AAA

MINISTRY OF EDUCATION
TE TAHUHU O TE MATAURANGA

Mitchell Palmer
fyi-request-4890-c7bde2de@requests.fyi.org.nz

Dear Mr Palmer

Thank you for your original email dated 21 November and subseguent clarification email
dated 25 November 20186, to the Ministry of Education requesting the following information:

1. Al of the information they hold, in accordance with the Education (Hostels)
Regulations 2005 and the Education Act, on the Auckland Grammar School hostel,
including alf refevant reports, floor plans, warnings, lefters and others.

Your request has been considered under the Official Information Act 1982 (the Act).

In your clarification email, you advised your request relates to Tibbs House in Auckland, and
information from 2010 onwards, Please find aftached as Appendix One the requested
information. Appendix One details the 22 documents that were identified to be within the
scope of your request. Some information has been withheld under section 9(2)(a) of the Act,
to protect the privacy of natural persons, including that of deceased natural persons.

As per section 9(1) of the Act, we have aiso considered whether there are countervailing
public interest considerations favouring the release of the withheld information. We do not
believe such considerations are present in this case.

| trust the information provided is of assistance. Should you have any concerns with this
response, | would encourage you to raise these with the Ministry. Alternatively, you are
advised of your right to ask an Ombudsman to review this response. You can do this by
writing to info@ombudsman.parliament.nz or Office of the Ombudsman, PC Box 10152,

Wellington 6143.

Yours sincerely

ClA: 1036138
National Office, Matauranga House, 33 Bowen Street, Weliington 6011
PO Box 1666, Wellington 6140. Phone: +64 4 463 8000 Fax: +64 4 463 8001 education.govt.nz
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28 July 2010 National Office 45.47 Pipitea Strest Phone: 0-4-463 8000
Thorndon Fax: 0-4-463 8001
PO Box 1666 www.minedu.govi.nz
Wellington
MNew Zealand

Mr Patrick Gargiulo

Senior House Master, Tibbs House
Auckland Grammar Schoaol

87 Mountain Road

Epsom

AUCKLAND 1023

Dear Patrick Gargiulo

he renewal of the

I am writing to you following our phone conversation yesterday concern
Tibbs House hostel licence.

As you are aware, the licence for Tibbs House expired on 2 ngne 2010. Section 7 of the
Education (Hostel) Reguiations 2005 states:

7. Students prohibited from boarding at uniicenseaﬁosteis
« No student may board at an unlicensed Hqs§e[.

This means that at present, your College |5(m reach of the regulations. To prevent any
escalation of action by the Ministry, it is necessary for the College to immediately apply for
the hostel licence renewal. | understand v\you have accessed the application form for this
process. |t can also be access on the v%e site:

hitp:/fiwww.minedu.qovt, nz/NZEducatuonfEducatlonP0I|C|es/SchooEs/SchooIOperatlons/Hostel
Regulations/ApplicationForms. asg_

Y

An important aspect of th,e». apphcat!on is to show that your policies and procedures have
been reviewed. Please furnish me with full details including dates of when this has been
undertaken. Also this i ermat:on should be signed for verification.

that you would supply some information within the next week. As

You intimated t\o e
quire all relevant information now.

explained abov

At present WitPl an unlicensed hostel, your College is possibly at considerable risk. This can
he remo\ved by your quick actions to comply with the regulations by submitting the
appllcatlon required.

Ralph Lane
Licensing Authority




II
%

—

Education (Hostels) Regulations

2005
Application Form for Renewal of Hostel

| Licence
(The Education (Hostels) Regulations 2005 - Part 2: Regulation 15 Grant or renewal of
licences, and Regulationt 17 Applications for renewal of licences) Q o,
G,

L)

POST THE COMPLETED APPLICATION T%Q Q

Hostel Licensing Authority %%
Cio Bianca McCullough (%
Ministry of Education ¢

PO Box 1666 BN
Wellington | o
A
éﬁﬁnﬁ

When completing your gpp’lﬁcation to become a Licensee
please refer to the followihg resources

)  The Education (Hostels) Requlations 2005
- Regulati@;&@%

ii) Guideii,n’ézsasto the Education (Hostels) Regulations 2005

: <
iif) Fomg:wther information contact Bianca McCullough
Phane:;
s . _ |
)

Please submit your application in a ‘clear file’ or folder cleariy labelled
with the hostel name.

Add additional lines, or attach additional pages/hostel publications as
required. Please ensure that any attached pages or documents are
clearly labelled with the hostel hame and the section and/or regulation
they relate to.




SECTION 1
Hostel Details

(Complete ALL of the following details even if they have not changed since
your original licence application)

1. COMPLETE the following:

\‘) o }‘:ﬁff

Full name of contdit person:

A M Rosted  Oraia
CP .

Y

Desighation® \Yipp cdoc

Loou~ol -

SRR

S 92

Name of hostel: T.bb:  towse  [ducklaad  Crasmmesr g;{“:yﬁ
SC,_L\.E:)@[ ‘j ¢ )
Full name of licensee: A el lec~cd  Ciammer Gl o-t . # ;\%
-
Telephone: 4 (2T 5 koo Mobile: B %\\m%ﬁ
Email: admia @ 0o school. Az S
- 2N
Physical Street Address(es) (more than one address may apply o a‘hostel where
hostel buildings are on physically separate sites): N
L7 Mounteadn oo ol N
MMA- ECLQ;’\ £ f;&“‘ﬁ
Auelele—l e N
\ N
T
Postal Address: pans
As  obove yﬁ%ﬁ '
o 2.€
A elafo, ol C»J“C\Mg;”fﬁ&y &(&ov L
Tivate  Bao AR 20

lcase complele the details below if the person making this application is not the
hostel licensee. Note: this person must have the legal autharity to sign on behalf of
the licensee.

Full name: \ ., .t 2~ .

Dice e torm

Designation:

’.(f;/_'?@l CL/‘*%’[ ¢ .
My ==

S (9)2)e)




Type of Ownership - Please tick {v)

o Individual :g/ﬁ/artnership r1 Body Corporate

Full name of hostel owner and their relationship with the connected school: (If
the hostel is owned by an individual or partnership, please give full names of all

partners):

Name: Relationship:

Avclle—od  Gremmeosr S lieol Reow ol X Thos bets

N
O
@vﬁf

If the owner is a Body Corporate, please prowde e hame of the Body Corporate
and the full names of each Director or persorlahnvolved in the management of the
Body Corporate and their relationship with the%g nected school.

Name of Body Corporate:

Names of Dwectors/ﬂﬁanagemen%é
’%

Name: Y Relationship:
%f
/é\% :
\%fm
i %ﬁy
Y

RN

S

P
f;m\ ;




Regulation 11.1:

Please provide information on the following key features of your hostel:

|25

Maximum number of boarders:

Age range of boarders: VL ,/ “Year 4~ (6 [/ Yeor 13 4
Sex of boarders: Meole.  oal ) ﬁg
Number of International Boarders: Noao. @%%
Days of operation: 7 (’(C’\Lj 5 . f%?“@

Any special needs catered for: /\)“"'“ 2 %% >

s
Number of boarding houses: fLde

Name/s of boarding house/s:
(]2 I we Howse \
(ol Mowse . A

Add further detail on ;ﬁ %%é sheets if necessary
P

a}@y”“
?‘\k\}% Az




SECTION 2
Compliance of premises and facilities with Part 3 of the

Regulations

1. for each of the following regu

lations:

o Where there have been changes, provide details of how the regulation
continues to be met. (Information from hostel publications may be attached

to provide this detail. Please tick (v) the ‘details’ column if this information is

g,

ipri

attachod separately.)
Or

» Where there are no_chandes, tick ()

that the regulation continues to be met.

Regulation 44: Provision of necessary spaces, facilities,

the ‘no change’ column to gon

and equipment

.
o

4

Requirement Details of how provision has chahged or tick if No
information attachedsgeparately change
Boarders’ recreation (indoor 1005 - .,\mr.-,\c(mk Tt foot
and outdoor) 20U - apy el 2ek %g\’"“jﬁ Ao Roos
Lr
Space for quiet activities SN

Food preparation and eating

§v

=

Sleeping arrangements

Ol a‘tﬁﬁw\?"i'\'“’lq’ 0¥ ool
(B | 1.>Q€ijilw\ e 2ot

ey e D ess
|)U.¢f_;. % ’ Cess

- heoe

Toileting, bathing, other
personal hygiene, changing s
areas and personal privacy {9 Q

arrangements . {if
v
RV AN

. ‘\AU\:‘. [ B "{}'lOL—‘D, ((

\ s :?)f‘%:?\?({_rv\,gpgk P
Tkt e [ block shewers

Laundry arrangement’—sfgf%?%
clothing

f@

Secure storage, 6t Boarders’
personal _eff%;;ﬁ
e

Qoiad Fooms . Thents AN
{‘L»‘?- SN e )a'\c)fw\

P b wobes, Ao sl o llesh L

AT e

bacoi e

Provision Jor boarders’ private

Andether people

3

Adove~t ol cliavtald 0 1 At ALCCATHE = o
i;vﬁ{__&‘gc),\r,t\ é{QO{‘}’_ﬁ//) C‘rg,v\.L:‘Luﬁ_Ut u‘J«H.. AL D

CQ%ﬁ”: unication with parents
fple o)
. V@&f*

o Lol O\) Qy=Cersis,

- "«ﬁRegulation 45: Lighting, heating and ventilation
% Requirement Details of how provision has changed or tick if No
%%}’ . information attached separately change.
@ Forms of AN coachiBoaars g ool L Al
Qi% ; E%gttlir;gg ////? buale ooy = A B { C roomn |
» ventilation
Regulation 46: Laundering of sheets, bath towels, etc. __
Requirement Details of how provislon has changed or tick if No
information is attached separately change
Laundry system o




L |

Regulation 47: Maintenance and safe use of buildings and facilities

Requirement Details of how provision has changed or tick if No
information is attached separately change
Buildings and facilities are Condtawal  mevnteaonc e Pl Flea
maintained and used safely a0 /ﬂ_ﬂ s hot water capac ol A&
5«.-—.}507’ 5] (OILC& '\AW)‘ :o{e.t/{ ale ~ Lb“':fl; .

. e S e AT Tl t‘(ﬁ.) [’}',P({._. R - . ‘- Q
Regulation 48: Fires, earthquakes and other emergencies . %
Requirement Details of how provision has changed or tick if | #*No

information attached separately { change
Telephone available for v
emergency calls - v

A plan for boardets’ evacuation,
care and temporary
accommodation in emergencies
is prominently displayed

Staff, fire, earthquake and

emergency training procedures ' v
Regular evacuation drills are Mows  pro oA o £ oncd. o
carried out {aran / ) %%é -
m-:%%é‘”
_Reguiation 49: Evacuation plan to@\iﬁ@y e fire evacuation scheme
Regquirement DEtalls of how provision has changed of tick if No
| s information attached separately change
Evacuation plan satisfies the {’*ﬁ%
Fire Service Act 1975 . N o
N
Regulation 50: ng’e%aand hygiene of premises, equipment, eic
Requirement & A-. Details of how provision has changed or tick if No |
N information attached separately change
Furniture, fit_tgﬁ@%fétc comply — {Apyres Ao A Praboe / e p wn
with apei@g@ ofes ‘Z standards, 4, {;‘I ¢ orvern ok W coldhhene
and afe Kgi@t safe and hygienic 1, o1 dleonsl dla bosbed oL
fmu% buae  raoapand eI i R ik papq ‘}*c?\_(]kﬁﬂ{ N
@ i | I LIRS
-ﬁié@gulation 51: Premises o be kept free of hazards _
. g%:]-Efi’ai(:[iﬂﬁéi‘nent Details of how provision has changed or tick if No
%5% i _ information attached separately change
@ Hazards are managed at the
Y. hostel v

Regulation 52: First Aid

Requirement

Details of how provision has changed or tick if
information attached separately

No
change

First aid equipment supplies
and facilities comply with the
Health and Safety in

Employment Act 1992




L |

SECTION 3
Compliance of hostel management with Part 4 of the
Regulations (Review of management and policies)

1. Evidence of self review:

Regulation 57 requires the review, at least once every three years, of policies that ReN

relate to the hostef's operating policies and the welfare of boarders.

