










































































































































































































































































































Meeting Notes 

2 March 
2020 

Telephone meeting 
with HR Director 

One of the items to discuss was Tutor & Demonstrators. No notes  
 

14 Sept 
2020 

DVC/PVC 
Meeting 

HR update (Mr Dan Wilson in attendance) 

Tutor/Demonstrators (T/Ds) – bargaining underway; main updates/discussion points below: 

Students and casuals will be paid the same rate as other staff.  No significant implications for the T/Ds identified.  Bottom (Level 1) rate will 
now align with the adult minimum wage.  Top level (Level 4) – noted the DVCs/PVCs group requested the DHRMs to approve Level 4 
contracts; Mr Wilson would prefer for the DHRMs not to hold this responsibility due to workload.   Possible solution is that the Lead 
Administrators in the areas would be the point of approval. Noted areas like BMS will need to shift their mindset as previously appointed 
levels based on years of service.  AGREED – would like L4 approvals controlled.  Health Sciences will need to consider its multiple 
schools.  Identifying who were tutors/demonstrators.  Noted would be beneficial for HoDs/Deans if there was a policy for this area.  AGREED 
for Mr Wilson to develop a policy and take to the Policy Management Group (PMG).   

6 July 
2020 

DVC/PVC 
Meeting 

191104 – Tutors & Demonstrators 
Mr Wilson to rewrite/add role descriptors for Tutors and Demonstrators and present to DVCs/PVCs group.  
200316 Mr Wilson distributed updated guidelines on the 9/3/20.  Prof Cragg to check with Mr Wilson on the following matters that haven’t been 
communicated: 1. DHRM sign-off for L4; 2. When does this apply from – start of 2020 contracts? 
200511 1st completed. 2nd Prof Cragg to follow up with Mr Wilson: When will this commence – start of 2021 contracts now, instead of 2020 as 
proposed? 
200706 AGREED to commence DHRM sign off from 1st Jan 2021.   
Mr Wilson to re-run 2019 data, identifying T&Ds separately if possible and provide information to group. 
PVCs requested an ‘approval hold’ in the Casper System by October 2020 to allow PVCs to have oversight of this process.  Mr Wilson to check if 
possible. A University Policy on T&D would be useful. 
PVCs to ask their HoDs to discuss their T&D requirements with them by end of October 2020. 

4 Nov 
2019 

DVC/PVC 
Meeting 

Tutors and Demonstrators 2020 (T & D) – (Memo 2 from Dan Wilson – emailed by DVC Academic 1/11/19).  

The government is increasing the adult minimum wage in April 2020.  This was an opportunity to reflect on the criteria for deciding the appropriate 
pay scale.  Mr Wilson proposed to move from a four- to a three-step scale and remove the “Rate A B C D” guidelines completely – AGREED 
This raised questions regarding who will be responsible for checking that T & D’s will be paid at the appropriate rate.  Mr Wilson noted that 
previously it had been HoDs and or administrators in some instances.  After some discussion it was AGREED that movement to the new Step 03 will 
require PVC/Dean level approval.   
The group also requested that ‘Role Descriptor’ be developed alongside the proposed step changes and thought it might be beneficial to take the 
revised documents to a combined HoD meeting for feedback on where each level should sit on the salary scale. Noted that the pay scales will also 
apply to tutors in the Colleges (but not affiliated Colleges). ACTION Mr Wilson to rewrite, add role descriptors and present to DVCs/PVCs group. DW 

 




