion.

Only displayed where submission channel
selected is NOT 529(1) or s41(3) — Courts.

Optional

Name: Add (Film Festival) Button
Type: Button

Values: Add

Only displayed where user holds relevant
permission Only displayed where submission
channel selected is NOT s2%(1) — Courts. (Refer
Business rules below)

NfA

Name: Film Festival Name (Text Box) Text
Type: Text
Values: As entered by user. Defaults as blank

Opflional
Only displayed when [Add] Button
is clicked

Name: Film Festival End Date Date
Type: Date

Values: as entered by user or populated from
date selected in Date Picker. Only displayed
whaen the [Add] (Film Festival) Button is clicked.

Optional
Refer fo business rules for
validation

Name. Date Picker
Type: lcon
Values: lcon

| Refer to Generic Component Functional Specification
Document for details

Name: CRN Text
Type: Textbox
Values: As entered by user

Optional

Name: Date of Court Order Date
Type: Text
Values: As entered by user

Mandatory where CRN entered.
Where entered, must be valid

date.
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Field Name and Values Field type Validation

?_!;r;;g.‘l;?]te Picker Refer to Generic Component Functional Specification
Values: N/A Document for details

Name: Publication Status Text Mandatory once publication has

Type. Dropdown List

Values: As selected by user. Populated from
Status reference data table and filtered by
Business rules {refer below). Values displayed in
ascending alphabetical order by name. Defaulis
as ‘Logged' for any new Publication.

been saved

Name: Assigned To Dropdown list
Type: Drop down list

Value: Drop down list containing the AD display
name of Users that is filtered based on business
rules {defined below).

Displayed in ascending alphabetical name order.

Conditionally mandatory — Refer
Business rules

Name: Examination Transcript No. Tex
Type: Text
Values: as entered by user,

Opticnal

Name: 18BN {Internafional Standard Book Text
Number)

Type: Text

Values: as entered by user,

Optional

Name: Record Source Text
Type: Text (Read only)

Values: Will display as follows:

‘Closet' for any publication that was migrated from
the CLOSET system

‘CDA' for any publication added using the CDA
system

NIA

Name: Result of Urgency Dropdown list
Type: Dropdown list (single select)

Values: as selected by user, Refer to business
rules befow for when this is displayed.

Values displayed as follows and in the following
order:

e  Blank

o Met

s NotMet

Will default as blank until value is set and saved

Optional
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59.4.2 Generic Actions

The following actions relate to the generic section of this screen:

Action

Business

Function

Business Rules

Navigate to Page/Action

Clicked the
[Save] button

performed

Refer to the Generic Component Functional Specificafion document

Clicked the
[Delete] button

Clicked {Reset]
button

Refer to the Generic Component Functional Specificafion document

Clicked [Clone] Copy and relate Refer fo Business rules section | Opens new Publication Outline
butten publication below screen where specific data is copied
from original publication record.
Once the cloned publication is
saved, the user is returned to the
originating publication with the label
“Parent” will be displayed
Clicked the Adds selacted Butten will only be enabled if Adds selected language to
[Add>>] Button Language to there is at least one language publication record
(Languages) Publication record | selected from list on the left
Clicked the Removes selected | Button will oniy be enabled if Removes selected language from
[<<Remove] Language to there is at least one language publication record
Button Publication record | selected from list on the right
(Languages)
Clicked the Adds selected Button will only be enabled if Adds selected country to publication
[Add>>] Button County to there is at least one country record
(Country of Publication record | selected from list on the left
QOrigin)
Clicked the Removes selected | Button will only be enabled if Removes selected country from
[<<Remove] counfry to there is at least one country publication record
Button (Country | Publication record | selected from list on the right
of Crigin)
Clicked the [Add] | Adds new Film Once pressed, the button is Shows the Film Festival Name text
button (Film Festival to Film disabled until the user saves. box and End date field and
Festival) Festival drop down | The text box then disappears associated date picker icon.
list and button becomes active
again after the Save.
Clicked [Print Print publication Publication record must existin | Will open new window where the
Summary] Button | details the database (E.G. has been Publication Summary report layout
saved) is displayed in print preview format
(refer to section 5.9.4.4 of this
document for details)
Clicked [Add Create Refer to Business rules section | Opens new Publication Outline
Recon] Button Reconsideration below screen where specific data is copied
record from original publication record.
Once the publication is saved, the
user is returned to the originating
publication
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Action

Changed
submission
channel to
's29(1)’

Changed
submission

Business
Function

Navigate to Page/Action

Business Rules performed

Will display confirmation message
and where confirmed, will refresh
the screen and remove the Film
Festival fields

Will refresh the screen and display
the Film Festival fields

Will refresh screen and apply filter to
the records listed in the Medium
dropdown list — Refer business rules
below.

channel from Change Only able to be changed prior

‘29(1) to another | submission to publication being saved for
channel the first time.

Changed

submission

channel to or

from a Film

Poster type

{Refer business

rules helow

Chang_ed ls Change to orfrom Only able to be changed prior

Associated Assodiated to publication being saved for

Advertising’ Adverfising thepﬁrst fime 9

checkbox material '

5.9.4.3 Generic Business Rules

Where the user has entered this screen by clicking the [Add] button on the
Publication Search Results screen, the following information (if entered as Search
Parameters} will prefill on this tab:

Publication Title

Medium

Submission Channel

All of the prefilled values in these fields can be changed where required.
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For the Language pick list, users will not be able to save the publication if the values
‘Not Stated’ and ‘Not Applicable’ are selected together.

Message Text

You cannot have ‘Not Stated’ and ‘Not

Applicable’ as Language

Triggeting Condition

[Save] clicked and koth the following values have been selected as
Language:

»  Not Stated
+ Not Applicable

Users will not be able to save if the Language or Country of Origin field hold both a
value and either 'Not Stated’ or ‘Not Applicable’. For example, if Country of Origin
holds "Philippines” and “Not Stated” an error message will be displayed and the

record not saved.

Message Text

Triggering Condition

You cannot have Not Stated/Not
Applicable with a Country

You cannot have Not Stated/Not
Applicable with a Language

[Save] is clicked and either ‘Not Stated’ or ‘Not Applicable’ is selected in
the Country or Language pick list with a selected value.

59.4.3.1

Submission Channel dropdown list

The Submission Channel dropdown list will not include any submission channel that
is used for Historical publication records or any of the following (Reconsideration)
submission channel records:

o s41(3)
o s42(1)
o 542(2)
o 542(3)

Once a new publication record has been saved, the Submission Channel dropdown
list will become a read only text field. Where an incorrect submission channel has
been saved for a publication, the user will need to delete the publication and re-add it.
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When adding (creating) a new publication to link to a Request (by clicking the [Add]
(publication button on the Request screen), the dropdown list of Submission
Channels will be limited to the following:

Request Type Submission Channels available

Fee Waiver s 512(1)
o 512(3)
o 513(1)(c)
o Reg27(3)
* Reg27(4)
Urgency o 512(1)
. 512(3)
« s13(1)(c)
* RegZ7(3)
o Reg27(4)

5.9.43.2 Medium dropdown list

The Medium dropdown list will be filtered based on the submission channel and type
of publication being created.

Where the submission channel selected is one of the following, the records listed in
the Medium dropdown list will be restricted to those that are non moving images and
those that hold the ‘Is Advertising material’ as ticked (true) (refer to the Medium
lookup table for values)

* Regulation 27(3)
+ Regulation 27(4)
» s12(1) or s12(3) and the “Is associated Advertising checkbox is ticked

Where the user changes the submission channel, any medium selected that is no
longer applicable to the submission channel now held, will be removed. Users will be
required to select a new medium type for the publication record.

Where on a section 12 publication record {s12(1) or 12(3)}, the user changes the ‘Is
Associated Advertising’ checkbox, any medium selected that is no longer applicable
will be removed as the selected medium.
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Where the Publication holds a version and the user has changed the medium type
{from moving to non moving or vice versa), on clicking the [Save] button, the following
warning message will be displayed:

Microsoft Internet Explorer

. 0 Changing the Medium will remove all version
“-';) information held for this publication.
Do you want to continue?

I OK ] l _Cancel

Where the user selects OK on this message, all version information including
components where held, will be deleted from the publication record. Only
version 1 will remain and no data will be held on this version.

Where the user selects Cancel on this message, they will be returned to the
screen without any changes being saved.

5.9.4.3.3 Creating a publication

Users will now be able to set the status of some new publication records straight to
‘Queued’ (E.g. users will not be required to save the status as Logged and then
update it to Queued when creating a publication record). NOTE to save a publication
record as Queued, all mandatory data including an Addressee in the role of Applicant
is required.

59434 Associated advertising material

The ‘Associated Adverising Materiat checkbox can only be used on publications
submitted under the following submission channels:

o s12(1)
o $12(3)

On adding (creating) a new publication record, this checkbox will only be displayed
once one of the above submission channels has been selected.

Where the user has checked this checkbox and then changed the submission
channel to a value other than those listed above, the field will be removed from view.

Users will only be able to create a Parent- Advertising Material relationship between
two publications that both hold a Submission Channel of s12(1) or s12(3).

Where a publication is cloned and one of the clones is marked as Advertising Material
and the Submission Channel is:

« Other than s12(1) and s12(3), on save, the relationship aufomatically created
between the parent and clone will be ‘Parent-Cloned.

+« 512{1) or s12(3}, on save, the relationship automatically created between the
parent and clone will be ‘Parent-Advertising Material'.
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Users cannot associate an advertising material publication to another advertising
material publication. Therefore, where a publication is related to another (Parent)
publication as associated Advertising Material, users will not be able to tick the ‘Is
Associated Advertising Material’ field on that parent publication record.

Where a publication is related to another publication that is held as Associated
Advertising Material, the “Is Associated Advertising Material” checkbox will become
read only. To change a parent publication to be Advertising Material, the user will be
required to first remove the relationship to the Advertising Material publication.

Once a publication status has been set to ‘Examined’, the ‘Is associated advertising
checkbox will become read only and cannot be changed.