» Please attach evidence of the processes that you use to review your fﬁﬁ

policies (evidence may include: signed consuliation meeting note
questionnalres, surveys, other, including dates of these). g;,,,?
kN

Evidence of review attached (v)

d Yes "*"“’7> gv\wn\ e o C( vu;‘\‘ QQJ( s y /{%
I N 15“""“”) onten webyibe (ére/gl;a,%—\'bm
© Co ll(,‘d‘-e_a{ . (_‘a\h«.‘e_g( ok W Q%{%}A 2015

> For each of the Regulations below: _ g}

PO
2
U

o where the policy has changed as a{igs-ult of review, tick (v) to
confirm that you have attached a“‘%%opy of the changed policy

(information from hostel publica’tioﬁ_way be attached to provide this)

or ey
. Where there are no change“‘é"’%}ick (¥') the ‘no change’ column.
2 N

& 4 Yes, | have attached a copy of the
mwf 0 changed policy

No
change

F

oy

wiiting, ensure the Sifare of the \
boarders and are géalfaple to hostel |

b b\‘?ﬁ*". gua,_ Cx\-\kv‘-(/{/\d
\
staff, boarders, of b,.garé”ers‘ parents

Regulation 54: u Thine Houne ()’\:UL Hemclbeoole
Policies and operating procggures are in | , . 1, . ioofs  revteddecl 4 vpdeded

Regulation 55: o
Policy on lp_ﬁ%tgﬁ relationships  and
protection ofbogfters from ill-treatment

\

en

Regulati%@f&?f Nes e btty c,:aa\l\ (Wl /m‘«:fﬁ - }:»r(vf,\w{ 5vlfs'¥t"h

%Béé._ ulation 587
*«{%’gji ies 1o prevent abuse, harassment or
P glect of boarders

Procegg’g for granting boarders’ leave of iﬂom\pa{.l\ﬁw are' Jo  sheanlie ke
ab§ C ;_\;\L\-utf&:_ \() Pplelts .
¥

@ Regulation 59 and 60:

{@W Arrangements for record keeping that

. @f meet these regulations
{}“ Regulation 61:

» suitabliity checks for all staff who’ v el [onn mdice ¢
have unsupervised access to e steel? (o potice chec

boarders ool /L‘ VN
» securty measures used to| . “fO"C ALt

hostel premises spoundh hosted .

d , _ | Depidny Neadrarter (MR) den
% Supervision, staffing and SoCUrity: YV ;:)3;4, {),f-ﬂ(/.j:zz ? ‘ ag,\._,@ll,-.
1y

prevent unauthotized access to Aambar K COTY cameran




5 staff/boarder ratios  -————

Regulation 62:

Supervision of boarders on excursions /
outside the hostel
Regulation 63: Ghaasivon redtens ok meac 4
Food and drink: o o robewt aeathl
» Arrgqgements . to provide Alscntnion oo Aok wpc o |L:)a
nUt!’l'[.i_OVUS and safe food and rmeals . @ wens et ,Qe,..p‘(eu)% ?,A He
water SUpp]y 4@ dinamonatds (At cn Je i
Regulation 64: ‘ -/ F%::

Infectious and other diseases:

» Arrangements for dealing with an
infectious disease and ensuting
staff are in good health and are
not suffering from an infectious
disease

Regulation 65:
Protection or promotion of health:

> arrangements for dealing with
" accidents or serious illness
involving a boarder '

» arrangements  for  boarders’
access to healthcare and support
services  including  personal
counselling

» policies relating to the use of

alcohol or other substances by %
staff members and boarders N ey
Regulation 66: }%

Parents’ contact with, or access({ fom"

hoarders:
> arrangements  for s{mng
par’en‘cal accessto a oarci i and
provisions for exch{gm contact
where “good reasont® )’clsts

f%%‘%

> Please E g\nge date of the most recent evacuation drill (Regulation 48):

2ol

> %@
T certificate (Regulation 52):

A D (() Fey M

J{k_\/\ ZB \C,\?l‘ux e \»-1 .
/

se provide the nafmes of staff members that hold a current first aid

[

(;,@é, Czd&\dmtéi P.D @LU"\MW“«\( )

Regulations 67, 68, 69 and 70 (Part 5) Complaints’ Process

Requirement

Complaints’ policy

| have attached a copy of the changed

No
change

A complaints’ process is in
place for students and parents
that meets the regulations

/




2. ‘Fit and proper’ person status (Regulations 11(2) (c) & 13)

3 Please confirm the criteria below for each individual, partner, director or
person concetned with the management of the hostel.

> 1f you tick (v) “yes” to any of the following, please provide full details; on an
attached sheet, of individuals who do not meet the criteria.

Criteria Yes No |

Pravious cancellation of a hostel licence?

Any conviction for any offence against these regulations, any crfime
involving dishonesty, any offence involving harm to children or
violence, or any sexual offence?

Any histary of mental illness or serious behavioural problems?

I k2

Any adjudication of bankruptey under the Insolvency Act 1967, of,
prohibition from being a director or promoter of, or geit%g §
concerned with, or taking part in, the management of a oqm\[iémy /
under any of sections 382, 383 and 385 of the Compq@§‘Act

19937 2

S,
3. Education Review Office (ERO) Reporty, , -

> Attach a copy of the latest Edue“é\“i?%m Review Office (ERO) repott for your
hostel. ERO reports can be ace‘é%e from: www.ero.govi.nz '

ooy

&

e

Latest ERO report aﬂECﬁ.u& *(V }

e
o o 9‘*9, ) e /2 ) 1
R floveicber  Zotl
Yes — ,» N4

R
O o ) f%%f’g

22

» Where ft%e eport has suggested ‘areas for improvement’, describe how

theseﬂ‘ﬁg é&{jeen, or are beihg addressed, or give reasons why not. Check
‘Laﬁ:gj}_ﬂ’ which you will receive from the Authority at least two months before
Yol hostel liceiice expiry date for more details about this.

RS ~
. i}'} = [ Ql}"-/\ ,\))fr_ {‘V\»\ i/) g Q_,r\ﬂ\[_z,r\'\- (\t— “l la'w"f’_. 1)?)6\_,_:':_52&‘\,——("
£ o '

e . :
@:ﬁv Loostey ;) _____ WERVTIZ T

¥




SECTION 4 (OPTIONAL)
Proposed changes to operations or buildings that may require
an amendment to the current hostel licence.

(This is an opportunity to present any proposed changes to the operation of )

the haostel, or to the hostel buildings, that you would like to have considered as Y Eﬁ
part of your new hostel licence. The Authority réserves the right to request %&i}g
further information to support your application if required.) gs;i)
PR

1. Outline any proposed changes to the operation of the hostel (e.g. ages @»&)3
numbers of students) that you wouild like to have considered in the ficence: %

N —
______ T
- _ N \ S —
ffffff A S

A

2. Outline any proposed structuf;{ﬂerations to the hostel buildings that you
would like to have considergﬁj Attach a new set of ‘to-scale’ floor plans
highlighting the changes. » ™

NG
o i} ﬁ&% -
- o >
gﬁ%@%‘y ......
— BN :
%‘ o S
o
N ) :
{:{, \%,&% B
5 f
&”
%%% A B
£ # _
%% P |
Q% ' New set of ‘to-scale’ floor plans attached - tick (v)
I
I NS

10




SECTION 5

(ALL applicants must complete this section)

» Complete the Statutory Declaration on page 12 and include it with this &3‘( E;f
Application. Your signature must be witnessed by a Justice of the Peace, @”35@
Solicitor, Registrar or Deputy Registrar of the Court ' b =

11




STATUTORY DECLARATION

When you have completed this form, please take it to a Justice of the Peace,
Solicitor, & Registrar or Deputy Registrar of the Court, to be withessed. The
declaration must be completed by a person who has authority to sign on
behalf of your institution (e.g. Board of Trustees Chairperson, Manager,
Director, and Chief Executive),

.......................................................................

................................................................

(Name of Hostel)

» | am the licensee of the hostel for which this applications f?ﬁ*renew‘a] of a
licence is being made or %

« | am authorised to make this application on behah{jjﬂg licensee (delete
one).

e | have made all reasonable inquires and the lnfgr%atton contained in this
apphcatlon is true and correct to the best of rﬁ‘\f knowledge and belief and
is accompanied by all relevant mformatlom@gmarn to the licensee.

Qf“

| make this solemn deciaratlo scsentlousty believing the same to be frue
atid by virtue of the Oaths at}d aratlons Act 1957,

Please circle one: Justice of the Pe * (Deputy) Registrar

A significant penalty, including a term of imprisonment of up to three
years, may be imposed under the Crimes Act 1961 for making false

declarations.




APPLICATION CHECKLIST

Use this checklist to ensure all relevant material has been attached to this
application. Tick {(+)

Information / attachments required

Section 1

- _
M Completed hostel contact and ownership details

il

%

Section 2: vy
, N ‘%

P / . . H . . Frmanca i,
Details of changes to compliance with regulations covering preiiises
and facilities attached (if applicable) @x

.f‘k-“t

Section 3 %“::Q

./ Evidence of self review of hostel policies and prg"é\dures attached
-. Capies of changed policies and procedures“a 'f? ched (if applicable)

Information about evacuation drill, staff %ﬁ first aid certificates and
compliance with complaints processwe pleted

./ Fit and proper person status %{ med for each individual, pariner or
director or person .concernBeswith the management of the body
corporate

./ Education Review foicﬁ(ERO) Report attached and evidence of
cohcems addresseda\vappllcable)

<X

Section 4 (OP]}I@%AL

-

Propg e Kc’ﬁanges to hostel operation or huildings that you would like
to %Q%:ra donsidered as part of your hew licence attached

)

Q%}“l%n 5

@/ Signed and verified Statutory Declaration completed and attached

./ Chegue for $630 (including GST) enclosed

13




HOSTEL APPLICATION CHECK LIST

| Feeemm—

Name of Hostel:
Name of School(s):
Registration number:
Name of Assessor:

Date Assessed:

1. Application made

» by owner

»on behalf of owner v

Tibbs Mouse
Auckiand Grammar School
61

Bianca McCullough

Friday 24 June, 2016

Comphes %\
Does n.twcgmpiy
i@(

O

2. Type of Ownership
Individual
Partnership v

Body Corporate

O°

Complies v
Does not comply

Comments:

Jeff Blackburn
Mark Sandelin
Tom Bassett
John Chisholm
Adrienne Cfelan%
Ken Lotu-l'iga «
Grant Grahap \‘{f
Rob Hamlitc‘ﬁ% -V
Stuart Lobpy,

Gita Ja?ar

Ma Kk Malpass

@ra sés Hay-Mackenzie

Details of BoT onh separate shee(:iﬁ }

A

({? .

P
Y

gﬂfn O’'Connor




;regul.at_ f'n's

Comments: N/A, no change.

Regulatlon 10: Scale Floor Plan and scale 31te pian

Floor plan attached
Site plan attached

and operations
Parl: 2 of the

Regulatlon 11.1:

days of operation

VVYVYVYY

this detail

Description of the key features of the hostel include
the general nature of the operation

maximum number and categories of boarders
age range and sex of boarders

any special needs catered for, {information from
hostel publications may be appended to provide |

Does not comply

Regulation 11.2.c & 13:
Fit and proper person status

Comments: N/A, no change

Complies v
Does not comply

r._..mlsés and facilities

Requirement N

Regulation 44 provision, of
necessary spaces,.facilifies,
and equipment }2

el

> Boarders 1 cr.ef”tion (indoor
and outdoar)

> S Aaz%ez:%r quiet activities
AN , .

