Department of
Conservation
Te Papa Atawbai

Jenny Graves

fyi-request-479-065268532@requests.fyi.org.nz

29 August 2012

Dear Jenny

I refer to your official information request of 5 August 2012 for the following:

“information provided to employees that sets out role, operating
framework, what they can and cannot do, expectations when working in a
Ministers' Offices in the position as a Private Secretary (or like position).
This may include - among information - a guide, a manual.

Please provide a list of positions located in Ministers' Offices occupied by
a Department employee. Please also provide a list documents provided to
the employees who currently occupy these positions. Please provide these
documents. If any are withhold, please the ground and the reason for not
providing it.”

I have attached a copy of the Department of Conservation role deseription for the
Conservation Secretary (Private Secretary to the Minister of Conservation). The
Department seconds one member of its staff to this role. It provides no other
guides, manuals or documents that set out what the secondee can or cannot do in
that role.

I therefore regret that I am not able to provide you with the other information you
seek as it does not exist (section 18(e) Official Information Act refers).

You are entitled to seek an investigation and review of my decision by writing to
an Ombudsman as provided by section 28(3) of the Official Information Act.

Yours sincerely

fector, Policy
# Director-General

National Office, PO Box 10420, Wellington 6143
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Role Description

Date of last review: August 2011

Title: Conservation Secretary Position 30/6446
No:
Business Conservation Advice Manager’s Government Support Manager
Group: title:
. o
Location: National Office, Wellington Band: E s :’ - LA
4 ©s

Context
The Department is the central government agency that is charged wt aging New Zeakind’s

natural, historic and cultural heritage on behalf of all New Zeﬂ@Our aim is fodemohstrate the

increasing benefit that conservation provides to New Zeala
g Sp @’. This vision is

social e ot just environmental
ill be gtiecesdfpl in engaging all New

The Department’s vision is that New Zealand is ‘the g
larger than the Department and encompasses eco;
ones. It is based on the assumption that the De

Zealanders in work that supports healthy, f@
To be successful, the Department must beco ore fi

working with others in flexible and

innovative ways at less cost. We are in doing ion work ourselves but we must learn
more about how to assist others ervatipii-@e r themselves. This shift in focus will occur
over the next five years. It wi eople i artment to work together seamlessly to
provide timely, consistent i ative alue to people who use our services.

To give effect to thisun ng th nt has eleven Conservancies in both Islands and a
National Office b@ llington.

Our Va@w %V
Pe c&Wha m% tanga — We inspire confidence by delivering conservation outcomes
that bepefit Ne Is

Collabor akakotahitanga — We achieve success through relationships based on mutual
respect enelnt

n Awahatanga — We find new solutions by building knowledge and sharing expertise,
pushing boundaries, and calculated risks

Trust Whakawhitinakitanga — We work as one integrated organisation that is reliable and relevant

Guardianship Kaitiakitanga — We create opportunities, and take care of natural and historic heritage
for the well-being and prosperity of all New Zealanders

docDM-816885

Please recycle. This form is printed on recycled paper using vegetable based inks



Purpose of the role

Secondment to the Minister of Conservation to provide a liaison service between the department and
staff in other Ministerial offices and staff in the Minister of Conservation’s office to ensure quality
information and support is provided and to raise issues for resolution.

docDM-816885

Please recycle. This form is printed on recycled paper using vegetahle based inks
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