594.35 Result of Urgency
The Result of Urgency dropdown list will only be displayed where:

+ The user holds the permission ‘Pub Set Status Classified & Signed’ or ‘Pub Set
Status Excision Doc Signed’

AND
» The Publication is linked to a Request for Urgency that holds a status of ‘Granted:
AND

e The Publication Status History holds a status of ‘Decision Affirmed’

Users will not be able to set the status of a publication to the following where a
granted Urgency request is held for the Publication AND the Result of Urgency field is
blank:

+ (Classified & Signed
» Excision Doc Signed

Users will not be able to remove the result of urgency once a publication has reached
either of the above statues.

On clicking the [Save] button, where the status of the publication is one of the
above values and a granted Urgency request is held, the standard mandatory
field error message for the Result of Urgency field, will be displayed where
this field is blank.
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Once the result of Urgency has been recorded and saved, the Urgency label at the
top of the screen will change to reflect this as follows:

Where Urgency is recorded as met, the following text will be displayed:

& URGENCY MET

Where Urgency is recorded as not being met, the following text will be displayed:
& URGENCY NOT MET

Where urgency has been granted but the result not yet recorded, the following will be

displayed:
& URGENT

Where the Result of Urgency of either ‘Met’ or ‘Not met' is recorded, on clicking the
[Save] button, today’s date wil! be stored for reporting purposes.

Users will only be able to change the result of Urgency from Met to Not met and vice
versa where upon the date will also be updated. Users will not be able to change a
value of Met or Not met fo blank. Once the result of urgency has been saved, users
will not be able to select a value of ‘blank’ from the dropdown list.

Where a user attempts the change the result of Urgency from Met to Not Met and an
amount other than 0 or NULL is held in the Urgency Fee amount field, the following

error message will be displayed:

Message Text

Triggering Condition

Urgency Fee must be cleared before the result of [Save] button is clicked after a user has attempted to

Urgency can be changed change the result of Urgency from Met to Not Met where
the Urgency Fee does not hold the value of 0 or NULL.

Where the Urgency field is changed to ‘Met’ (from a blank field to Met or from Not Met
to Met} and the record saved, a Worklist item (Recalculate Fee) will be created for
and the following email alert will be automatically generated to all users who hold the
permission ‘Pub Maintain Fee'. Refer to System Workflow Component Functional
Specification for details of the Worklist item.

To <email address of User>

From OFLC-CDA@censorship.govt.nz

Body

message.,

hyperlink below.

Title Urgency Met — Recalculation of Fee

This is a notification from the OFLC CDA system. Please do not reply to this

Urgency has been recorded as being met for the publication listed below. The
fee may need to be recalculated. To view the Publication details, click on the
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<Publication Title hyperlink>

Your work list will show you all work items that are currently assigned to you.

OFLC CDA

Office of Film & Literature Classification —

5.9.4.36 ISBN Number

Only publications that hold a non-moving image medium type (refer to Medium type
tabie where the Category = Non moving), can hold a value in the ISBN field. On
clicking the [Save] button, where a publication that holds a moving medium type has
a value entered in the ISBN field, the following error message will be displayed:

ISBN can not be added for this type of publicaion

Message Text Triggering Condition

[Save] button is clicked for a publication that holds a
moving medium type and a value is held in the ISBN field

59437 Adding a Film Festival Name

When selecting a Film Festival for a publication, users can select a Film Festival
Name from the Film Festival dropdown list.

If the Film Festival name they are looking for is not held in the list, they can add a
new Film Festival name. Only users who hold the permission “Pub Add Film Festival”
will be able to add a Film Festival name.

To add a new Film Festival name, users will need to click the [Add] button. This will
refresh the screen and a text box will be displayed below the dropdown list, where
users can enter the new name. A ‘Film Festival End date’ field will also be displayed
with the associated Date Picker functionality. At this point, both the [Add] button and
the dropdown list will be disabled.

Where the user enters an End date, on saving the publication record the following
error message will be displayed where the date entered is earlier than today’s date:

Message Text Triggering Condition

Film Festival End Date must not be before today’s [Save] button is clicked and Film Festival End Date is
earlier than today's date.

Once the publication record has been saved, the value that was entered into the Film
Festival text box will be displayed in the Film Festival dropdown list as the selected
value (and will be available for other publication records if this new Film Festival
record has not been end dated). The end date, if entered will not be displayed on this
screen but can be viewed on the Film Festival Lookup Item under the System
Administrator functionality.

If the user has selected to add a new Film Festival name but has not entered text, on
clicking the [Save] button, no Film Festival will be held for the publication. The
dropdown value for Film Festival will be blank.

Where the user has recorded a Film Festival name (either by selecting one from the
dropdown list or adding a new Film Festival name, and prior to saving the publication,
changes the submission channel to s29(1), the following warning will be displayed:
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Microsoft Internet Explorer

9 Changing the Submission Channel will remove all
ﬁ—fj Film Festival Information. Continue and lose this
) information?

[ OK ] r Cancel ]
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Where the user clicks the [OK] button, the screen will refresh and the following fields
will be removed from the screen:

Film Festival Name

[Add] button

Film Festival Name text field (where [Add] button had been clicked
Film Festival End date

Where the user clicks the [Cancel] button, the submission channel will revert to the
value that was selected prior to the user selecting 's29(1)' and the data entered in the
Film Festival fields will remain.

5.9.4.3.8 Reconsideration records

Adding a Reconsideration

The [Add Recon] button will only be available:

On publications that hold a status of ‘Decision Registered’ in the Status history

On publications that are not s12(1) or s12(3) that has the ‘Is Associated
Advertising Material' checkbox ticked, or any publication submitted under
Regulation 27(3) or 27(4)

For authorised users (those who hold the permission ‘Pub Add/Create
Reconsideration). These users will be able to ‘add a reconsideration’
publication using an existing publication as the base for the publication
information.

On clicking the [Add Recon] button, a new Publication Outline screen will be opened
with the following fields automatically prefilled with the values held on the parent
record:

Publication Title
Other Known Titles
Medium

Language

Country of Origin
Film Festival Name

All addressee relationships EXCEPT the addressee that is held with a role type
of ‘APPLICANT”

The user will be able to move from tab to tab on the cloned (unsaved) reconsideration
publication record, updating/adding data as required.
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Reconsideration Submission Channel field

The Submission Channel on the reconsideration publication record will be limited as
follows:

1. s41(3) - Section 41{3) — Reconsiderations (Courts)

2. s42{1) - Section 42(1) - Reconsideration (over 3 years any person)
3. s42(2) - Section 42(2) - Reconsideration (over 3 years commercial)
4, s42(3) - Section 42(3) - Reconsideration (less than 3 years)

The Submission channel dropdown list will default as blank.

Where the reconsideration publication record is saved (user has clicked the [Save]
buiton) and all data validation has passed, the following will occur:

a)  The publication number allocated will be a new publication number not a clone
publication number.

b) A Relationship record between the original publication and the reconsideration
publication will be automatically created. The Relationship type will be as
follows:

. On the Original Publication record — the new Reconsideration publication
will show with a relationship type of ‘Reconsideration’

. On the Reconsideration Publication record the original publication will
show with a relationship type of ‘Prior Decision’.

Deleting a Reconsideration Publication

Authorised Users will be able delete a Reconsideration Publication where a
relationship to the original publication exists. On clicking the [Delete] (Publication)
button, the system will check if any other relationships are held for the
Reconsideration publication. Where any relationship other than the Prior
Decision/Reconsideration relationship exists, an error message will be displayed.

Where the Prior Decision/Reconsideration relationship is the only relationship held,
on confirming the delete action, the system will automatically remove the link between
the original publication and this Reconsideration. This is an exception to the existing
rule that will stop publication records from being deleted when a link fo anothe
publication records exist '
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5.9.4.3.9 Duplicate Publication check

On clicking the [Save] button for a new or existing publication record (excluding any
Publication submitted for reconsideration), the system will check whether a
publication record for the Publication Title and Medium entered already exists.

Where an exact match on Publication Title AND Medium is found, the following
dialogue box will be displayed:

Microsoft Internet Explorer

L ? TJ A Publication of this Title and Medium already
= exists. Continue and add this record?

o) (o)

Where the user clicks the OK button on this message, the dialogue box will
automatically close and the new publication record will be saved. The user will
be returned to the Publication screen.

Where the user clicks the Cancel button on the message, the dialogue box will
automatically close and the user will be navigated to:

* The Publication Search Results screen where more than one publication
record was matched. All publications that hold the same Title and medium
will be displayed. Users will be able to hyperlink into any of the matched
records to identify if the publication records are identical

e The Publication Outline screen for the publication that holds the same Title
and medium where only one record was matched.

The user will also be able to return to the unsaved Publication record using the
Breadcrumbs (clicking on the Publication breadcrumb for the new/updated
publication) where they can save the record. Where the new/updated publication
{with matching Title/Medium) is to be saved, the matching message above will
not be redisplayed when the user clicks the [Save] button.
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5.9.4310 Updating a Publication record
Publication Status is ‘Decision Registered’

Once a publication status has been set to ‘Decision Registered’ (this is automatically
set by the system when the Register Page is generated), only users who hold the
following permissions will be able to save any changes to the publication record:

e Pub Update Registered Pub

Users who hold the following permission wili be able to continue to add and remove
Movement records from a publication with this status:

« Pub Maintain Movements

The [Save] button on all screens for a publication that holds this status will only be
enahled where the user holds one of these permissions.

NOTE that where the Register page is removed, the status of the publication will
revert to ‘Classified & Signed’ and users who do not hold the above permission WILL
be able to update details.

Publication Status is ‘Complete’

Once a publication status has been set to ‘Complete’ (this is automatically set by the
system when the List of Decisions (LOD) is generated), a Corrigendum must be
created before any changes to the publication record can be saved except for users
who hold the permission “Pub Maintain Movements’. Users who hold this permission
will be able to add and remove Movement recerds from the publication. All
documents associated with a publication that holds a status of ‘Complete’ will be
displayed as and can only be opened as a read only PDF file.