,_:,%{Fﬁ@‘od preparation and eating

-3 Sleeping arrangements

¥ Toileting, bathing, other
personal hygiene, changing
areas and personal privacy

arrangements

> Laundry arrangements for
clothing

> Secure storage of boarders

personal effects

Details provided
Yes v No
Yes v No
Yes v No
Yes v No
Yes v No
Yes v No
Yes v No

Complies v

Does not comply

X&




» Provision for boarders
private communication with
parents and other people

Yes v No

Regulation 45 Lighting,
heating and ventilation

Comment: Air con
installed.

Complies 4
Does not comply v

Regulation 46 Laundering of
sheets, bath towels, etc.

Comment: No change

Complies v
Does not comply

Regulation 47 Maintenance
and safe use of buildings
and facilities

Comment: continual
maintenance, hot
water upgrade.

Complies v
Does not comply

B
i

%

Regulation 48 Fires,
earthquakes and other
emergencies

» Telephone number available

» Copy of evacuation, care
and temporary
accommaodation emergency
plan provided

» Staff, fire, earthquake and
emergency training
procedures described

» Date of last evacuation drill
completed and frequency of
drills provided

Yes v No
Yes v No

#1C

Yes ¥ No 3

¥
Yes ﬁ{

R

%g Does not comply

There has tli@ IJ;%
change, firg*drills carried
out morjt 1=y»n

G
>
{v%plles v

Reguiation 50 Safety and
hygiene of premises,
equipment, etc

‘%@{: Ty

kInformation provided

N

Yes v No
Upgraded furniture,
upgrades on rolling
hasis

Complies v
Does not comply

Regulation 51 Pr&n%es to

Information provided

Complies v

be kept free gf%@ds Yes v No Does not comply
Regulation;‘sgﬁffirst Aid Yes v No Complies v
5 No changes Does not comply

0

Regulation 54
Students;

» Are supported in a positive learning environment

» Are given the opportunity to develop positively within

reasonable boundaries

» Feel secure and valued

> Have ready access to people they can trust and

Policy handbook
attached, reviewed
and updated 2016.

Yes v No
Yes v No
Yes v No




confide in, and are supported in raising problems and | Yes v No
issues that are of concern to them
» Have ready access to, and a degree of choice about,
health and other personal services they may require
Yes v No
Complies v

Does not comply

Regulation 55 no change Yes ¢ No
Regulation 56

No change tfo policy, using app based system. Yes v No

»How boarders apply for leave and be granted leave
»Conditions that may apply to leave (permission of
parents...} Complies - Q;} v
>How checks are to be made for the suitability of the | Does notfégﬁ'ip[y

visited place/person
»Steps to be taken when boarder is missing or absent
without leave

» Risk management for risk involved on leave @

»Record management of leave

Mz

Regulation 57
Regular reviews. No changes.

Complies
Does not comply

v

Regulation 59 and 60:
Record keeping:

» Record for each students kepé;g

» Records kept in an apprq@eh&ly

Complies
Does not comply

v

WP
Regulation 61: Supe No change
> N
All permanen}gs%?@g Yes v No
Regular su%z’é:kgii y checks on staff Yes v No
No Q[‘r%“exconvicted staff Yes v No
_Substantial supervision of other adults working with Yes v No
sStudents
Security measures to prevent unauthorized access Yes v No
Authorized staff available to students at all times Yes v No
3.6 Regulation 62: Supervision of boarders on
gxcursions outside the hostel
Appropriate number of staff available Yes v No

Regulation 63: Food and drink




&

B

Hostels meets requirements

Yes v No

Regulation 64: Infectious and other diseases

Arrangements for dealing with diseases are in place

Regulation 65: Protection and promotion of health
Area and facilities for temporary isolation available

Arrangements for dealing with accidents or serious illness
in place

Details of arrangements for boarders’ access to
healthcare and support services including personal
counselling provided

Hostel policies relating to the use of alcohol or other
substances by staff members and boarders provided

Yes v No
Yes v No

e
Yes v No AN
Yes Y }

hoarders

poarder and provisions for excluding contact where, &goa
reason” exists provided

Regulation 66: Parents’ contact with, or access to |

Details of arrangements for ensuring parental access « ig

T

Copy of the m st reo,ent Educatfon Review Office report aftached The 2014 ERO

report was p ed Yes

\ M:«so-.«),
Y

v" No

Rep; ﬂi%l}ed issues or concerns - Evidence provided that theses have been

§r§sed NIA Yes

e

v No

Copy of the complaint procedure attached Yes
__No change _

No

Cheque attached Yes

v No
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MINISTRY OF EDUCATION
TE TAHUHU O TE MATAURANGA

MEMO .

& ’3Ef
To: Jim Greening, Group Manager, Schools and Student Support PR
From: Bianca McCullough, Adviser, School Support R
Date: 27 June 2016 @%:?%
Subject: Application to renew existing hostel licence — Auckland Grammar %QE

NG
%%
Description: Q \
1. An application to renew the existing Hostel Licence forﬁ%gkland Grammar has heen
received. Q:%;

2. There have been no changes to the hostel sm%m@‘rr last application.
3. [ am satisfied that this hostel meets the mlﬁjgum requirements as set out in the Education

(Hostels) Regulations 2005 and Gui l| e5

You have the delegation to sign on beha@ Peter Hughes, Secretary for Education.

&
Recommendations: ﬁ@

&

4. | recommend thatay@%'

a. Apprc‘%ﬁhe issuing of this licence.
Q\Q\ D
b. Bigh the attached hostel licence.

<0

/ bECLINE

APPRQ ﬁ'

e,

m Greening
Group Manager
Schools and Student Support

Memo




HOSTEL LICENCE

L T T T L e T L DL L L L ]

The licensee named in thts Certlflcate is I:censed to operat._
a hostel at the premises described in accordance Wlth the
Educatlon (Hostels) Regulattons 2005 e S

P PR PP PRSP PRI

Name of School Auckland Gram a\;School
Name of Licensee Auckland Gram ar School Board of Trustees
epistrati A |
Repgistration Number 61 {;Q\’x
Name of Hostel TibbsHouse
Ne _ ), b
Physical Address g:)w Mountain Road
Y% | Auckland 1024
RO
AN
Conditions under whi ):h the hostel must operate according to regulations 22-24.
&0
s = &7
Maximum nu, ber of boarders | 125
Age range j})oarders ‘ 12-18
Ge@%%f boarders Male
%%9{1{?5 of operation 7
&
Qﬁ\@ Date of Issue 28/06/2016
N '
- Expiry Date 28/06/2019

N,

MEINISTRY OF EDUCATION ‘ or e_cretaryof ducation
Te Ththu o fe Mitauranga. :

........................................................................
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Education (Hostels) Regulations ||
2005 IE

Application form for renewal of hostel

licence

(The Education (Hostels) Regufations 2005 ~ Part 2: Regulation 15 Grant or renewal of <
ficencées, and Regulation 17 Applications for renewal of licences)

T —

o
Post the completed application to: R (f“ @\\\fﬁ D
Hostel Licensing Authority s ! %3
c/o Tim Ward
Ministry of Education K
PO Box 1666 ey
Wellington N

When completing your appli aﬁgj to renew your hostel licenice please
refer to the following reso Ué j

i) The Et:iucai:u;m?h1 \]ﬁgstels) Regulations 2006

i) Gmdehng to the Education (Hostels) Regulations 2005
o

iii) E\?%f rther information contact Tim Ward

_ {f IS (9)(2)(a)

R "/
’f;«”?ﬁa\%&?w
"

P

%

available on ww du.govt.nz/hostels

avaliable www. minedu. govi.nz/hostels

Egone

Please submit your application in a ‘clear file’ or folder clearly labelled
with the hostel name.

Add additional lines, or attach additional pages/hostel publications as
required. Please ensure that any attached pages or documents are
clearly labelled with the hostel name and the section and/or regulation
they relate to.




“Efease complete the details below if the person making this application is pot the
= |hostel licensee. Note: this pérson wust have the legal authority to sign on behalf of

Section 1: Hostel details

(Complete ALL. of the following details even if they have not changed
since your original licence application)

1. Complete the following:

Name of hostel: Auckland Grammar School — Tibbs Houge

Full name of licensee: Auckland Grammar School — Board of Trustees

Telephone:; Mokile:
Email: S (2)2))

ey

Physical Street Address(es) (more than one address may apply to@“@stef where
hostel buildings are on physically separate sites);

Mountain Road N
Epsom Ne “jff%
Auckland 1023 R
s
By

%&. ("\

Postal address: v
>
Private Bag 99930 g;\;”
Newmarket m%f}‘{‘e
Auckiand 1149 @NY‘
y%%%ﬁ

Mobile: S @)@

the licenseo.

Full name: Patrick Gar_giufo

Designation: Board Secretary
Telephone:

Mobile: S G))a)

S (9)(2)a)




Type of Ownership - Please tick (+)

o Individual o Partnership v Body Corporate

Full name of hostel owner (If the hostel is owned by an individual or parthership,
please give full names of all partners):

Auckland Grammar School Boaid of Trusises

a

5
N

R\

. fé’ %& =
NS
ﬁ%ﬁ “
2N

If the owner is a Body Corporate, please provide @jﬁ%’ﬁame of the Body Corporate
and the full names of each Director or person in\/@é‘d in the management of the

Body Corporate.
Name of Body Corpotate: - %’{

Names of Directors/Mlanagement:

Mr A J Biackburn { “«%‘”‘%

Mr R J Chishoim ' ﬁ% F
Mr D § Hay B\%

MrGL Helsby A %

MrW R Lincoln s

Mr T Bassett /%€

Ms P Muir /%"

Mr M W Paulsén

Mr MW 'Brice

Mr.& M-Sandelin

MswA/Cleland

_PT O'Connor

fMr P J Gargiulo

Mrs C W Wilkinson




Regulation 11.1:

Please provide information on the following key features of your hostel:

Maximum number of boarders: 125
Age range of boarders: 12-18
Sex of boarders: __Male

Number of International Boarders: 2

Days of operation: 7 dayfweéek

Any special needs catered for: __ As required

Number of boarding houses; __1: split into two ho s s

Name/s of boarding house/s:

Goid

Blue Toa




&y

Section 2: Compliance of premises and facilities with
part 3 of the regulations

1. For each of the following regulations:

o Where there have been changes, provide details of how the regulation @qf’
continues to be met. (Information from hostel publications may be attached “3
to provide this detail. Please tick () the ‘details’ column if this information is 5%\
attached separately.) 4

or S

e where there are no changes, tick (v) the 'no change’ column to conflrm»thgt«
the regulation continues to be met. N

Regulaiion 44: Provision of necessary spaces, facilities, and;eqm ment

&5

e

Reguirement Details of how provision has oh% god or tick if No
information affached sg ately change
Boarders' recreation {indoor
and outdoor) Remodelled gym and wéfghts room for
_ | recreation » {» *ﬁ
Space for quiet activities v
&
Food preparation and eating v
_ @%:\%f
Sleeping arrangements Progres@:%g refurbishment of junior
bedr@6m§ for increase space and stability
Toileting, bathing, other Additional Form 5 bathrooms
persohal hygiene, changing %fﬁ".llblshed junior toilet blocks
areas and personal privacy ( )
arrangements & %
N
Laundry arrangements fbr{“‘% v
clothing
Secure storage%ﬁbearders Improved storage facilities in bedrooms —
personal e ‘?@* progressively within Junior block
PVOV'S‘C’KQI boarders’ private | Skype is available for boarders to
commuinjgation with parents communicate with thelr family
_ ané’ other people
@fﬁeg ulation 45: Lighting, heating and ventilation
FRequirement Details of how provision has changed or tick if No
information altached separately change
Forms of
> lighting Heat purmps irtroduced to junior bedroom
> heating block — and ventilation and heating
> ventilation
Regulation 46: Laundering of sheets, bath towels, etc.
Requirement Details of how provision has changed or tick if No
information is attached separately change
Laundry system v




Regulation 47: Maintenance and safe use of buildings and facilities

Requirement Detalls of how provision has changed or tick if No

information is attached separately change
Buildings and facllities are v
maintained and used safely

{m.
- @%"ﬁ”
'Regulation 48: Fires, earthquakes and other emergencies ;;&Jjﬁ
Reqguirement Details of how provision has changed of tick if ﬁéNo
information attached separately -change

Telephohe available for
emergency calis

A plan for boarders’ evacuation,
care and temporary
accommodation in emergencies
is prominently displayed

Staff, fire, earthquake and
emergency training procedures

Regular evacuation drills are
carried out

¢>W

Regulation 49: Evacuation plan to mc]qefe fire evacuation scheme

Requirement Deta fig of how provision has changed or tick if No
information attached separately change
Evacuation plan satisfies the 6§< \"‘% v
Fire Service Act 1975 <
Regulation 50: Safe@“ﬁ?%d hygiene of premises, equipment, etc
Requirement N Details of how provision has changed of tick if No
Re = information attached separately change
Furniture, fittings,sefe comply v’
with appt!ca Iﬁf standards,
and are I %‘afe and hyglemc
3ﬁlatlon 51: Premises to be kept free of hazards
ufrement Detaifs of how provision has changed or tick if No
information attached separately change
Hazards are managed at the v
hostel
Regulation 52: First Aid
Requirement Détails of how provision has changed or tick if No
informalion attached separately change .
g

First ald equipment supplies
and facilities comply with the
Health and Safety in
Employment Act 1982




Section 3: Compliance of hostel management with

part 4 of the regulations
(Review of management and policies)

1. Evidence of self review:
Regulation 57 requires the review, at least once every three years, of policies that q %
relate to the hostel's operating policies and the welfare of boarders, @?8}

» Please atfach evidence of the processes that you use to review your
policies (evidence may include: signed consultation meeting notes,” ™,
questionnaires, surveys, other, including dates of these). (i J@g

Evidence of review attached (+) %
v ves %:.j
¥ For each of the Regulations below: Qj‘”

o where the policy has changed as f'f;éul?of review, tick (v} to
confirm that you have attached a,‘go of the changed policy
(information from hostel publlcatlons m be attached to provide this)

or v

e  where there are no changes. \t{;ﬁ"(\/ ) the ‘no change’ column.

{9 \“é’ Yes, | have attached a copy of the No
4 changed policy change
/

Regulation 54.

Policies and operating procedu'ﬁzs}ere in
writing, ensure the welf e “of the
boarders and are av%@b ﬁo hostel
staff, boarders, or boar@es parents

'f Regulation 55: Y v
Policy on fste\!;; relatronshlps and
protection of boartets from ill-treatment
Regulation$6:) ¥ v
Procedure.for granting boarders’ leave of
absenge
(ﬁgq% latioh 58: v’
P s to prevent abuse, harassment or
. n:;;glect of boarders
/ yi Regulation 59 and 60: v
v P Arrangements for record keeping that
%\:; meet these regulations
E,q,‘?{ ‘ Regulation 61: v
@i’m« Supervision, staffing and security:
s » suitability checks for all staff who

have unsupervised access to
boarders

» security measures used to
prevent unauthorized access to
hostel premises

¥ staff/boarder ratios




Regulation 62:
Supervision of boarders on excursions
outside the hostel

Regulation 64:
Infectious and other diseases;

»  Arrangements for dealing with an
infectious disease and ensuring
staff are in good health and are
not stffering from an infectious
disease PN

Regulation 63: v
Food and drink:
» Arrangements to provide
nutritious and safe food anhd
water supply
v

Regulation 65: ( j}
Protection or promotion of health:

» arrangements for dealing with /&f%
accidents or serious illness .
ihvolving a boarder Asa,&

» arrangements for  boarders’ %ﬁf
access to healthcare and support Q”’
services  including  personal Q
counseling

» policies relating to the use of
alcohol or other substances by
staff members and boarders o

Regulation 66:
Parents’ contact with, or access Qg Q

hoarders: %
> arrahgements  for s/y filg
parental access to a boardgr, and
provisions for. exciudmg <gontact

where "good reasoni gxjsts

<7
t"f\
A

_6 E{;@ary 2013

» Please pr%é\\:ge date of the most recent evacuation drill (Regulation 48):

Q%‘e provide the names of staff members that hold a current first aid
ificate (Regulation 52):

N N@’f} S (92a)]
o .:
%

>m

.,m)(a)

Requirement | have attached a copy of the changed
Complaints’ policy

Qf% Regulations 67, 68, 69 and 70 (Pari §) Complaints’ Process

No
change

A Gomplaints’ process is in
place for students and parents
that meets the regulations

2. ‘Fit and proper’ person status (Regulations 11(2){c) & 13)

ol

P.




» Please confirm the criteria below for each individual, partner, director or

person concerned with the management of the hostel.

» If you tick (v} “yes” to any of the following, please provide full details, on an

attached sheet, of individuals who do not meet the criteria.

Criteria

Yes

Previous cancellation of a hostel licence?

Any conviction for any offence against these regulations, any crime
involving dishonesty, any offence involving harm to children or
violence, of any sexual offence?

Any history of mental iliness or serious behavioural problems?

Any adjudication of bankruptcy under the Insoivency Act 1967, or

prohibition from being a director or promoter of, or belhy -

concerned with, or taking part in, the management of a compan
under any of sections 382, 383 and 385 of the Companies @AQ&

19937

3. Education Review Office (ERO) report

> Attach a copy of the latest Edu%af%
8

hostel. ERO reports can be aceessel ebl from; www.ero. govt.nz

B
i../'/"§a

Latest ERO report attacl’f’ed;M

0 </
'\vl/o Yes :g\
on
7

Revnew Office (ERO) report for your

» Whe{ Qhe report has suggested ‘areas for :mprovement’ describe how

‘Le
S yﬁur hostel licence expiry date for more details about this.

N/A

tbgs%have beeh, or are being addressed, or give reasons why hot.
r 2" which you will receive from the Authority at least two months before

Check




Section 4 (optional): Proposed changes to operations
or buildings that may require an amendment to the
current hostel licence.

This is an opportunity to present any proposed changes to the operation of the ¢
hostel, or to the hostel buildings, that you would like to have considered as @Jiﬁ’
part of your new hostel licence. The Authority reserves the right fo request ; (}ﬁa

\\%\ e

further information to support your application if reguired.

1. Outline any proposed changes to the operation of the hostel (e.g. ages, orj
numbers of students) that you would like to have considered in the licence: %g

w
2. Outline any proposéd stru tur Iterations to the hostel buildings that you
would E:ke to have COI’ISIde e@ Attach a new set of ‘to-scale’ floor plans

”;’{ b
i . %%
2 Y:@’
/ﬁ%ﬂ
PAY)
&=
AN
v
&
. %ﬁ New set of to-scale’ floor plans attached - tick (v)
Yes
Q No

10




Section 5
(ALL applicants must complete this section)

_Statutory declaration

RN "

¥» Complete the statutory declaration on page 12 and incfude it with this ey E/
application. Your signature must be witnessed by a Justice of the Peace, @ L)
Solicitor, Registrar or Deputy Registrar of the Court. NG

Fees

11




Statutory declaration

When you have completed this form, please take it o a Justice of the Peace,
Solicitor, a Registrar or Deputy Registrar of the Court, {o be withessed. The
declaration must be completed by a person who has authority to sign on

b?half of your Enstitutiqn (e.9. Board of Trustees Chairperson, Manager, o y
Director, Chief Executive). N
e Patrick Joseph Gargitlo.................... , ...Board Secretary...............

{full name) {designation)

Auckland Grammar School, Tibbs House, solemnly and sincerely d%?j
{name of Hostel) ﬁ&%,
z&%

S

lieence-is-being-made-or &%@R

¢ | amauthorised to make this application on behait ¢ \tﬁe icensee (delete
one). &

o | have made all reasonable inquires and the i -.g?f*nﬂétion gontained in this

application is true and correct to the best of, n;;\%;lk owledge and belief and
is accompanied by all relevant information kiown to the licensee.

Ny
o %ﬁ
O

| make this solemn declaration €0 ;‘ggeientiously believing the same to be true
and by virtue of the Oaths an@eciaratiohs Act 1957,

-

Signatun

{applidants signature)”
Full Name ff%lz@t’r?iyck JOSEPN GArgiUIo. ....o.eoooe e e e e cicaa s
N s |
Degslared at Auckland...... ... this ... 4%, ....day of ...May...............2013
N
4  winoss Neme | NNNRRR <=

Solecchoon

g@f , fececctanns? |
é%f@‘& Please circle one:  Justice of the Peace  Solicitor  (Deputy) Registrar

A significant penalty, including a term of imprisonment of up to three years, may
be imposed under the Crimes Act 1961 for making false declarations.

12




Application checklist

Use this checklist to ensure all relevant material has been attached to this
application. Tick (v)

Information / attachments required

Section 1

%] Completed hostel contact and ownership details

Section 2 N ¥

ld  Details of changes to compliance with regulations covering gﬁr§mxses
and facilities attached (if applicable) %‘%

Section 3 | ﬁt\

i Evidence of self review of hostel policies andg proeedures attached
U Copies of changed policies and pr,ocedure%;%ached (if applicable)

W Information about evacuation diill, %éfffwnh first aid certificates and
compliance with complaints procegsg§ ompleted

Bl Fit and proper person stat&e Mﬁfmed for each individual, partner or
director or person concgrned with the management of the body

corporate

4 Education Revie flfﬁce (ERO) Report attached and evidence of
concemns addn}ssg Jif applicable)

. ‘Q‘"‘Jg'””
Section 4 (optionatl)

L Pro %ge changes to hostel operation or buildings that you would like
g% &aye considered as part of your new licence attached

}@ Signed and verified statutory declaration completed and attached

§y@ét|on 5

Cheque for $630 (including GST) enclosed

13
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Policy for Appointment of Tibbs House Tutors

It is the policy of Tibbs Hoeuse to appoint a Tutor for the Hostel.

tertiary students,

Tutots are appolnted on a year by year contract and their position is reviewedg\“é%ig e

Senior Housemaster in September each year. (:§
. . y .
All applications for the position of House Tutor should Dbe made,, to* the Senior \
. g
Housemaster, %
R

ot

Applicants will be interviewed by the Senior Housemasteralid Housemasters, with

appointments to be confirmed in conjunction with the Hehdmabter.

All Tutors will be palice vetted before they are emp!oi?%?r

Tibbs House Policies Boollet: Reviewed and adopted by Boed of Trustees 20 Novermber 2012 i




Policy for Covering Staff Who are Sick

If a staff member is sick he/she should inform the Senior Housemaster, E%E%‘

The Senior Housemaster will then arrange cover by asking the other staff members L;{()\j’ "y,

®

cover duties.

If no other staff members are able to cover duties the Tutor will be asked to cov%%g;ther

the AM or PM duty slot. { Y
gt
&%

" ﬂ%’%

&

The Tutor will not be asked to cover a NIGHT duty.

Tibbs House Palicies Boollet: Reviewad and adopted by Boavd of Trustees 20 November 2042 2




Policy for Covering Staff who are Involved in School Activities

ag?iﬂ/

If a staff member is involved in school activity he should inform the Senior
Housemaster.,
A\
m

Thé Senior Housemastet will then arrange duty swaps which should be noted in plig P

duty office and on the terin duty rosters. X

el

If no other staff members are able to cover duties the Tutor will be asked to %’5’\31 reither
the AM or PM duty slot. A %Qg*

The Tuitor will not be asked to cover a NIGHT duty,

Tibbs House Policies Boolder; Reviewed and adopted by Boaxd of Trustees 20 November 2012 3




Policy for Referring Students to Medical Specialists

Tibbs House is responsible for the well - being of its students during the norinal school
day and also during the after school periods.

. ,,‘,
A student may visit the school nurse during the school day and be referred to thg; P
‘Matron dt the Hostel. { h

The Matron will organise all Doctors, Dental, Specialists and Ph{@%uapy

appointinents. /{% \

A physiotherapist visits the Hostel twice a week for assessment clis &35%211({ the Fostel
hds Cairnhill Medical Centre focated next to the Hastel for mc@ care.