Once the status of a publication is set fo ‘Complete’, the Register Page or the Film
Poster Notice and Film Poster Decision documents that are held on the publication
will be protected. That is where any changes are made to any data held on the
publication (by way of a Corrigendum) these documents will not be updated and will
held information that was held on the publication at the time the status was set to
‘Complete’.

The [Save] button for a publication that holds this status will only be enabled where
the user holds this permission or once the [Add] (Corrigendum) button has been
clicked.

Once a publication status has been set to Complete, all generated documents held
for the publication will become read only — all documents will be displayed only in ‘pdf
format. Users will not be able to delete or update documents unless a Corrigenda of
the type ‘Corrigenda’ is held with a status of ‘In Progress’ (Refer to Corrigenda
section later in this document}.

Any change made to publication information as part of a Corrigendum, will not be
automatically updated and applied to the Register Page/Notice of Decision document.
Where a corrigenda of the following types are created and finalised, new Register
Page/Notice of Decision documents will be created that will reflect any changes made
to the publication information:

» Board of Review (with this corrigenda type, the original Register Page/Notice of
Decision document will remain and a new ‘BOR Register Page/Notice of Decision
document will be generated}. Users will not be able to make any changes to the
OFLC decision record held (Refer to Decision Component Functional
Specification document for details).
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» Corrigenda (with this corrigenda type, the original Register Page/Notice of
Decision document will need to be removed and a new document created that will
hold the updated publication details).

¢ Cuts Received (with this corrigenda type, the original Register Page/Notice of
Decision document will remain and a new ‘Updated’ Register Page/Notice of
Decision document will be generated).

5944 Print Publication Summary

All users will be able to run the Publication Summary report from the Publication
Outline screen for a publication by clicking on the [Print Summary] button.

Once clicked, a new window will automatically open where the Publication Summary
report output for the publication will be displayed. From this screen, users can select
to print the report, export of view sections of the report using the standard Report
Viewer functionality that is defined in the Reports Component Functional Specification
document.

The following is an example of the layout for the Publication Summary report where
the [Print Summary] button has been clicked. o

Wod e Jofr b b [s00% ¥ 1 | Find | Next
[ Selzct a format ‘v| Export &
Publication Summary Report £
Run on dd/mm/yyyy =
Refer to Reports Component Functional Specification document for
Publication Summary report layout
s
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59.4.5 Cloning Publication Records

Users will not be able to clone a publication record once it has been examined. Once
a publication has been saved with a status of ‘Examined’ the [Clone] button will be
hidden.

Only authorised Users will be able to ‘clone’ a publication using an existing
publication as the base or ‘parent’ for the publication information. Users will not be
able to clone a publication off any publication that is recorded as Advertising Material
or any publication that is a clone.

Cloning functionality will allow for new publication(s) to be created that hold the same
information that the base/parent publication holds. Users may clone publication
records when a number of publications have been received under the same
application/submission channel, or where a publication has been received together
with associated advertising material. Cloning will allow for a new publication record to
be created that will replicate some of the publication, addressee and related
publication data.

To clone a publication, the ‘parent publication must have been saved —thatis a
Publication Number must be viewable on the Publication Outline screen. On clicking
the [Clane] button, a new Publication Outline screen will be opened with the following
fields automatically prefilied with the same values held on the parent record:

« Submission Channel

s Language

o  Country of Origin

* Film Festival Name

» CRN

s Date of Court Order

s Addressee relationship records (Addressee, role and address if held)

» Related Publication records

The user will be able to move from tab to tab on the cloned (unsaved) publication
record, updating data as required.
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Where the cloned publication record is saved (user has clicked the [Save] button) and
all data validation has passed, the following will occur:

a) The publication number aflocated will share the first 8 digits of its parent
publication number. Cloned publication records can be identified by the allocated
publication number where the “parent” publication will hold a publication number
with a suffix of “.000” and all clones will hold an identical publication number
except for the suffix which will hold a sequential number of “.001”, “.002" etc.
NOTE that publication records can not be cloned from a ‘cloned’ publication.
Users will only be able to clone publications from the parent publication record.

b) Relationship records between the publications will be automatically created. The
‘Parent’ publication record will hold a relationship to the cloned publication of
“Cloned” and the cloned publication record will hold a relationship record to the
‘Parent’ publication of “Cloned”.

All cloned publication relationship records will be viewabie on all cloned
publications as well as the ‘parent’ record. Users will be able to view any one
pubfication and see all other linked publication records.

Where the cloned publication record has the Is Advertising Material checkbox
ticked, the relationships created will be as follows:
The publication that is held as Advertising Material will have the other
publication listed on the Related Publication tab with a related as of "Parent’.
The ‘Parent’ Publication will have the Advertising Material publication listed
as a related publication with a relationship of “Advertising Material”.

¢) The user will be automatically navigated back to the ‘parent’ publication record
where the text “Parent” will be displayed under the screen title. Users are then
able to create a further clone if required.

5.9.4.5.1 Cloning Publication Relationship Records

Where subsequent clones are created (from the ‘Parent’ record) the relationships
automatically created will be as follows:

The ‘parent’ will hold cloned relationship records to all of the subsequent
cloned records (E.g. all records that share the publication number)

Each of the cloned records (all publications that hold a suffix of 001 or above)
will hold an actual linked relationship to the ‘Parent’ publication AND derived
linked’ refationships to ail other cloned publications.

E.G. Publication A is created with Publication number 0700001.000.

The user creates a clone (Publication B) of this publication and on save, this
2™ publication is allocated a publication number of 0700001.001. The
following relationship records are also created:

Viewable from Fublicafion A

* Relationship of type "CLONED” to Publication B (actual)
Viewable from Publication B

» Relationship of type “PARENT"” to Publication A (actual)
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The user then creates a clone (Publication C) off the parent publication
(Publication A} record and this 37 publication is allocated a publication
number of 0700001.002. The following relationship records are also created:

Viewable from Publication A
* Relationship of type “CLONED" to Publication B (actual)
¢ Relationship of type “CLONED” to Publication C (actual)
Viewable from Publication B
* Relationship of type “PARENT” to Publication A (actual)

* Relationship of type “CLONED?” to Publication C (derived from the
parent)

Viewable from Publication C
* Relationship of type “PARENT” to Publication A (actual)

* Relationship of type “CLONED" to Publication B (derived from the
parent) '

Where a user has cloned a Pubiication (Parent A to cloned B) and then Publication B
is changed to "Advertising Material” the relationship displayed on the parent
publication will automatically be changed from ‘Cloned to ‘Advertising Material’. The
relationship held for the cloned publication record will remain as ‘Parent”. Where the
“Is Advertising Material” checkbox is unchecked, the relationship on Publication B
returns to "Cloned"

The advertising material relationship will only show on the Parent publication — the
advertising material publication will show as ‘Cloned’ on all other cloned publication
records.

5.9.452 Cloning Movements

Where a user has cloned a Publication (Parent A to cloned B) and Publication A
holds one or more movements records of “Publication Received", the following will be
cloned to Pubiication B for each “Pubiication Received” movement held:

* Movement Type (Publication Received)
* Movement Date
* Movement Notes

* Movement Created by — this will be the user who saved the Cloned
publication record

This movement record will be automatically created for Publication B once [Save] has
been clicked on Publication B.

59453 Actual relationships

Actual relationships are defined as being ali relationships from the parent record to
the cloned publication record and can be removed from either publication record.

59454 Derived relationships

Derived relationships are defined as being all of the other parent-clone relationships
that the parent publication holds. These relationships cannot be removed from the
cloned record — the change/deletion must be done on the actual parent publication or
orLcPubucanoncB"mponentFun&nonalSpecmcatlonvso_redacted_datacomdoc T e
28112019
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5.9.5

on the specific cloned publication record. E.g. using the example publications above,
to remove the relationship between Publication B and Publication C, the actual
relationship (held between the parent publication and Pubtlication C) needs to be
removed from either Publication A or Publication C's record.

Saving a new Publication

Where the user has selected o save a new publication record and all data entered has
passed validation, the system will:

1)
2)

Number

Allocate a unique Publication Number

Create the necessary automatic Addressee links as defined under the Publication
Addressee tab business rules

5.9.51 Allocation of Publication Number

On clicking the [Save] button for a new publication; a unigque Publication Number will
be automatically generated using the following algorithm:

Name Description : Example

Digits 1-2 Year Created The 2 character year in which the publication record 07
created in the system
Digits 3-7 Publication Family | A sequential number(starting at 006001) that will 00001
number restart at “00001" at the beginning of each calendar
year
Digit 8 Decimal point Decimal point separating Family number from Suffix
Digits 9-11 | Publication A sequential number starting from “000" and oMM
Number suffix incremented only and each time & cloned record is
created
L ]

All publications created using the Cloning function will share digits 1 — 8 of the same
(Parent) publication number. Cloned records will be identified by the unique suffix.

'OFLC Publication EdEhpbﬁéHEEdﬁéﬁénéfSﬁédﬁé’éﬁoﬁ"{rél'.b;ré&éc{é&:&é’téé&ﬁ.&&]&’ Com
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5.9.6 Publication Status field

The following diagram shows the transition that can occur between statuses.

KEY — The fufl lines indicate the status that users are able to record
------ »- The dotfed lines indicate where the system will update the status
- —> The dashed lines indicate where a status can be rofled back (removed)
—-- The double dashed fines indicate the end of the status transition
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5.9.7 Changing the Status
The following details the rules that will be applied before a status can be changed as follows:
5971 Queued status

Users will not be able to change the status of any publication record to ‘Queued’ where
an Addressee that holds a ‘maker’ role type is not held.

NOTE that maker role types are defined in the Role lookup table — Refer to
System Administrator Component Functional Specification document.