In any major situations students may be refetred to A gémutectoss Emergency
Centres. The Matron will escoit the student to thes,%?} tres and be responsible for
contacting the parents of the sick or injured studcntb

Tibbs House Policies Booklet: Reviewed and adopted by Board of Trustees 20 November 2012 4




Policy for Student Leave

The Hostel must he responsible for and he able to account for the whereabouts of each
of the students at all rimes, The availability of these leaves may vary depending on

H iy " o f
citcumstances. (v %%
Weekend Leave ‘Bxeats’ \g\w

Leave may start any tinice after School on Friday or at any other time over the W(.ekend
The student will indicate the destination, time of departute and the tuuc of 4r g %1 back
ar the Hostel on his excat form.

Students leaving and feturning to the Hostel are the respongi Ew of parents or
caregivers of the honic they have exeated out to. This mdu 1c5ponb1b1hty of

transpott to and from Tibbs Hotse. i}

Students are required to get their exeat form signed 1)%(1‘116@\’61 of the home they

exeated outt to.

Students need to gain approval friom the Hougi aster and his parents to add names to
thetr exeat lists.

After School Leave Q

Students indicate where they dsé gi‘ng after school at inspection, If they neéd to
change their sign outs, they mn d so immediately after school with the AM. Duty

Master. A student must ;f the Duty Master personally to change his sign out,
Students can not sign %é ier students.

Year 9 l\%,v‘{%ﬁ’ out to Newmatket twice a week. They must go with at least 2
%lh@ﬁ‘ Year 9 students. They must go down to Newmatket in their
& ool uniforms.
%isg Special leave may be granted by the Housemasters for special
circumisiances.
Students sign out are froin 3:15 - 5:00pm. If students are going to be
later that 5:00pm they must gain approval from their Housemasters.

May sign out to Newmarket twice a week, They must go with at least 2
othet Year 10 students, They must go down to Newmatket in their
school uniforms.

Special leave may be granted by the Housemasters for special
clrgumstances,

Students sign out are from 3:15 - 5:00pm. If students are going to be
later that 5:00pm they must gain approval from their Housemasters,
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Year 11 May sign out to Newmatket three times a week. They must go with at
least 2 other Year 11 studenrs, They must go dewn to Newmatket in

their school uniforms.
Special leave may be granted by the Housemasters for special

circumstances.
Students sign out are from 3:15 - 5:00pm. If students are going to be
later that 5:00pm they must gain approval from their Housemasters.

oo M

Year 12 & 13 May sign out to Newmarket as many times a week as they like. T'h-wﬁ%

must go down to Newmarket in their school uniforms, o,
. T
Special leave may be granted by the Housemasters for »\\gg:a@ga

circumstances. : .
Y
Students sign out are from 3:15 - 5:00pm. If students are.@giﬁg to be

later that 5:00pm they must gain approval from their Hoﬁ‘iev?ﬁ‘ﬂsters.
Cop,

Miscellaneous Leave @%@ ;
Students requesting special loave must apply for this throug_h‘gih;; Blue Housemaster,
Geld Housemaster or the Senior Housemaster. B

s

If the leave involves missing school, Parents/ Carcg%\\(%lg%ould contact the school by
phone, fax or e mail to gain approval from the Deputy*Headmaster,

g
General Organisation of Exeats ff%%

With all feaves and for all levels, studentsﬁ%%g - dxpected to sign in when they return from

their leave. {{if

Y

Students should be back in the P@}I after a weekend leave by 8:30pm.

¢
The Blue Housemaster and?( dld Housemaster will keep a record of all weekend and

special leaves, &

)
Fxeat forms 11e%5%%§é handed in on Wednesday by 6:30pm or as indicated by the
Housemaste@'ﬁhﬁse will be processed by the Housemasters and returned to the
students t%@@x day.

StL@?ﬁ*‘*ﬂe expected to fulfil their sporting cominitments on Saturdays.

&
§€§1ﬂi§nts may otily exeat on their duty weekend for special reasons. They will be

(g%%gigquimd tg arrange a duty swap with another student.

Tibbs House Policies Booklet: Reviewed aud adopted by Bodrd of Trustees 20 Novembey 2012 6




Policy on Haircuts

The policy on hair cuts is the same as the schools policy.

Hair needs to be tidy, clean and of a suitable and practical length.
Colouring of hair is not allowed,

Students should not have hair cuts shorter than a ‘number 2’ style

It is the responsibility of each Houscmaster to ensure that students |

Styles.

%’%&7

If a Housemaster feels that a student’s hair style or colour
the student’s parents and discuss the issue with them amk% 3

Tibhs House Pollcies Booldlets Reviewed and adopted by Board of Trustees 20 November 2012
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Policy on Hygiene

{‘\
g% 7
All hoys are expected to shower at least once a day. Showers normally take place in the y &ij
morning, but students are also expected to shower after sports practices etc. £ k%
d«'\\%

Bach Housemaster should diseretely monitor student’s hygiene and reportany issues to, }
Ve | ¥ %y o

the Matron. =

The Matron should discuss hygiene issues with the students concerned. (i: ) M
Smsa¥
;
# %‘%

Hygiene and grooming ts addressed in the Tibbs House Reports, %g‘?“%
AN
Frequent reminders should be given to students about: g
e Washing hair @Q
o Showering & p e
~e Changing clothing and bedding regularly %%}
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Policy on Answering Telephones

Students are asked to answer relephone calls and locate the student who is being called.
If the student cannot be found, the student should ask to take a message. &Q

Any inappropriate telephone calls should be repoited immediately to the Master 0‘( w;

Duty, %% 7
The telephone system is toll barred, Studeiits are able to artange caller Ldldéi%?ﬁe able

to contact family. (,/{%

‘ ji“%
The Hostel has 4 card phone available for students to use. &

Cell phones are permitted but must be turned off after ligh %? it, during meal times

and during prep.

Stutlents are to follow the schicol’s policy on cell phonc:% 1se during school hours,

&
N3
o

&

&
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Policy on Afternoon Tea and Supper

Afternoon tea is served for all students at 3:15pm. Students are asked to take only one
piece of afternoon tea each. Students are also able to make toast and sandwiches after

. . &,
school in the kitchen. if AN
Supper is served immediately after prep and is organised by the Prefects. Studqg;s fﬁ%
asked to take only one piece of supper each. S

@)
Students must wear shoes in the dining room at all times. ﬁ;%%w
L
Food and drink should not be taken from the dining room infgf%h@ dormitory and

. ’ iy

recreation area.
gy {
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Policy on Meals

Breakfast runs from 6:50am until 7:30am. After this time students will not be allowed \ Q}} u
into breakfist. During the week students are to weat school uniform to breakfast and £ }?\2
in the weekends suitable mufti can be woin, Students have until 7:45am to make the%éj’ A

own lunches to eat down at school. _ J
e

R

&
During the week students eat their lunch at school, however in the weekendsg&tiﬁrc is
lunch provided at the Hosrel, Students who are in at the weekends 'mu@; in for
lunch unless they havé a sporting commitment or if they have made pf fuihgement

with the Weekend Duty Master. %"?ﬁ@ ‘ (

Dinners run from 5:10pm until 5:40pm. If a student is goillg@?ﬁ?lzl_te for dinner he
should arrange to have ‘saved tea® with the Housemaster. g} .

All students are expected to be in dinner by 5:401)1%&%@&11 to notices and to hear
‘wardenings’ read out,

. »\V?
Students must wear suitalle clothing in the%c%:%{‘ﬁg room at all times, This includes
sandals or shoes, no hats and no singlets angjtc%_ & WOTL.

st

PN
&<
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Policy on Bed Times

gl

@
After lights out there is no talking and students may only get out of bed to go to the };g:%}
toilet or in case of a fire alam or other kinds of emergencies, After lights out all A B
remaining areas of the Hostel must be quiet. N
Duty staff must check all students are in -their beds before retuming to thejr g‘ 0
homes. If a student is missing the Duty Master must inform cither the Bluc?g%mﬁoid

Housemastet or the Senior Housemaster,
AN

The House Tutor and other staff should also to visible during bed tiﬂl%p

The following are bed times for Tibbs House Students: {%‘%\
Year 9 In bed by 9:15pm Lights out §@pm
Year 10 In bed by 9:15pm Lights ouéagg :30pm
Year 11 In bed by 9:30pm Lights (%ua»at 9:45pm
Year 12 in bed by 9:45pm ngiltb put at 10:00pm
Year 13 In bed by 10:00pm f *@I}% 1t out at 10:30pm

Security e{\{%& j
The Night Duty Master will ensg Sthar the Hostel is secure before he returns to his
house. 4{ '

The checklist for Nighy@jzmy is as follows:

v Check ai{i{t%ﬂ?ﬁw are in their beds

v Mal sutégll external doors are locked

v Che@ g;% any students who are in sick bay

v Wﬁ ite any relevant information in the duty book
v “hedve any messages for the AM Duty Master

%
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Policy on Footwear

Shoes are to be worn at all times in the dining room, Students are asked to wear N
footweai around the Hostel at all times, 2 %

Shoes need to be stored in the foot lockers in the rooms, with boots to be stored in Eh‘éj’

%?%

hoot room.
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Policy on Skateboards

L

ReS
Skatehoarding is hot permitted at Tibbs House. Students may store skateboards in the @é

Hostel but these are to be used on weekend leave. ﬁ%
Students may not skateboard at school or when on after school sign outs. %@;j

&,

S
N

¢

N
o3
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Policy on Bicycles

There are a number of students who requiré hikes as part of the School Mountain

Biking or Cycling teams. Students can store these bikes at Tibbs House, but they must &

g

provide-a lock for thic bike, {

A . . . ' . ; . . . § . X . ‘%‘?\,
All students must gain permission to use thesc bikes from their Housemaster Ql‘gﬁﬁ@?

Seniotr Housemaster.

Students who keep their bikes at the Hostel do so at their own risk, Lyfél%iﬁheir OWIL

Insurance cover,

Students must weai: helmets and suitable protective clothing wly}%%d%g their bikes.

Studenits should be supervised by 4 Master when on tmnu%(mies
If students are going for a tecrcational ride they %‘i{%ﬁst be in a group of at least 2
students and tell the Duty Master where they ﬂfgvgomg and what rime they are due

back.
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Policy on Cars

Students are not permitted to have cars at Tibbs [House, &Q i

If a student can not organise transport to an activity he should discuss the @mr with.

the Housemasters, ﬂi%

Gy,

=

K\

.
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Policy on Weekend Exeat

Students have the ability to éxear from after school Friday until 8:30pm on Sunday B Ci:%”
\ o T . o

night. Students can leave and return at the times they have indicated on. their exeat %

form. This needs to be accurate for catering purposes over the weekend. lec;@, :

Housemasters have a respansibility to monitor the safety and secirity of the students, )
who are exéating: . % =
W,

G

All exeats are at the discretion of the Blue and Gold Housemasters and @1 Senior

e

Housemaster, #‘&

The procedure for excating out is as follows: ,;:}}.

e Exeat request need to be into the Housemaster by 6:3 @%&) 1 Wednesday

) Exeats will be granted or denied by Thursday N\

® The Host family and the students family 111115%’ ve been contacted by the
Housemaster for leave detail confirmation .

® The Housemaster should ring the parents (Q)%éi%st_t_ldent to scck permission for

N

W‘i‘\iﬁ%"
f:::s%\
Host Parent Expectations: . k
e Assume the tole of ‘in loco, i =:i'.?htis’, the student's health and welfare is the
N %
respousibility of the host fz 1‘%21%

a new cxeat destination

e Whilst on leave tlle{fmdeﬁts will observe all Hostel rules and regulations,
\%
° The student sf %ﬁil only stay overnight at the destination indicated on the

exert foriy £

‘;‘&u—’«‘fﬁfb;

® Hog »"‘ii’ggﬁyts must check carefully all transport arrangements if the student is
g%;jlga- ay from the host’s house for the evening.

e . %“"”T‘S udents are asked to be back at the Hostel by 8:30pm on Sunday night at the
% 4 latests If the student is going to be later than this, the host parents should

. contact the Hostel.