Where the user has éelected the status of ‘Queued’ and an Addressee in a maker role
type is not held, the following error message will be displayed:

Message Text Triggering Condition

You cannot Queue this publication as an Addressee | [Save] button is clicked where status is ‘Queued’ and an

that holds a ‘maker’ role type is not held Addressee with a maker role type is not held on the
publication

NOTE that the red exclamation mark will be next to the Publication Status field
when this error is displayed.

Any publication under a Submission Channel that requires leave must have a related
and granted Leave Request before the publication status can be set to QUEUED. In
these cases, on clicking the [Save] button the following error message will be
displayed.

Message Text Triggering Condition

This Publication requires Leave to be granted [Save] button is clicked for a publication that holds a status
before it can be Queued of Queued and Leave has not been granted

If a publication has no Addressee related to it with the role of ‘Applicant’ it cannot be set to
‘Queued’. Where a User attempts to set the status to Queued without an Applicant, the
following error will be displayed:

Message Text Triggering Condition

You cannot queue a publication unless | [Save] is clicked and there are no addressees held with the role of
an applicant is held Applicant

5.9.7.2 Examined status

Once the status of a publication is set to ‘Examined’ and saved, the Medium field will
become read only {displayed as read only text} and hence cannot be changed.

5.9.7.3 Drafting Decision
This status will be automatically set but the system from the status of;

+ ‘Examining’ where a Consideration Sheet is generated on the publication record.
The user who generated the Consideration sheet will be noted as the user who set
this status and will be automatically

OFLC Publication Component Functional Specification v3.0_redacted_datacomdoc
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s ‘Complete’ where:
a) A Corrigenda of type ‘Cuts Received’ is saved (with a stafus of ‘In Progress'
AND
b) The publication is associated advertising material for another 12 publication
AND
c) The publication heolds only a No Excisions Decision record

The user who set the last held status of ‘Draft Complete’ on the publication will be
assigned to the publication.

This situation will occur where the parent publication was banned because the
recommended excisions were refused (therefore the advertising material
publication was NOT APPROVED) and the excisions are subsequently made to the
parent publication.

59.74 Draft Complete status

Users will not be able to set the status of a publication to ‘Draft Complete’ if any of the
following occur. On clicking the [Save] button an error will be displayed where:

s No excisions are held on any version of the publication and a decision record is not
held for the publication {either a standard or customised)

Message Text ~ Triggering Condition

A Decision record is required before the status [Save] button clicked where status held is 'Draft Complete’
can be set o ‘Draft Complete’ and no decision record exists
OR

*  An excision (excision Insructions) is held on any version of the publication and
none or only one decision record is held.

Message Text Triggering Condition
Excisions are held on this publication so 2 [Save] button clicked where status held is ‘Draft Complete’
Decision records are required before you can set | and an excision record is held and less than 2 decision
status to ‘Draft Complete’ records are held
OR

+ No 'Summary of Reasons for Classification (Register Page)' text is held for the
decision record as follows and the publication is not 512 associated advertising
material or been submitted under Reg27(3) or Reg27(4}):

a) No excisions held and a standard classification of Objectionable is held on
the one decision record associated to the publication

Message Text Triggering Condition
Summary of Reasons for Classification is [Save] button clicked where status held is ‘Draft Complete’
required before you can set status to ‘Draft and no data is held in the Summary of Reasons field for a No
Complete’ excisions dscision that is classified as Objectionable
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OR

+ Where any confirmed Addressee (other than the Applicant) holds a NULL value in
both the Written Sub Rec'd date and the Submission Declined checkbox for any of
the following submission channels, on clicking the [Save] button, an error will be
displayed if the status of 'Draft Complete’ is held in the status history (CR176):

> s13(1)(a)
> s13(1)(b)
>  s13(1)(ab)
> s13(1)(c)
> s13(3)

Message Text Triggering ondiﬁon

Addressee Written Sub Rec'd date or Submission
Declined field is mandatory for this publication
status

[Save] button is clicked where status Draft complete is
held and Addressee Submission fields are blank

28/11/2019
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5975 Decision Affirmed

Users who set the status of the Publication to the following status cannot set the status
to “Decision Affirmed”: (CR172)

o Draft Complete
Message Text Triggering Condition

You cannot Affirm this decision as you set the [Save] butten clicked where stafus held is ‘Decision Affirmed

status to Draft Complete. and the current user set the status of the publication to Draft
Complete

6.9.7.6 Excision Doc Signed status

Users will not be able to set the status of a publication to ‘Excision Doc Signed’ if the
result of Urgency has not been recorded for a publication that is linked to a granted
Urgency request (Refer to Section 5.9.4.3.5)

Users will not be able to set the status of a publication to ‘Excision Doc Signed’ where
only a ‘No Excisions' decision record is held. In these cases, this status will not be
displayed in the drop down list.

Users will only be able to update the status of a publication from ‘Decision Affirmed’ to
this status where an Excision Notice document has been generated and is held on a
version of the publication.

On clicking the [Save] button where the status held for the publication is ‘Excision Doc
Signed’ and a document type of ‘Notice of Proposed Excisions or Alterations to Film’ or
‘Notice of Excisions or Alterations to Film Posters’ is not held, the following error will be
displayed:

Message Text Triggering Condition

An Excision Nofice must be held before you can [Save] button clicked where status held is ‘Excision Doc
set status to ‘Excision Doc Signed’ Signed' and an Excision Nofice is not held for the publication

NOTE that users will not be able to remove the Notice of Excision document from a
publication where the current status held is Excision Doc Signed'. Users will need to
manually change the status back to ‘Decision Affirmed’, assign the relevant user, save
the record and then remove the document.
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5.9.7.7 Process Cuts Response status
The system will automatically set a publication fo this status:

« From the status of ‘Excision Doc Signed’ where a Movement type of ‘Excision
Response Received’ is saved (Refer to the Movements section of this document).

This is where the response to the Excisions Notice has been received
» From the status of ‘Complete’ where;

» A Corrigenda of type ‘Cuts Received’ is saved (with a status of ‘In Progress’) and
an Excision status of ‘Recommended but not made’ is held. The user who set the
latest status of ‘Draft Complete’ on the publication will be assigned to the
publication.

This is where the recommended excisions were refused and the publication
classified based on this and where the excisions are subsequently made or
where the recommended excisions on the parent publication were refused and
the associated advertising material was Not Approved because of this and
excisions are subsequently made to the parent publication.

Users will only be able to set a publication to this status from ‘Cuts Not Complete’
where this status has been set in error and only ene Movement record of ‘Excisions
Response Received' is held for the publication.

5.9.7.8 Excision Status Confirmed

Users will only be able fo set a publication to this status where a value is held in the
Excision Status field on the current publication decision. On clicking the [Save] button,
where the status is '‘Excision Status Confirmed’ and the current decision record (by
create date} does not hold an Excision Status, the following error will be displayed:

Message Text Triggering Condition
Cannot set publication to ‘Excision Status [Save] button clicked where stafus held is ‘Excision Status
Confirmed’ status where no Excision Status is Confirmed’ and an Excision status is not held for the
held publication.

5.9.7.9 Classified & Signed status

Users who set the status of the Publication to any of the following statuses cannot set
the status to “Classified & Signed”: (CR172)

¢ Draft Complete

¢ Decision Affirmed

Message Text Triggering Condition

You cannot Classify & Sign this decision as | [Save] button clicked where status held is ‘Classified & Signed
you drafted or affirmed the decision and the current user set the status of the publication to Draft
Complete or Decision Affirmed
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Users will not be able to set the status of a publication to ‘Classified & Signed' if the
result of Urgency has not been recorded for a publication that is linked to a granted
Urgency request (Refer to Section 5.9.4.3.5)

Where the user has changed the status of a publication to ‘Classified & Signed’, on
clicking the [Save] button, the following error message will be displayed where no
Cut/Ban criteria is held on the decision as follows:

= Where no excisions are held and the Classification is a standard classification of
‘Objectionable’

OR

» Where excisions are held and the Excision Status is ‘Recommended but not made’
and the classification held on the Unexcised decision is a standard classification of
‘Objectionable’

OR

s \Where excisions are held and the Excision Status is ‘Recommended and made’
and the excised decision is not ‘Objectionable’

Message Text Triggering Condition

Cannot set publication status to ‘Classified & [Save] button clicked where status held is ‘Classified &

Signed' as Cut/Ban Criteria is required on the - Signed’ and classification is objectionable and no cut/ban
decision criteria is held

Users will only be able to set the status of a publication from '‘Decision Affirmed’ to
‘Classified & Signed’ where only one (No excisions) decision is held on the publication.
The status of ‘Classified & Signed’ will not be available for selection in the Status drop
down list.

Where the user saves a publication that has a status of ‘Classified & Signed’ and a
corrigendum type of 'Cuts Received' is held with an ‘In progress’ status, the following
warning message will be displayed where;

+ The unexcised classification is the Standard Classification of ‘Objectionable’
AND

s The excised classification is not a Standard Classification of ‘Objectionable’
AND

s The excision status held for the publication is ‘Recommended and made’
AND

* The publication holds a submission channel of s12(1) or s12(3} and holds a
relationship to another $12 (1) or $12(3) associated advertising material publication.

Microsoft Internet Explarer

The Decision on the associated
advertising material for this publication

may need fo be reviewed
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Users may need to review the decision held on the associated poster/slick publication
record as it may need to be changed to ‘Approved’.

5.9.710 Decision Registered status

This status cannot be manually set by a user. This status is set automatically by the
system when the relevant Register Page/Notice of Decision document is generated.
Once this status has been set, the date will be displayed on the Decision as the 'Date
Decision Registered'.

NOTE that this date will be updated each time a status of 'Decision Registered’ is
saved on the publication (can occur where cuts are received subsequent to the
publication being classified)

5.9.711 Complete status

This status cannot be manually set by a user. This status is set automatically by the
system when the publication has been included in a List of Decisions (LOD)_ Once this
status has been set, no changes can be made to the publication record (other than
Movement records) unless a Corrigendum is created.

5.9.8 Changing Status - Automatic Actions

Where the status of a publication is set to '‘Withdrawn’, the status of any associated
advertising material publication will also be updated to ‘Withdrawn’ only where the associated
advertising material holds a current status of:

» Logged
o Queued
» Examining

The system will include the publication in the Queued timeliness count from the date that the
status was set to “Queued”

The system will include the publication in the Processing timeliness count from the date that
the status was set to 'Examining".
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5.9.9 Status Roll back functionality

5.9.9.1 User Driven Roll Back

At times, users will be able to manually roll back’ (or remove) a publication status where
the status was set or updated in error. Only some status records can be rolled back.

Once a status has been rolled back, the status history will no longer show the status
and any work list item that was generated from that status, will be automatically
removed (refer to the Work Flow Component Functional Specification Document for
details.

The following is a list of the status records that can be rolled back:

Status record held Status Rolled backto  Status History (pre Roll back) Resulting Status History

Queued Logged Logged Logged
Queued

Cuts Not Complete Process Cuts Response | ...pricr status values ...prior status values
Process Cufts Response Process Cuts Response
Cuts Not Complete

NOTE that a roll back from the status of Cuts Not Complete to Process Cuts Response
only applies where only one movement record of the type “Excision Response
Received’ exists.

Where more than one movement of this type exists, the system will recognise this as
the normal progression where the initial recommended cuts were not complete and a
subsequent version of the publication is then received.
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5992 Automatic Status Roll Back
The system may at times automatically remove a publication status record.

This is where a document is removed, that when generated automatically updated the
status or where data is removed from the publication record.

The following lists scenarios that will result in an automatic roll back of the status of the
publication:

1. Removed Register Page/Film Poster Decision document

Where removed, the status of the publication will automatically be rolled back from
‘Decision Registered' fo ‘Classified & Signed'.

NOTE that Register Pages (including Notice of Decision documents) cannot be
removed once the publication status has been set to ‘Complete’ or where any
Corrigendum record has been set to ‘Finished’

The Register pages included are:
¢ Register Page
* Register Page Updated
«  Film Poster Decision
s Film Poster Decision Updated.
2. Removed ‘ldentical Publication’ relationship record

Where the relationship type of ‘Identical Publication’ is removed, the status of the
publication will automatically be rolled back to the status held immediately prior to the
Identical Publication relationship being created.
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5.9.10.2 User names

Where the status requires a name to be selected in the Assigned to field (refer tabie
above), on clicking the [Save] button, where the Assigned To field is blank, an error
message will be displayed and the publication record not saved.

Message Text Triggering Condition

Assigned To is mandatory for this
Publication Status

[Save] clicked where the Publication Status is one of the following and
the Assigned To dropdown list is blank:

s  Examining

»  Examined

s  Drafting Decision

Where the publication is reassigned from one user to another, the Work List item held
for the previous assigned user will be automatically removed and a new work list item
for the newly assigned user will be created {Refer to the Workflow Component
Functional Specification document for details).
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5.9.11 File Notes Section

The following is an enlarged view of the File Notes Section:

Remove ][ Print H Add
Select Date: Created By: File Note:
=4
1 €3 DDMM/YYYY Username First part of File note text ...
(135 DDMMAYYYY  Username First part of File note fext ...
[1 & DODMMNYYYY  Username Full Text of File Note ~

59111 information Details for File Notes

Field Name and Values ~~ Fieldtype Validation
!]\rlam(?: Tree Node Refer to Generic Component Functional Specification
ype: lcon )
i Document for details
Values: NIA
Name File Notes Label N/A
Type: Label
Values: File Notes
Name: Remove Button Optional.

Type: Button

Vaiues: Remove

Cnly enabled where all File note record(s)
selected were created by the user or where user
hold System Administrator rale

Name: Print Button
Type: Button
Values: Print

Optional. Only enable where File
note record(s} selected and
where all selected records have

Type: Textbox (Read only)
Values: Name of the user who created or who is
about o create, the File note. Displayed as the

been saved

Name: Add Button Optional. Once clicked, blank File
Type: Button note Textbox displayed
Values: Add
Name: Select None/All Icons Optional.
Type: Icons

Selact
Values;: H K
Name: Select File Note Checkbox N/A
Type: Checkbox
Values: N/A. Defaults as unchecked
Name: Date Date N/A
Type: Date (Read only)
Values: Date the File Note was created or last
updated, or where a File note is being created,
foday’s date
Name: Created By Text N/A

QFLC Publication Comﬁéﬁgnt Functional gﬁeciﬁcation v3.0_redacted_datacom.do£ .
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Field Name and Vafues Field type

Validation

. FE Text
Type: Textbox with optional ellipse (Read only)
Values: File Note text

N/A

Name: File Note Text
Type: Textbox (scrollable) Read only unless user
is the person who created the file note.

Values: File Note text

At least ane non whitespace
character is mandatory

59.11.2 Actions for File Notes

. Business ,
Action ; Business Rtiles
Function

Clicked [Remove] | Remove File At least onie File note record must
{File Note) button | Note(s) be selected
Multiple File note records can be
selected.

User must hold relevant security
permission to remove File notes,

Navigate to Page/Action

performed

Removes the selected file note(s)
and refreshes the screen

all File notes icon

or hold the role of System
Administrator
Clicked [Print] Print a selected Fite nofe(s) must be selected Will open new window whera
(File Note} button | File Note selected File Notes displayed in
print preview format
Clicked [Add] Add a File Note N/A Opens blank Textbox where File
{File Nots) button note can be added
Clicked the Select all File Note | Will select all File note records Places a tick in all File Note select
(ticked) Select all | records held checkboxes. Enables the
File notes icon [Remove] button only where the
current user has created all of the
file note records held on the
publication or the user holds the
role of System Administrator.
Enables the [Print] button
Clicked the Un-select all File Will unselect all file note records Remaves ticks from all File Note
{blank) de-Select | Note records held select checkboxes, disables the

[Remove] and [Print] buttons

Selected File Select File Note{s) | N/A
Note

Will enable [Remove] buiton
where all records selected were
created by the user. -

Enables the [Print] button

Tree-node view details

Clicked File Note | Show full File Note | Refer to Generic Component Functional Specification document for
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59113 Business Rules for File Notes

When adding or editing a file note, text is mandatory. Where a file note (new or edited)
is saved and only whitespace characters are held as File Note text, the standard error
message for mandatory data will be displayed and the publication record will not be
saved.

Where more than one line of File Note text is held for a specific File Note record, only
the first line of text will be displayed whilst the record is collapsed. An ellipsis (...) will
be displayed where additional text is held but not displayed. Users will be required to
expand the tree node to view the additional File Note text.

a})  Adding File Notes

To add a new file note the user will be required to click the [Add] button held in the File
Notes section of this screen. This will open a blank Textbox where the file note can be
entered.

Upon clicking the [Save] bution, the File Note just added will be displayed with today’s
date in the Date column and the Users name in the Created By column.

b)  Editing File Notes

To edit a file note the user will need to expand the record by clicking on the Tree-node.
Users will only be able to edit File Note records that they created unless the user holds
the role of System Administrator. Where the user did not create the Fiie Note record
and where they do not hold the role of System Administrator, on expanding the File
Note, the text will be read only.

Users will be able have more than one File Note record expanded at anytime. Where
the File Note text is enabled, users can make the required changes to one or more
records before saving.

OFLC Publicaticn Componenf Functional Speciﬁcatidh v3.0__redacted_databom.doc "
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¢} Removing File Notes

To remove a File Note or File Notes, the user will be required to select the relevant File
Note records that they want to remove. Users will be able to use the Select All icon to
select all File Note records. Users will be able to remove file notes that have not yet
been saved.

Users will only be able to remove File Notes that they created unless they hold the
permission ‘Pub Remove Any File Note'.

Once records have been selected, the [Remove] button will be enabled. NOTE that
where the user does not hold the permission as above, and a file note record that they
did nof create has been selected, the [Remave] button will NOT be enabled.

Once this button is clicked, the following dialogue box will open requesting confirmation
of the action.

Microsoft Internet Explorer
Are you sure you want to remove the selected
File Note(s)?

[ ox J[ concal ]

Where the user clicks the Cancel button on this dialogue box, they will be returned to
the screen where the selected File Note record(s) will be displayed.

Where the user clicks the OK button on this dialogue box, they will be returned to the
screen where the selected File Note record(s) will no longer display. The user will be
required to save the publication record for the removal action to be finalised.

d)  Printing File Notes

Users will be abie to print one, some, or all File Notes held for a publication. NOTE
that only File note receords that have been saved can be printed.

To print File Notes, the user will be required to select the relevant records that they
want printed. :

Users will be able to use the Select All icon to select all File Note records. By clicking
on the shaded box, all File Note record checkboxes will automatically be checked
(records selected).

Once a record has been selected, the [Print] button will be enabled. Once the user has
clicked the [Print] button the following will occur:

¢ Where the File Note(s) that the user has selected to print have not yet been
saved, the fo!lowmg message will be d|splayed
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Where only some of the File note records selected for printing have been saved,
the following message will be displayed:

Microsoft Internet Explorer
: ‘?m) Not all selected File notes will be prinied as
Lo
et some have not yet been saved

o) (o )

Where the user clicks Cancel on this message, they will be returned to the screen
where the record can be saved and all file notes printed.

Where the user clicks the OK button, only the File notes selected that have been
saved, will be displayed in the print list.

Where ali File note records selected have been saved, a new window will
automatically open where the user can view and then select to print or export the
File Notes.