The Host parent should sign the exeat form indicating thie student has been
staying with them for the weekend and that they have returned them to them
Hostel,
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Policy on Computer Use at Tibbs House

50
Students are able to access the computer room after school, during prep and before bed F\ 4

times,
&%
{

Students are to use the password and accounts given to them by the school. M}
=
%

\
_,

%

/‘

Students are to sign the computer use sheets issued by the I'T depattment, g

Students will have computer rights withdrawn if they are found ¢ flccessmﬁglaﬁ)topuqu

sites, %%%
%y

Students must book a computer time on the computer boolmfé’;%heets Students can
bring their own lap tops to the Hestel. Students who E(eep %@}‘gfaps at the Hostel do so
at thetr own risk, under their own insurance cover.
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Policy on ‘Gatings’, Gardenings and Weekend ‘Gatings’

Gatings may be for after school, a whole weekend or for part of a weekend for Q)@ '
reasonably serious hichaviour offences, %{% ?\%

Gatings arc issued by the Housemasters for offences that occur avound the Hostel. . g& }
o

Weekend gatings are issued by the Housemaster for reasonably serious foenc@iﬂéh

Gatings and weekend gatings are supervised by the Duty Master. {

occur arouind the Hostel,

Gatings should not be given lightly and should in mest ¢ Q%%% given for other
penalties that have failed, or the problem warrants it.

Weekend gatings will be the students: ggggé}

e Lose all privileges for the weekend Y

N

e  Have fo remain in the Hostel group: s jl the entire weekend, Students will still
be able to attend their sports ﬁxa&gs ‘

o Wark as directed from Satfrdalternoon 1:00pm - 5:00pm (plus duties within
the Hostel), Sunday m?mng duty group and Sunday afternoon from 1:00pm -

5:00pm. % #
AL

The work will be arg und the Hostel.

Duty M'\steisfn%i@f)o keep a close eye on the gated students and keep them on task,
Duty PLe{eL Q%/ also assist in supervision.

atdeﬁ%i} are run by the Prefects, QGardenings are given to students for minor
ffénc such as failure to do duties and having a poor attitude in prep, The Prefects
Sl supetvise the gardening’s and these will run after dinner from 6:00pm to 6:45pm.
@ﬂ’he Duty Master should read the Prefects gardening book before the Perfects read out

%3% the garderiing’s at dinner.
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Policy on Hostel Suspension

o A Hostel suspension will be issued for scrious breaches of hostel rules or for
continual disabedience,
., \
o The suspension will be for 4 period of one to three days. @
23"%?

° The Housemaster and Senibr Housemaster will discuss the seriou L‘%'"”W of a
student’s behaviout and if a decision is made to suspend the xtudu hr ])'llel’ltb

will be called in immediately for a ineeting at Tibbs House.
’N»,

o The patents will be informed of their son’s behaviour m\c‘i%he length of the

suspenSlon i wﬁ.

@ This measure will be taken as an alternative to a ?@nmng If it does not
change the hehaviour of the student a “Final ng‘%h " will be given, followed by

removal from Tibbs House.
Sy, B
g

&
<®§<<
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Policy for Visitors Coming on Site

All visitors coming on site should report to the Duty Master. Signs around the Hostel
clearly indicate this. Parents raay request, through the Duty Master or Matron to take
their son out of the Hostel for a while, which may includé tea. Parents will be asked towf%
return their sons back to the Hostel at a shitable rime and the student needs to g g}
back in with the Duty Master upon their return. E%\

If there are some non - custodial parents who do not have access. Hdusiniasters
should always be aware of these situations, Any staff who is in doubt aliott 3 parents
visiting right should politely say they need to check, Contact the Seﬁf‘i%?%ﬂousenmster,

ot the Blué oi Gold Housemaster. %ﬁ;%
Other Adult Visitoss Qﬂ

Occasionally other visitots, relatives, Grandparents ete ¢ L ite’see the students, If the
visitors are known there is no reason why the visit shot take place,

If in doubt follow the proeedure outlined above, w

Old Boys g ﬁ%g; |

Old Boys who atrive on site to visit a%?ﬁéﬁt should politely be asked to leave if they
have arrived at an inconvenient timé, otxbe given a time frame for the visit after which

they should leave, ij:D

Other Visitors 7
Other visitors may 01gj§§§@it the Hostel between the hours of 3:30pm - 5:00pm.

Students should ask the Duty Master permission for the visitor to come on site,

T

Visitors shougzég‘igg’o into the rooms unless authorised by the Duty Master,

If any 1)3%%%“&01nes on site that is not known by the students or Housemasters, will be
asked t%%l,;%ve the grounds immediately. If anyone suspicious comes on site students
slioﬁaf}inform the Duty Master immediately and that person will be escorted off the

JHasgel grounds,

)
X
R4
wa
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Policy for Appraising Hostel Staff

The appraisal process will be incorporated within the Boarding structure for staff

appraisal as Tibbs House continually maodifies procedures, policies, practices and A
professional development. o

i oy
Appraisal Procedure %
The appraisal process will be a systematic process, ‘%%
The otitcome of the appraisal process will e to consider any actionsd (ii\%ﬁ}—?iow ups

which may be appropriate. _ ‘%%
. : v@%

Appraisal will be a team activity that involves participants m{%@&:@ essional, collegial,

quality process. ( }

Appraisal will be done once a year according tcgi%}\uckland Grammar School

appraisal cycle.

Tibbs House Policics Booldets Reviewed and adopted by Bodrd of Trstees 20 Novesber 2012 22




Policy on Attending Socials

It is important that students are given the opportunity to mix with girls from other

schools,

Boys who are attending socials need to follow the following procedures: R
Permission to attend these socials needs to be gained through the %%ﬁ”

]

Housemaster. The Senior Houbemftstu' has the right to deny a stud(,nt chptyinto

socials, &{Q}%*

Students must pay the entry costs into socials. %w
Lists are finalised and seiit to the Senior Housermaster fow@jg oval.

The Senior Housemaster talks to all students attené 'm@e social about the rules

and regulations for atfending such an event, - goed
Students are taken to the social by the Pm%%z%ﬁ{ouse Tutor and a Housemaster.
The Tutor and member of staff wﬂhs(g&y At the social to assist with supervision,

The students will be b1ouﬂg]§fék§0 the Hostel by the. Prefects, House Tutor and

a member of staff.

No student'is a lowe %{é{ve the social early, unless his is being picked up by his
patents. P’llents shquld organise this through the Duty Master.
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Policy for Students Reporting Out on Leave

It is the responsibility of all Housemasters to be able to account for the whereabouts of N
a student in his care, PR
N
The Matron will maintain a list of absences from school with the specific reason. §[{€¢ p
will then inform the attendance officer at School.
All students leaving the property must have permission to do so. @
N

In the event of a student who cannot be accounted for, the Hous f’i%&i should be
informed, The matter will then be brought to the flttentlon Blue and ‘Gold
Housemasters and if needed the Senior Housemaster. Q

If a student wishes to return to the Hostel during a 'sch@:éil:‘d:a he needs to get written
g

permission from the Blue or Gold Housemaster, or ﬁl@iﬁ;ﬂy{or Housemaster.

For after school leave, the students need to h%’l out in the weekly duty board., If a
students wishes to change this sign out hewp ed‘; to see the AM Duty Master after

school. w P

If the student is going down to schi I ufter dinner he needs to sigh the After Dinner
sigh out book which is located bﬁzﬁ? duty office.

For leave during the weeReiidd the students are required to sign out at top Table
between 7:00am and,:30am on Saturdays and between 8:00am and 8:30am on
Sundays. Studen }5 wishing to change these sign out need to see the Master on

Weekend Duty £, -

{f 1;}5‘1111(11 (sick) absences tnust be noted on the duty board and the names of sick
@;dcnts he placed on the whiteboard in the duty office,

%w The Seniot Housemaster will file all copies of early leave requests.
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Policy for Activity Approvals

There will be out of Hostel activities organised by the Hostel Masters and parents. K
These could involve sporting activifies, cultural events and othei events. A

N
Students requesting permission to take patt in these activities must have a erip cons@@ ;
form signed by their parents/guardians. e
The Hostel reviews the request in light of the student’s age, eXthj@r Ficular
commitment and scademic progress: Houscmasters are asked to keép Qzﬁ%@itm&t with

the students parents/puardians regarding these requests. oo (

)
Consideration needs to be given to the type of activity, supeqé{gﬁ' the activity and

the time the activity takes place, -

All activities are recorded with the Hostel Managemgiigwith this group having the

final authorisation,
ol
&

& |
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Policy on Jewellery

Students will only be able to wear watches.

x;?
No othir jewellery is to be worn at Tibbs House, {f :
Students are not illowed body piercings. %%?%

)
i ¥ . . T - . . e }
If a student needs to wear jewellery for cultural or religious reasons he@ﬁs\ gain
approval of the Senior Housemaster. & ;
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Policy on Emergency Procedures

g5l

. '@:
This summary of the Hostel’s disaster plan outlines the role of the Hostel students and iy
staff in the case of an emergency, A full school disaster plan is included in the Health e E’%}%
and safety Information guide distributed to al, teaching staff, AN
@
Fire Alarm %»&
When the fire alarm ring students are asked to assemble outside. the j@&%’ém‘eation
room, in room order, \%?% i
A role will be taken Dy the Senior Housemastert. E’
The Senior Housemaster will be wearing a top that is eqsﬂsl ”Iclentlfmble by the Fire
brigade upon their arrival, @
Other Hostel Masters are asked to assist with the ev:fé%‘&non process and make sure the
students leave the Hostel in a quiet and orderly fis(gogn.
o
Students and staff will be allowed to retu@x heir rooms after the fire brigade have
given the all clear, {’ <
The Hostel will have one fire alar@""i‘j nearsal per term.
&
Earthquake l{i{
During the shock: i

If inside: ﬂ

® Stayq%%}[)o not evacuate
fately seek cover under benches, tables, or daorways, away from windows

“m, holding hands over heads

£ uts?%ie:
@}\fg Students in open spaces lie flat on the ground
S e Students in confined spaces where there will be flying debris should run for

Q@?’ cover inside the nearest modern building
# % ¥ ]
i % 4 After the shock:

o Bveryone should stay where they are, unless in immediate danger from fire or
collapse of building
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Policy on Health and Safety

The Hostel follows the Health and Safety rules of Auckland Grammar School. @}5

Health and Safety &
The trustees and management of Auckfand Grammar School are committed &

promoting and maintaining a safe and healthy environment for alt their empiofg:%‘&%
students, volunteers and others. o

%

The achievement of this policy requires commitment and active patump § by all.
Safety is everyone’s responsibility and all are expected o act safely at all “nu, for their
own welfare and with consideration for the safety of others, &gﬁ

AN

In this commitment the trustees wilk: : Q

a)  Provide a safe workplace, safe equipment and proper hg -l'l"illb

b)  Establish and insist upon safe methods and safe piﬁéﬁces at all times,

¢y Comply with all legislative requirements.

d)  The Health and Safety Co-ordinator is th t%?mnt'mt/ Business Manager who
will advise you who the Heath and Safegy p; (..ntd tives are.

e) The Health and Safety RLpresent@;} ate clected annually and are to be
contacted if you have any concerns by sdggestions,

f) A full copy of the Schiool’s T e’a {% and Safety policy cati be found in the Policy
and Procedures Manual avaﬂ}ie from the Headmasters Secretary, or from the

Accountant/Business M‘unge'

Qur objective is to e‘é%i%%;‘\% accidents become a reality and trustees and staff are
expected to treat this as a*personal challenge,

TN

@
. Health Care of Suddénts - Mlaess, Accidents, Ete

I, The leh Centre is located next to the Tuck Shop, The Health Centre is
staffed=By a Nurse between the hours of 10.00am and 3.00pm every day. The
Health Centre contains thiree beds and appropriate first aid equipment,

2. Al students who are taken ill, or are involved in an dccident, should report to the

% urse in the Health Centre.
3% All incidents/aceidents involving students must be reported to the Health Centre,

The Nurse will assess their condition and take approptiate action,

v
%y 5. Boys who are sent home niust:

(1) first contact theli parent or guardian at home or work by the telephone in
the Health Centre.