__The following is an example of the Print File Note window.___

4

4L Joft b M [100% | ] | Find | Next

|Se|ent a format

VJ| Export =

File Notes for <Publication No>-<Publication Title> 2

Created By: File Note: 5

DD/MMYYYY Username File Note text -
DD/MMYYYY Username File Note text
DD/MMAYYYY Username File Note fext

]

OFLC Publication Component Functional Specification v3.0_redactei:!__datacom.doc

86 of 167



Office of Film & Literature Classification

Date: 28/11/2019

Office of Film & Literature Classification —
Publication Component Functional
Specification Document

5.7.9.1

Field Name and Values
Mame: Page pagination
Type: Textficons

Values: N/A

Information details for Print File Note

Name. Change view
Type: Dropdown list
Values: N/A

Name: Search report
Type: Text
Valugs: NIA

Name: Find|Next
Type: Function
Values: N/A

Name: Export
Type: Textlicons
Valugs: N/A

Name: Refresh
Type. Icon
Values: N/A

Name: Print
Type: icon
Values: N/A

Field type Validation

Refer to Generic Component Functional
Specification — Standard Report
Generaltion for details

Name: Title

Type: Label

Values: File Notes for <Publication No.> <Publication Title> where
the Pubtication Number and Titie for the publication will be displayed

Label N/A

Name: Date
Type: Label
Values: Date:

Label NIA

Name: Created By
Type: Text {(Read only)
Values: Created By:

Label N/A

Name: File Note
Type: Label
Values: File Note:

Label N/A

MName: Date
Type: Date (Read only)
Values: Date the File Note was creafed

Date N/A

Name. Created By

Type: Textbox (Read only)

Values: Name of the user who created the File note. Displayed as
the User'y sz Display name

Text N/A

Name: Fiewoe————
Type: Texthox (scrollable) Read only
Values: File Note text

Text N/A
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5.9.12 Fee Details Section
5.9.121 Screen Layout

The following is an enlarged view of the Fee Detalls Section:

@ FeeDetails
Expacted Fee (3): <Calculated Expected Fee> Base Fee ($): |j_|
Less {-) Plus (+)
Fee Waiver: <999.99>% [j Urgency Amount ($): l:l
Recovery {$): =999.99>
59.12.2 Information Details for Fee Details
The following actions relate to the Fee Details section of this screen:
Field Name and Values Field type Validation
Namg: Tree Node Refer fo Generic Component Functional Specification
Type: Ican ;
) Document for defails
Values: NfA
Name .Fee Details Label NIA
Type: Label

Values: Fee Details

Name: Expected Fee ($)

Type: Text (Read only)

Values: The Expected Fee amount — calculated
by the system and displayed as a read only field.
Can be displayed as a negative amount — refer to
business rules below

Number {decimal 2)

Refer to business rules below for
the calculation formula.

Name: Base Fee (§)

Type: Number (decimal field)

Values. as entered by user. Only enabled where
the user holds the permission ‘Pub Maintain Fee’
Defaults as 0 {zero)

Number (decimal 2)

Optional

Name: Fee Waiver (%)

Type: Number (percentage field} (Read only)
Values: as held on the linked Fee Waiver
Request

Only displayed where the publication is linked to a
Fee Waiver Request that holds a status of
‘Granted' or 'Conditionally Granted’.

Number

NIA

Name: Fee Waiver ($)

Type: Number {decimal field)

Values: as entered by user.

Only displayed where the publication is linked fo a
Fee Waiver Request that holds a status of
‘Granted’ or ‘Conditionally Granted'.

Only enabled where the user holds the
permissicn ‘Pub Maintain Fee’

Defaults as 0 (zero)

Number

Optional
Where entered, must be equal to
or greater than zero
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Fiefd Name and Values Field type Validation
Name: Recovery (3) Number N/A

Type: Number (decimal field) (Read only)
Values: Populated from the Fee Recovery
Request “Fee Recovery Amount” field.

Only displayed where the publication is linked to a
Fee Recovery Request that holds a status of
‘Complete. A new line for this field will be
displayed for each (granted) Fee Recovery
Request that the publication is linked to

Name: Urgency Amount ($) Number Optional
Type: Number (decimal field) Where entered, must be equal to
Values: as entered by user. or greater than zero

Only displayed where the publication is linked to
an Urgency Request that holds a status of
‘Granted’ and where the ‘Result of Urgency’ field
has been saved with a value of ‘Met".

Only enabled where the user holds the
permission ‘Pub Maintain Fee'

5.912.3 Business Rules for Fee Details (CR189)

The Fee Details section will be displayed to all users but only users who hold either the
‘Pub Maintain Base Fee’ or ‘Pub Maintain Fee' permissions will be able to edit fee
details.

Users who hold the ‘Pub Maintain Base Fee' permission will only be able to enter the
Base Fee details only. Where a user does not hold this permission, the "Base Fee” will
be read only.

Users who hold the permission “Pub Maintain Fees’ will be able to enter any fee
amounts (including Base Fee). Where the user does not hold this permission, all
amount fields will be read only text fields.

Fee information will be displayed as follows:

e The Expected Fee amount will be automatically calculated by the system using the
following algorithm:

Base Fee LESS any Fee Waiver amount, PLUS any Urgency amount,
PLUS any Recovery amount(s).

Where the Base Fee field holds a value of zero or is blank, regardless of whether
any value is held in any other field, the Expected Fee amount will NOT be
calculated and only the label will be displayed.

Where the Expected Fee field is calculated as a negative amount, the sign “-* will
be displayed in front of the amount and the amount will be displayed in RED text.
E.g.:

Expected Fee (3): - 250.00

» The Fee Waiver percentage and amount fields will only be displayed where a Fee
Waiver request is held that holds a status of ‘Granted’ or ‘Conditionally Granted'.
The percentage will be that held on the linked Fee Waiver request and will be read
only.
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e The Fee Recovery amount will only be displayed where a Fee Recovery request is
held that holds as status of ‘Complete. The amount displayed will be that held on
the Request and will be read only.

¢ Where more than one Fee Recovery Request is linked to the publication, the Fee
Recovery field will displayed for each Request held.
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e The Urgency Amount field will only be displayed where an Urgency Request is held
that holds a status of ‘Granted’ AND the Result of Urgency has been saved as

‘Met'.
Where the Expected Fee is calculated as an amount that is less than zerg, the following
warning message will be displayed anytime the publication recerd is saved:

Microsoft Internet Explorer

Fee Details need to be reviewed.
Advise Finance

NOTE that until the fee details are corrected, this warning message will be displayed
every time the [Save] button is clicked on the publication.
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5.9.13 Corrigendum Details Section

The following is an enlarged view of the Corrigendum Details Section:

@ Corrigendum Details e

[ v l [Remove J

Date Created: Created By: * Type: * Status:
O oommryyy User name Corrigenda Type Complets
* Corrigendurn Details: Corrigenda text that was entered on a completed corrigenda record. Text will wrap where required
O oommyyyy User name Type v| |[status v.

* T i B
Corrigendum Details: Full text of the detalls of the corrigenda

(< L

Date direction tc issue a ‘ =M
label was issued: -

5.9.13.1 Information Details for Corrigendum

This section will only display on publication records that hold:
s A current status of ‘Complete’

OR

+ A Corrigenda record (of any status)

The following actions relate to the Corrigendum section of this screen and have been
added to this tab or have been updated as part of the Iteration 4 release:

Field Name and Values Field type Validation
Name: Tree Node
Type: Icon
Values: N/A
Name: Corrigendum Details Label N/A
Type: Label

Values: Corrigendum Details
Narne: Add Button NfA
Type: Button

Values: Add

Only displayed where the uger holds the permission ‘Pub
Maintain Corrigenda’.

Refer business rules below

Name: Remove Button Optional.
Type: Button

Values. Remove

Cnly displayed if the user holds the permission Pub
Maintain Conrigenda’.

Only enabled where a Carrigendum record is selected
Name: Select Corrigendum Checkbox N/A
Type: Checkbox

Values: Defaults as unchecked

Only enabled where the Corrigenda record holds a status

Refer to Generic Component Functional Specification
Document for details

of ;
s  ‘InProgress'
+ ’Finished’.
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Figld Name and Values Field type Validation
Name: Date Created Date NIA

Type: Date (Read only)

Values: Date the Corrigendum was created. Where
creating a new Gorrigendum, will display today's date
Name: Created By Text N/A
Type: Textbox (Read only)

Values: Name of the user who created or who is creating,

92)(k)

Completed Corrigenda records section:
These fields will only be displayed where a Corrigenda record exists with a status of ‘Complete’ OR where
the user does not hold the permission ‘Pub Maintain Corrigenda’
Name: Type _ Text N/A
Type: Text (Read only)

Values: The Type of the Corrigendum record.
Name: Status Text N/A
Type: Text (Read only)
Values: Complete
Name: Corrigendum Details Text NFA
Type: Text (Read only)

Values: Corrigendum text as entered by user.
MName: Date direction to issue a label was issued Date N/A
Type: Date (Read only)

Vajues:. Only displayed for Corrigenda Types and anly
where a datg is held
New Corrigenda record section:

These fields will only be displayed where a Corrigenda record exists with a status of ‘In Progress’, or where
the user has clicked the [Add] button.
Name. Type
Type: Dropdown List

Values: Valid values are as follows and displayed in
ascending aiphabetical order by name:

+ Board of Review

s  Corrigendum

e  Cuts Received

* Retro Admin

Defaults as blank when creating a new Corrigendum
record.

Once saved, becomes read only

Name: Status Drop Down list Mandatory
Type: Dropdown list

Values: Valid values are:

»  In progress

»  Finished

s Complete

Defaults as ‘In Progress’ when creating a new
Corrigendum record. List is filtered based on business
rules — refer below

Name: Corrigendum Details Text At least one non whitespace
Type: Textbox (scrollable). character is mandatory
Values: as entered by user.

Can be changed but only where Corrigenda status is ‘In
Progress’

Drop Down List Mandatory
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Field Name and Values

Field type Validation

Name: Date direction to issue a label was issued Cannot be a date that is equal to
Type: Date or later than today's date — Refer
Values:. As entered by user or selected from Date picker. Business rules below

Only displayed where the Corrigendum type selected is

‘Corrigendum’

?;g;?:lc%zte Picker Refer to Generic Component Functional Specification
Values: N/A Document for details

5.9.13.2 Actions for Corrigendum

Business
Function

Action Business Rules

The following actions relate to the Corrigendum Documents section of this screen:

Navigate to Page/Action
performed

Cormigendum record | Corrigendum

Clicked [Add] Add a Only displayed where user Opens blank Corrigenda line where
(Corrigendum) Corrigendum holds relevant security Corrigendumn Type, Status and
button permission and only enabled if | Details can be entered.
Zt‘;:gfg?f?oﬁc?é?; held hold [Save] button on the publication
P record is displayed and enabled.
Selected Remove Enables the [Remove] button.

Clicked the Date

Refer to the Generic Component Functional Specification document

Picker icon

Clicked [Remove] Remove

(Corrigendum) Corrigendm selected
button

A Corrigenda record must be

Displays confirmation message and
once confirmed, removes the
selected Corrigendum from view

[Save] butten on the publication
record is displaysd and enabled.

Save Corrigendum
Status as ‘Complete’ | Admin
Corrigendum Admin’,
details

Complete Retro | Complete status only available | Refreshes screen where the
for corrigenda of type Retro

Corrigendum record is displayed as
read only text and [Save] button is
disabled

Save Corrigendum | Finish
Status as 'Finished' | Corrigendum

Status of Finished is only
available to the following
details corrigenda types:

+ Board of Review
e Cuts Complete

+ Corrigenda

Refreshes screen where the
Corigendum record is displayed as
read only text and [Save] button
disabled
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59.13.3 Corrigenda Process
The following flowchart outlines at a high level the process for Corrigenda:

OFLC CDA
Application

/ Access i
Publication record

A
By

reate Corrigenda :
Record

Corrigenda Type = Cormigenda Type = Comigenda Type = Comigenda Type = Cuts
Retro Admin Corrilenda Board of Review Received
i Update ¥ Update :';:i [ Create new “3‘;
ublication details ; ' Publication details| | version(s) ! 1S changeto'.
SRR . i O Advertising "
e . Matertal?
| Update Corrigenda ) —No ] Y
I status. | Voo Y ¢
AR Create BOR
. Gomgenda Status Remc!ve Original || . decision e
Complete’ ' Register Page ‘-‘“ record(s) g Ye .. ““Are Exclslons
o L mme e L gRIES) ST hed? ot
e SN S Yy v
Generate | Generate BOR “Re-enter Workflow .

Corrigenda __

~ Registe Pége

! Register Page [ ! atProcess Cuts at Drafting
" %, . Response . ., Decision =~ -~

i/Update Pub]icationuii‘
i details

‘;:"“‘Generate Updatedw

" Register Page

Carrigenda Status
“Fifiished’

i List of Decision is
"_Comigenda Status ggneraf.ed 7
Tlomplete T
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5.9.13.4 Corrigendum Business Rules

Only users who hold the permission ‘Pub Maintain Corrigenda’ will be able to:
s Add corrigenda records

+ Editany ‘In Progress’ corrigendum fields

s Remove a Corrigendum record.

All corrigendum fields (Type, Status and Details) will be displayed as read only labels to
all users who do not hold the above permission. NOTE that these users will be able to
save changes to the Publication record once an ‘In Progress’ corrigenda has been
saved, they will however, not be able to update the actual corrigenda details.

Only one corrigendum record with either of the following 2 statuses can be held on a
publication record:

s In progress
* Finished

5.9.13.4.1 Types of Corrigenda
There are 4 types of Corrigenda that can be recorded as follows:
(a) Corrigenda

These Corrigenda records are used to correct mistakes that are found in any of the
Register Pages or Notice of Decision documents that have been included in a List of
Decisions.

These Corrigenda will result in a Corrigenda page being generated and included in
the next 'List of Decisions’ (LOD).

For these types of corrigendum, users can manuatly record the date that a direction
to issue a Label document was initially issued in the relevant Corrigendum Details
date field. NOTE that where held on a corrigendum record, this date will be printed
on both the Register Page and in the LOD. Where a new Directicn to lssue a label
document is to be generated (EG the corrigendum is correcting decision details), this
date will not be required as normal business rules for populating this field in the
Register page/LOD will apply (Refer to Document Component Functional
Specification document)

On clicking the [Save] bution, where the Date direction to issue a label was issued
date is equal to or later than today’s date, the following error message will be

displayed:
Message Text Triggering Condition
Date direction to issue a label was [Save] button clicked where the Date direction to issue a label was issued
issued must be prior fo today's date is a date that is equal to or later than today's date.

Users will be required to remove the original Register page/Notice of Decision
document (where held) before the Corrigenda Register Page/Notice of Decision
document can be generated. (NOTE that a Register page will not exist for any
publication record that has been migrated as ‘Compete’. These Register pages will
be migrated as Uploaded documents).
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For these Corrigenda type, users will need to update the status of the Corrigenda
record to ‘Finished’ once all updates have been made to the publication record. Once
the status is saved as ‘Finished’ the [Save] button on the publication record will be
removed so no further changes can be made.

The LOD report functionality {Refer to LOD Component Functional Specification
document) will include any Corrigenda record of this type that holds a status of
‘Finished’ and once included, will automatically update the Corrigendum status to
‘Complete’.

(b) Cuts Received

These Corrigenda records are used to reverse the classification decision that was
made where recommended cuis were refused and post classification, an excised
version of the publication is received (cuts have now heen made). These corrigenda
will also apply to any publication that is associated advertising material for a s12
publication that was classified as Not Approved due to the parent publication being
classified as Objectionable.

Users will not be able to create corrigenda records of this type where (CR147).

+ A Board of Review decision is held. Where a decision that holds ‘BOR’ as the
Classification Body’ exists on a publication, this corrigendum type will not be
available for selection in the Corrigendum type dropdown list.

+ A ‘Cuts Received’ corrigendum is already held on the publication record. Where
held, this corrigendum type will not be available for selection in the Corrigendum
type dropdown list.

These Corrigenda will not result in a Corrigenda page but instead, an updated
Register Page or New Poster Decision page will be generated and included in the
next List of Decisions.

Corrigenda of this type will trigger the Classification Workflow process.

Where created the publication will return to the Classification Workflow process as
follows: (CR101)

» To the status of ‘Process Cuts Response’ where an Excision status of
‘Recommended but not made’ is held on the publication

» To the status of ‘Drafting Decision’ where a no excisions decision is held for the
512 associated advertising material publication.

The existing Classification Workflow will then manage the progress of the publication
back to the point where the updated Register page/Notice of Decision document is
generated.

Once generated, the user must then set the status of the ‘Cuts Received'
corrigendum record to ‘Finished’. Once this status is saved, the updated Register
Page will be included in the next run of the List of Decisions.

The LOD report functionality {Refer to LOD Component Functional Specification
document} will include any Corrigenda record of this type that holds a status of
‘Finished’ and once included, will automatically update the Corrigendum status to
‘Complete’.
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Users will only be able to add a Corrigenda type of ‘Cuts Received’ where:

+ The publication holds an Excision Status of '‘Recommended but not made’ on the
latest decision record (latest defined as the latest held Date Registered date)

and

+ A movement type of ‘Post Class Excision Rec'd is held on the publication record

" Or, in the case of a $12(1) or s12(3) publication that is associated advertising material

for another s12 publication,
e The parent 512 publication holds a movement type of ‘Post Class Excision Rec'd.

Where the above is not held for the publication, the Corrigenda type of ‘Cuts
Received’ will not be listed in the Corrigenda type drop down list.

Users will only be able to set the status of a “Cuts Received’ corrigendum to
‘Finished’ where the publication status is ‘Decision Registered’. Once the publication
status is set and saved as 'Decision Registered’ (automatically set when the Register
page/Notice of Decision document is generated), the sfatus of ‘Finished will be
available in the Corrigenda status dropdown list.

Once the publication status progresses (through the Classification Workflow) to
‘Classified & Signed’, authorised users (those who hold the permission to generate
the Register Page/Notice of Decision documents) will be able to generate the new
Updated Register Page/Updated Film Poster Decision document.

Once the status of a ‘Cuts Received’ Corrigendum is set to '‘Complete’ (note that this
is done automatically by the system when the corrigendum is included in a LOD), any
subsequent changes made to the publication (by way of a subsequent corrigendum)
will NOT update the ‘Updated Register Page’ or 'Updated Film Poster
Notice/Decision’ documents. These documents will hold information that was held on
the publication at the time the Cuts Received Corrigendum was set to ‘Complete’.
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(¢} Board of Review

These Corrigenda are used to record details of a decision made by the Board of
Review.

Once a Corrigendum of this type is created (with an ‘In Progress’ status), new
version(s) of the publication {(where required) can be created and details of the BOR
decision can be recorded.

Once a BOR corrigendum record is created (saved), users will no longer be able to
make any changes to any decision records held with a Classification Body of ‘OFLC’
{the [Save] button on the OFLC decision will be hidden).

Users will not be able to create corrigenda records of this type where a ‘BOR'
corrigendum is already held on the publication record. Where held, this corrigendum
type will not be available for selection in the Corrigendum type dropdown (CR147).

NOTE that only users who hold the permission ‘Pub Maintain External Decision) will
be able to add a BOR decision record to a publication.

Once all BOR details have been added, the user will be required to generate the
relevant BOR Register Page. Once generated, the user can then update the status
of the BOR Corrigendum to ‘Finished’.

Users will not be able to set the status of a BOR Corrigendum to ‘Finished’ where the
publication is a $12(1) or s12(3) publication that has associated advertising material
and:

+ The (parent) publication holds s27({5} on any film poster displayed conditions on
the current OFLC decision and the current BOR decision does not hold s27(5)
any film poster display conditions,

OR

s The (parent) publication holds s27(5) on any film poster displayed conditions on
the current OFLC decision and the current BOR decision also hold s27(5) any
film poster display conditions,

OR

« The associated advertising material publication does not hold a decision that has
the Classification Body as 'BOR’

Where any of the above are not met, the following error message will bed displayed:
Message Text Triggering Condition

A BOR decision is required on the [Save] button clicked where BCR corrigendum status is ‘Finished’ and
associated advertising material before | display conditions on the parent publication do not match those held on

this corrigendum can be set to the associated advertising material
‘Finished'
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Once the status is ‘Finished’ the [Save] button on the publication record will be
removed so no further changes can be made.