(i) have their name entered in the exeat book which is to be signed by the
Nurse, or a member of the Executive,

(i) take with them a green medical exeat form signed by the Nurse, or Senjor
Fxecutive and to be returned with parent/guardian’s signatute the following
day or on day of return,
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6. Known conditlons - medical conditions are listed on students’ records, A list of
boys with medical problems is also kept in the Health Centre.

Health Care Of Staff - Ulness, Accidents, Ete.

In the event of illness, the staff member shall be taken to the Health Centre.  In the ¢
event of an incident/accident the nutses will assess their condition and take _. n]éf
appropriate action. All incidents/accidents must be reported to the Health and Safety (}}j
Co-otdinator within 24 hours. £ N h

4\%

A group of Prefects; lead by a Head Prefect and Deputy Head Prefect, will be ;ippointcé: P,
by the. Senior Housemaster of Tibbs House each year to provide necessary stu (%ézt»

leadership. ( %ﬁ%g

Tibbs Howse Policies Booklet: Reviewed and adopted by Board of Trustees 20 November 2012 20




Policy on Tibbs House Prefects

The Prefects will be discussed and agreed upon by the staff at Tibbs House. Qj%%

Prefects are expected to lead by example in all aspects of Hostel Life providing pOSLthe /g%%

role models for all students, ( g
-

They are expected to be at all meals, all Tibbs House méetings and be mvo[ved%%; all

Tibbs House activities, g j%

The Prefects carry out a number of tasks throughout the year, Thesc 111@1{\;%%

a Assisting at the new studenss otientation prograinime

® Assisting Masters with their duties Q

o Organising the Gardening system @

® Taking the role at dinner for each duty group »égég

® Organising Hostel Haka and chanting pragtices
e Organising the Hostel Social ﬁ%;%

o Orpanising exchanges with otht% ﬁ’@gt@%

e Organising the Tibbs Hotg‘\&g’b jetsey
® Plus any other tasks as%e by the Senior Housemaster

The meu:t will meer v(?f? ) the Senior House fortnightly to discuss how the Hostel is
running, commentipFlon the student body and organising events that are coming up.

Tibbs House Policies Bookiet; Reviewadl and ddopted by Buitd of Trustees 20 Novenbei 2012 30




Policy on Hostel Relationships

o
All students and staff are to be treated with respect and fairness. @3333 -
5\9 B

All students will be provided with the necessary support, guidance and protection f{%

expected by a boatding hostel. This includes a safe physical and emotional envitonmet{ )
that supports learning. %m&»

All students should feel secure and valued. Staff are on hand to stlpport{tﬁ%fg“and
guide students within Tibbs House. fﬁ:ﬁ‘g}

Any inappropriate behaviour will be discussed with staff and parer .@’Tﬂe necessaty.
Students will be given guidance to change inappropriate behavig Iﬁ%\g

ey

Tibbs House has a zero tolerance towards any form of %} ‘f\y)i}}g" . Boys and parents are

aware that this behaviour will not be accepted. %‘g{

Libbs House Policies Booldet Reviewed and adepted by Bodrd of Trustees 20 November 2017 31




Policy on Complaints

Complaints About @R}}, )

Non-compliance with Education Hostels Regulations or conditions of the Licence
obtained under the Regulations.

Complaints May be From
Students, Parents, Staff members and Board members

Complaints Need k@}
To be in writing or plit in wtiting by the Board of Trustees or a persond“g présenting the
Board of Trustees as soon #s practicable if the complainant is ,uﬁa%hlc to put it in

writing. :
Procedute for Resolving Complaints g}
1. Within 5 working days: {g

The Board of Trustees or the person representitng?ﬁh Board of Trustees will

o send an acknowledgement letter of recei}ﬁ%ﬁ the complainant

° inform the complainant of any rel \ﬁﬁl;;fil_tetnal complaint procedures

o send a copy of all information .;ﬁiz‘\% by the owner that is or may be relevant

to the complaint »,
® decide whether the comy 151;}\“13 justified in accordance with regularion 69 of

the Education (I—IOStzég)ngégv?ﬂations 2005.

2. Within 10 working dag, }el acknowledging receipt of the complaint:
The Board of Trust %@r the person representing the Board of Trustees will
o Decide thzﬁﬁl}unn plaint is or is not justified or

» Decidc{%&g additional time is needed to investigate the complaint. In this case
the dgner must determine how much additional time is needed and decide as
b@ £ practicable whether the complaint is justified. If the additional time
Qi;% ired to investigate the complaint is more than 20 working days, the owner
\, Kmust inform the complainant as soon as practicable of the fact of, and reasons
o, for, the determination and that the owner is required to decide as soon as

%%}} practicable whether the complaint is justified.

=

»ﬁ. After making a decision:

The Boatrd of Trustees must inform the complainant of
a The reasons for the decision that the complaint is or is not justified; and
e Any actions the owner proposes to take; and

e Any procedure the owner has in place to enable consideration of an appeal by
the complainant against the ownet's décision on the corplaint; and

e The role of any relevant external agency that may be available to assist the
complainant or to investigate the complaint if it is not resolved to the
complainant’s satisfaction,

Tibbs House Policies Bookler: Reviewed and adopted by Bodrd of Thustees 20 November 2012 32




" HOSTEL APPLICATION CHECK LIST
Name of Hostel: B \«\L Maa ae
Name of School(s): ﬂw L\_ M(L (s ot Sebeol
Registration number: {il K@é
Name of Assessor: e L ;,(,,,}\ é
Date Assessed: 2 Yowe- 2o Ly Neg

1. Application made ‘%: s‘% '@f
* by owner 0] ot comply
* on behalf of owner po (”3
.

| (written proofve required that person Is authorized) & e
N

2 Type of Ownership %é%

1 Individual
%f“’

[l Partnership
}EIBody Corporate y{f

if not an individual owner —ég_:lﬁ details for people | v o v No O
involved provided? S

% Complies !
K’% Does notcomply O
|

Comments: {{/%

"%

N4




‘Section 1: Details of hostel famhtles

regula.

d operations
fthat' dem_onstrate compliance with" Partf 2___:__of the

Reguiat:on 10 Scale Floor Plan and scale site plan
Comments .
Llos -

“gfi)\r‘_‘rf\ .

D Floor plan attached
D Site plan attached

Section 1: Details | facilities
and - operatlon' that __demonstrate
art 2 of the

regulations y {

Regulation 11.1; Q\
Description of the key features of the hostel incmjc?g%
¥ the general nature of the operation %\\W

\ gt

»  maximum number and categorie@i%f@oarders
|25 %&ﬁ
> age range and sex of boa%ﬁéi%
V2 - 4% \Jl(« b 1 e \t’
> days of o‘perattor‘\ 4 Complies %
it J&”f’ ; Does not compily O
> any special ne chtered for, (information
from hostel pu oations may be appended to
provide thl %
3 ‘ﬂp‘«-,s
f%?’gf
N
N
Regulatioh 11.2.c & 13:
F%%g proper person status
ﬁ@’g ments:
by
Gomplies &
Does nof comply QO




Section...2; formation to demonstrate
'c_omphance w:th"f*Part!3 of the Regulations: Minimum
standards for hostels premises and facilities

Requirement

Details provided

Regulation 44 provision of
necessary spaces, facilities,
and equipment

> Boarders recreation {indoor
and outdoor)

Space for quiet activities
Food preparation and eating

Slegping arrangements

Y ¥ v v

Toileting, bathing, other
personal hygiene, changing
areas and personal privacy
arrangements

> Laundriy arrangements for

Yes ,Q’
Yes O
Yes O
Yes &
Yes &

No

No
No
No
No

;

i{(ﬁ [AReL: ( “&&

a3 2

&
g }_’.."V\-N' LRRT

o, Rl fk SR

‘”L)(‘Y"!

. [ Sy i

r.i[(j_ >

Oy Dk i

W 10T

Py

N

{w: ; i(&i,i" \:; ‘.ﬁt‘ﬂ

. /

% ilifies

clothing ﬁ\% O

> Secure storage of boarders & @ ,

personal effects Yes»\< . ﬁo O ‘
“g{&"‘*“*’“ S f’;_,% "jé Complies &

» Provision for boarders private %D v = Soed” Bl poeg not comply O )
communicatioh with parent . (TP PR V. P& 2
and other people Yes & No O ;\ﬂj A

Regulation 45 Lighting, ~ Comment: | complies o4

heating and vent; Qgiﬁ}i&ﬁ ek ,.P“._«‘-h_‘; P -«‘\\':a,Q«,zR Does not gomply O

N
Regulation 4&'Lgundering of | Comment: Complies X
sheets, b (t‘l"gowels, etc. Y Does not comply O
%%n \J‘\iw
Regu’lat!on 47 Maintenance Comment: ‘Complies o
safe use of buildings and Does not comply O

l‘) o 3 R Syt

Y \?~la .\‘ ;“."‘»—l
“’L/wi'f&"\?"-)




Regulation 48 Fires,
earthquakes and other
emergencies

» Telephone number available | ygg No
> Copy of evacuation, care and | yag No e
temporary accommodation '
emergency plan provided
> Staff, fire, earthquake and Al
emergency training Yes O No “Q_ 'a
procedures described %{f’%@ﬁ
» Date of last evacuation drill ‘ %%s
completed and frequency of | Yes & No © Complies ‘ Q
drills provided ¢ 7. z2ary, |Does nO&@gﬁﬁ*v O
o,
Regulation 50 Safety and Information provided C'om%lgefg o
hygiene of premises, Yes O No O g?g%t comply O
equipment, etc . % =
e O
Regulation 51 Premises to be | Information providdi | Complies ®
kept free of hazards Yes O . No ?% Does not comply O
e, %
Regulation 52 First Aid Yes B .No? O Complies B
Names provided (@ %5% Does notcomply O
J

o
e

Regulation 54 ’
List of all of the hostel’'s eperating policies and

procedures: prov'de\@:%
Students: %

S
> Are ,‘_fqi?é ed in a positive learning environment

> @ ¢ %iven the opportunity to develop positively
{Q\gﬁhin reasonable boundaries

Q Feel secure and valued

> Have ready access to people they can trust and
confide in, and are supported in raising problems
and issues that are of concern to them

> Have ready access to, and a degree of choice
about, health and other personal services they
may require

Yes O No O
Yes No

Yes No .

Yes No

Yes O No ©O
Complies O

Does not comply O

4




Regulation 55

policy on hostel relationships and protection of
boarders from ill-treatment attached

Yes ;5 No O

Regulation 56

parents...)
visited place/person

absent without leave

Copy of the procedure for granting boarders leave of
absence attached. Procedures include:

[1 How boarders apply for leave and be granted leave
[1 Conditions that may apply to leave (permission. of

1 How checks are to be made for the suitability of the
[] Steps to be taken when boarder is missing or

[1 Risk management for risk involved on leave
[ Record management of leave

| ﬂ@
&
)

: i
Does not comply.. ©./
S :omp y%%

Yes EQ No O @g)?igb
A N
Complies &

Regulation 57

- 5
3 year review of and consultation on hostel pofic?ﬁav
and procedures - arrangements

Complies
Does notcomply O

Regulation 59 and 60:
Record keeping:

A
X

w%‘u%‘.
(U

» Record for each students k@

» Records kept in an app “gyﬁ;gate way

AN

Complies
Does nof comply 'O

Regulation 61: Sg%gis:on, staffing and security

MJ,(-

All permanents: “éfffare adlilts Yes O No O

Regu]a@?%%ﬂity checks on staff Yes O No O

No @e convicted staff Yes O Ne O
. (S| %ﬁ;anﬂal supervision of other adults working with Yes O No O
’%?@&udents _

Security measures to prevent unauthorized access Yes O No O

Authorized staff available to students at all times Yes O No O

3.6 Regulation 62: Supervision of boarders on

excursions outside the hostel
Appropriate number of staff available Yes /GL No O




Regulation 63: Food and drink

illness in place

Details of arrangements for boarders’ access to
healthcare and support services including personal
counsslling provided

Hostel policies relating to the use of alcohol or ot' .
substances by staff members and boarders provx%;e: .