The LOD report functionality (Refer to LOD Component Functional Specification
document) will include any Corrigenda record of this type that holds a status of
‘Finished’ and holds a decision record with a Classification Body of ‘BOR”. Once
included in the LOD, the Corrigendum status will be automatically updated to
‘Complete’.

(d} Retro Admin

These Corrigenda are used to correct miscellaneous errors on a publication record.
Miscellaneous errors are mistakes found that do not require a change to the Register
Page or Notice of Decision document. Retro Admin Corrigendum recerds will not
result in any document being generated in the next List Of Decisions. Users will be
able to create one or more corrigenda records of this type on a publication record.
(NOTE that the corrigendum must he compleie before a new corrigendum of this type
can be created.

Once a corrigendum of this type is created, the relevant changes can be made to the
publication record. Once these changes are complete the user will update the
corrigendum status to ‘Complete’ and once this corrigenda status is saved, no further
changes can be made to the publication record {the [Save] button will again be
hidden).

These Corrigenda types will not result in an updated Register page or Corrigenda
Register Page and hence will not be included the next List of Decisions.

5.9.13.4.2 Adding a Corrigendum

To add a new Corrigendum the user will be required to click the [Add] button held in
the Corrigendum section of this screen.

The Corrigendum [Add] button:

»  Will only be displayed for users who hold the permission ‘Pub Maintain
Corrigenda’

o Will only be displayed where any previously added Cotrigendum record holds a
status of ‘Complete’ (EG only one Corrigendum record can be maintained at any
one time).

» Wil only be enabled where the publication record has a status of ‘Complete’ in
the Status History

On clicking the [Add] '(Corrigendum) button, the screen will refresh where the
following will be displayed:

e Select checkbox

» Type

s Status (defaults as ‘In Progress’)
+ Corrigendum Details

* [Save] button

Users will be required to enter the relevant data for the corrigendum record, make the
required changes to the publication record and save the record.
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Once a Publication has a Corrigenda record saved with a status of 'In Progress’,
external users will not be able fo view details of the publication until the Corrigenda
status is set to ‘'Finished’ or ‘Complete’.

Once the Corrigenda status is saved as Complete (for Carrigenda type ‘Retro Admin’)
or ‘Finished’ (for Corrigenda type 'Board of Review', 'Cuts Received' or 'Corrigenda’},
the publication details will again become available via the OFLC website.

5.9.13.4.3 Corrigendum status

The system will use the value held in the Corrigendum status field to identify when
the save button should again be disabled.

The status values available for Corrigenda records are:

* In Progress — this status will allow users to update details for the publication and
Corrigenda record

¢ Finished — this status will only be available to the following Corrigenda types and
is to be used once all required changes have been made fo the publication:

» Board of Review
» Corrigenda
» Cuts Received

o Complete — this status will be used by users once all required changes have been
made to the publication record for a corrigenda type of ‘Retro Admin. For
corrigenda of the type “"Corrigenda’ or 'Cuts Received’ this status will be
automatically set when the record is included in the List Of Decisions report.

Users will be able to create a Corrigendum record and retain the ability to exit the
publication record/system and return to coniinue making the required changes ONLY
where the status of the Corrigendum remains as ‘in progress'.

E.g.

Where the Corrigendum holds an ‘In Progress’ status, users will be able to make
changes {o the publication record and where necessary, associated documents,

GCnly one Corrigendum can be in the ‘In progress’ or ‘Finished' status at any one time.
Where a Corrigendum record exists that holds a status of 'In Progress’ or ‘Finished’
the [Add] {Corrigendum) button will be disabled and a further Corrigendum record
cannot be created.

Users will not be able to update the status of a ‘Cuts Received’ corrigenda record to
‘Finished’ if an ‘Updated Register page’ is not held on the publication record.

59.13.44 Publishing Corrigenda details

Where the status of a Corrigenda of one of the following types, is set to ‘Finished’ the
publication will be included in the next month's List of Decisions:

¢ Boeard of Review
e Corrigenda
e Cuts Received

Where the status of any Corrigenda record is set to ‘Finished’ the publication record
will be available to external users via the OFLC website.

OFLC Publication Component Functional Specification v3.0_redacted_datacom.doc
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59.13.4.5 Changing Corrigendum details

Authorised users (those that hold the permission ‘Pub Maintain Corrigenda’) will only
be able to edit Corrigendum records that hold a status of ‘In Progress’. Once the
status has been set to ‘Finished’ (or if the corrigenda type is ‘Retro
Admin’,'Complete’), and changes are required, the user will be required to remove the
record and re add it recording the correct details.

NOTE that once the LOD has been run (automatically updates corrigendum status to
‘Complete’), users will not be able to remove the Corrigendum record.

When changing Corrigendum details, users will only be able to change the:
s Status, or
s Corrigendum Details.

NOTE that once the Corrigendum status has been saved as ‘Finished’ no
changes to the publication record can be made, other than the Corrigendum
record being removed. Where changes are required to the publication and or
Corrigendum record, users will be required to remove the corrigendum and
create a new Corrigendum record (excluding corrigenda of the type ‘Cuts
Received).

5.9.13486 Removing a Corrigendum

Users will not be able to remove a corrigendum record of the type ‘Cuts Received’
once it has been saved. For any Corrigenda record held of this type, the select
checkbox will be disabled.

Users will only be able to remove corrigenda records that hold the following status:
¢ ‘In Progress’
e ‘Finished’

To remove a Corrigendum, the user will be required to select the relevant
Corrigendum record that they want to remove.

The [Remove] button will only be enabled where a Corrigendum record has been
selected.

Once the [Remove] button has been clicked, the following dialogue box will open
requesting confirmation of the action.

Are you sure you want to remove the selected
Corrigendum?

| ok ][ concel |

Where the user clicks the Cancel button on this dialogue box, they will be returned to
the screen where the selected Corrigendum will remain displayed.

Where the user clicks the OK button on this dialoegue box, they will be returned to the
screen where the selected Corrigendum will no longer display and the [Save] button
will be displayed. The user will be required to save the publication record for the
removal action to be finalised.
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Where the user has successfully removed a Corrigendum record, the system will
automatically remove the publication record from the LOD index where it is held.

Users will not be able to select a Corrigendum record to remove if:
e The Corrigendum status is ‘Complete’

Where an error is found on the publication record after the LOD has been generated,
a new Corrigendum will need to be created.

5.9.14 Upload Documents Section

The following is an enlarged view of the Upload Documents Section:

& Upload Documents

| [ Browse... ‘ ][Upluad : }

<Document name> Publish Document?

<Document name> Publish Document? D

5.9.141 Upload Documents Information Details

All documents that will be migrated (refer to the Document Migration Specification
document) and any document that is manually uploaded to the publication will be
displayed under this section.

Users will not be able to upload any document nor change the ‘Publish Document’
checkbox on any uploaded document once a publication status has been set o
‘Complete’.

For any publication that holds a status of ‘Complete’ or where the user does not hold
the permission o upload or publish documents, the Upload documents section will
change to only show the documents that have already been uploaded. An example
of this layout is as follows:

= Upload Documents

OFLC PubllcailonCOmponent Fungtional Specification v3.0_redacted_datacom.doc

<Document name> | Publish Document? |
<Document name> Publish Document?

To upload a new document or to change the 'Publish Document’ checkbox on an
uploaded document held for a Complete publication, a corrigendum will be required
{Refer to section 0 of this document).

For all details relating to this section, refer to the Document Component Functional
Specification document
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5.10 Publication Request Tab

5.10.1 Purpose
This tab is used to display all Requests that have been related to the publication.

5.10.2 Layout
The following is an indicative layout of the Publication Request tab:

([ swe J[ Reset ][ ekt

| Outline } Requests [ Addressees " Related Publications H Decis;ions ” Versions H Histol‘vl

.5 _Requests for <Publication Title>

<Publication No.> <Medium>

Raquest No. Request Type Status Status Date Applicant
X99%9999  Request Tvpe Status Ddfmmyyyyy Addressee Name
¥9995999  Reguest Type Status Ddfmmyyyyy Addressee Name

Save H Reset ][ Delete I
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5.10.3 Information Details

Field Name and Values Field type
Name: Screen Title

Type: Label

Yalues: Requests for <Publication Title>
Name: Save

Type: Button

Type: Bution
Values: Reset
Name: Delete
Type: Button
Vaiues: Delete

Values: Save Refer to Generic Component Functional Specification
Name: Reset Document for defails

~ Validation

Name: Publication No. Label
Type: Text (Read only)

Values: Pub No. held for the publication. Where
the Publicafion has not yet been saved, this field
will not be displayed.

NFA

Name: Medium Label
Type: Text {Read only)

Values: Name of Medium held for the publication.
Where medium has not yet been entered, this
field will not be displayed.

N/A

Name: Request No. Text
Type: Text (Read only)
Values: Request No. of the related Request

N/A

Name: Request Type Hyperlink
Type: Hyperlink
Values: Type of related request

N/A

Name: Status Text
Type: Text (Read only)
Values: Current status of the related request

N/A

Name: Status Date Date
Type: Date (Read only)
Values: The date that the current status of the
related request was set

N/A

Name: Applicant Text
Type: Text (Read only)

Values: The Name of Addressee who is held as
the Applicant for the request. Will wrap where
required. Will only list the Applicants name and
not any Contact Person or Counsel held for the
Addressee record

N/A
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5.10.4 Actions
Action Busmgss Business Rules Navigate to Page/Action
Function performed

Clicked the
[Save] button

Clicked [Reset] Refar fo the Generic Component Functional Specification document

button
Clicked [Delefe]
Clicked Request | View Request N/A Will navigate the user to the
Type hyperlink details Request Qutline screen for the
selected Request
5.10.5 Display order

Requests will be grouped by Request Type and displayed in ascending alphabetical order by
Request type. Within each group of Request Types, Requests records will be displayed in
descending order by the Request number (latest first).
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