Hostels meets requirements Yes O No O
Regulation 64: Infectious and other diseases

Arrangements for dealing with diseases areinplace |Yes O No O
Regulation 65: Protection and promotion of health ;f
Area and facilities for temporaty isolation available Yes O No E}ng
Arrangements for dealing with accidents or serious Ves fx’

Regulation 66: Parents’ contact with, or acgess to
boarders

Details of arrangements for ensuri Qg%‘%ga ental access
to a boarder and provas:ons for, excludmg contact
where “good reason” exists pr%\m ed

Yes

O No O

£

Oy
St

T o=,




Section 4: Statutory Declaration

Signed

Section 5: Education Review Offic

Copy of the most recent Education Review Office report attached
Yes Q

Report raised issues or concerns - Evidence provided that thes s{have been
{ addressed eb O

NG S LNEW%% fcﬁ




Inforimation received

(1 Application form completed fully and supplementary evidence
cross referenced and attached to support application

Section 2:
L] supporting information from hostel publications if available

L Copy of Evacuation, care and temporary accommodation
emergency plan attached

-
Section 3: '. %3:%
(X Full list of policies and procedures attached Q;

(1 Copy of relationship and prevention of ill treafifie nt%olicy
attached o

M| Copy of boarder’s leave of absence p%(gfg@dure attached

C

-
e

P

@




MINISTRY OF EDUCATION
T Tahchie o be Matauranga
17 August 2010 Natloral office PO Box 1666 Ph: {04) 463 8278
Thorndon Fax: (040 463 8252
WELLINGTON www.niinedu,govt.nz I
Patrick Gargiulo @‘% QB;,;»
Senior Housemaster \%\i
Tibbs House m
Private Bag 999-30 Hostel No: AKLIQ,B{K
Newmarket {}3
Auckland %5%;;;«*

&

. Please find enclosed a licence verifying that your organisation meets4h &%??dards set by the
[ Education (Hostels) Regulations 2005,

Dear Patrick

RE: Application for a hostel licence

Please note the requirement in accordance with regulation 2 "f:he Education (Hostels)
Regulations 2005 which prescribes the duty of the hcensee@ o) dlsplay the licence at the hostel so
that it can be easily inspected by visitors, You will also I?“eg to display a list with the names of

all the directors and the complaint procedures bem%eﬂ‘tlgyahcence

Please note that your license will expire on th -shown on your certificate. You will need to
send your application for renewal of your hceng 0 working days prlor this date to ensure that
you will be a licensed hostel at all times q%p ‘case of changes of premises or ownership please
contact the Licensing Office to obtaipthé:appropriate application form. The Licensing Authority
must also be advised when there is a thange of director(s).

For further information ple&se atdct Hostel Licensing Office either on phone 04 463 8278 or
by email at info. hostels@.mm% govt nz.

ey

( Yours sincerely {5%}’

<
D
R p{ gne
Qﬁgrqthe Licensing Authority

@ inistry of Education
R P www.minedu.govt.nz/goto/hostels

pA




MINISTRY OF EDUCATION
Te Tahulu o te Mitailrafign

27 Jane 2013 National Office Regfohal Operations’ Ph: {04) 463 8000

45-47 Pipitea Sfreet Fax; (04) 463 8252

PO Box 1666 www.minedu.govt.nz
Patrick Gargiulo Wellirigton
Senior Housemaster g,?j,
Tibbs House ﬁ\‘
Private Bag 999-30 Hostel No: AK e{*»%
Newmarket (ﬂ
Auckland ‘%g%
Dear Patrick Q:}
RE: Application for a hostel licence \6{%

( Please find enclosed a licence verifying that your organisation me k%[andalds set by the -

Education (Hostels) Regulations 2005, %%‘“

Please note the requirement in accordance with regulation £ ¥ the Education (Hostels)
Regulations 2005 which prescribes the duty of the hcense@% display the licence at the hostel so
that it can be easily inspected by visitors, You will also neéd to display a list with the names of
all the directors and the complaint procedures bes%% é" Heence,

Please note that your license will expite on Qg@ dalte shown on your certificate. You will need to
send your application for renewal of yo A{eetice 20 working days p1101 this date to ensure that
you will be a licensed hostel at all tim vl“ﬁ%ase of changes of premises or ownetship please
contact the Licensing Office to obtam% appmpuate application form. The Licensing Authority
must also be advised when ther e,%gi}ohange of director(s).

For further information plea gé\%%tact The Hostel Licensing Office either on phone 04 463 8104
or by email at tim.war%@ﬁmin du.govinz,

Z o the Licensing Authority

@Ministry of Education
&

www.minedu.govt.nz/goto/hostels

10

gsl
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MINISTRY OF EDUCATION
Te Tehuhu o te Milanranga

National office

9 August 2010

Patrick Gargfulo
Senior Housemaster
Tibbs House
Private Bag 999-30
Newmatket
Auckland

Dear Patrick

RE: Application for a hostel licence

PO Box 1666
Thomdorp
WELLINGTON

2 e

11

Ph; (04)483 8273

Fax: (040 463 8252

www.hiihaedu.govi,nz {
@%L

Haostél No; AKLLO’B‘@%

e

i

Thank you for your application for a hostel licence in accordance with g%%ﬁcaﬁon (Hostels)

Regulations 2005,

‘>"5§
Your application is currently being assessed and you will be cogg sted within the next three weeks if
any additional infotmation or adjustments to your applicatioggg:vr quired,

When the licence has been granted, you will réceive am‘val letter and a retun fax form with all

the details that will be shown on your licence. This
confirm the details by teturn fax,

The list of licensed hostels may be viewed oét}h "Ministry of Education website:
P

www.minedu,govt,nz/goto/hostels and is @

ed régularly.

1\1% r6vide an opportunity for you to check and

Y,

For further inforiation please cont_a@{f{f@*‘stel Licensing Office cither on Pphone 04 463 8278 or by email

at info.host‘els@minedu.g'ovt_nzé ‘"‘%{:

Yours sincerely

Ralph Lang, @

For the@éeﬂgmg Authority

Mipi&fpy-6f Education
"@‘ inedu.govinz/goto/hostels




T

12

Education (Hostels) Regulations
2005 |
Application Form for Renewal of Hostel
Licence

{The Education (Hostels) Regulations 2005 - Part 2: Reguiation 15 Grant or renewal of
_ Hcences, and Reguiation 17 Applications for renewal of licences)

oo e ‘{\%
POST THE COMPLETED APPLICATION TO:
Ralph Lane

Ministry of Education %3?%
Level 7 St Paul’s Square - @3‘?\3\
P O Box 1666 {g
Thorndon (ig

%

WELLINGTON 6140

RN

. W
When completmg your apphcatlon to%*g,hew your hostel licence please
refer to the following resources:

i)  The Education (Host@%ﬁegulat:ons 2005
available on www, mmé%’u S%vt nz/goto/hostels

i) Guidelinest ‘Education (Hostels) Regulations 2005
available oh wiifv mfnedu govi,nz/goto/hostels

iti) For f%r{%? information contact Ralph Lane
Pho (04) 463 8278
@ Info Hostels @minedu.govt.nz

S

1|V

Please submit your application in a ‘clear file’ or folder clearly labelled
with the hostel name.

Add additional lines, or attach additional pages/hostel publications as
required. Please ensure that any attached. pages or’ documents are
clearly labelied with the hostel hame and the section and/or regulation
they relate to.

DUE-B‘]"%COPEE




Section 1
Hostel Details

{Complete ALL of the following details even if they have not changed since
your original licence application)

1. COMPLETE the following:

Name of hostel: Auckland Grammar School ~ Tibbs House

Full name of licensee: Auckland Grammar Schoo! - Board of Trustees .

Telephone:

S 93 (;;{%?é?“‘”

o
Physical Street Address(es) (more than one address may app_ly@iazhostel where

hostel buildings ara on physically separate sites): ﬂ%
=

Mountain Road fﬁw
Epsom NS
Auckland 1023 %Q%”

N

v
Postal Addréss: Nah
Private Bag 99930 o
Newmarket [
Auckland 1149 £y

Lo
PN

Fuil name of coptact pérson: Patrick Gargiulo

A S

Designations Bodrd Secretary

1S (O)2)(a)

3 ’0.\@'-
&

Pisase complete fﬁe details below if the person making this application is not the
hostel licensee. Note: this person must have the legal authority 1o sign on behaif of
the licensee.

Fuli name;  Patrick Gargiulo

Designation: Board Secretary

Telephone: S (©)2)a)

S (9)(2)a




Type of Ownership - Please tick (v}

o Individual o Partnership av Body Corporate

Full name of hostel owner (If the hostel is owned by an individual-or partnership,
please give fuli names of all pariners):

Auckland Grammar School Board of Trustees

&7

If the owner is a Body Corporate, please provide t’he;ﬁa"’me of the Body Corpordte
and the full names of each Director or person invol¥ed in the management of the

Body Corporate.
oy

Name of Body Corporate: Auckland Gramimar School Board of Trustees

L
Names of Directors/Management: R {{ '
€7

Me A J Blackburn £y
Mr R J Chishoim R
Mr D S Hay ENY

MrG LHelshy ¢ "

Mt W RLincoln ,, ™

Mr S Longuet;Higbins

Ms PMUlr L&

Mr M W Peulgen

Mr M JW=Phice

Prot:A J Pullan

MPrG M Sandelin

&M Morris

@%ﬁﬁr P J Gargiulo

Mrs C W Wilkinson




Regulation 11.1:

Please provide information on the following key features of your hostel:

Maximum number of boarders; __125
Age range of boarders: _12-18
Sex of boarders: _Male

Number of International Boarders:__Two

Days of operation: __7 days/week_
Any special needs catered for:  __As required
Number of boarding houses: _1: split Into 2 houses fo fiy
Namefs of boarding house/s:

Gold . G

AN
Blue M e
-—u

Add further detail on separaté;fﬁeets if necessary




A
&

SECTION 2

Compliance of premises and facilities with Part 3 of the Regulations

1. For each of the toilowing regulations:

»  Where there have been

changes, provide details of how the regulation

continues to he met. (Information from hostel publications may be attached
to provide this detail. Please tick (v) the ‘details’ column if this information is

attached separately.)
or

» where there are no changes, tick (v) the ‘no change’ cofumn to confirm t
the ragiilation continlies to be met.

Regulation 44: Provision of necessary spaces, facilities, and%ex !pment

@““

R

Requirement Dstails of how provision has chag g]‘gl’br tick if No
information atfached Se@a change
Boarders’ recreation {indoor
and outdoor) Shade umbrella introdugé ﬁar increasing
summer shade area ./, )
Space for quiet activities ‘ &;% v’
AN
Food preparation and eating ) v’
@%-Qi\w
Sleeping arrangements (ﬁ%‘@ ) v
Toileting, bathing, other On\%ymg ‘Tnaintenance and upgrade of
personal hygiene, changing faunal facilities increasing personal
areas and personal privacy Rf‘ vacy
arrangemenis (\ »
Laundry arrangements fo %W v
clothing %&{
Secure storage @ “oarders Upgraded personal lockers and increased
persanal effe 16 site security
Provnstonﬁt:lr wpbarders’ private v
comim jon with parerits
and°@t L%pecaple
({: Redulation 45: Lighting, heating and ventilation
(@ {_Requirement Details of how provision has changed or tiok if No
e information attached separately change
~ | Forms of ' v
> lighting
¥ heating
» ventilation
Regulation 46; Laundering of sheets, bath towels, etc.
Requirement Details of how provision has changed or tick if No
informalion is attached separately change
Laundry system ‘ ¥




Requlation 47: Maintenance and safe use of buildings and facilities

Requirement Details of how provision has changed or tick if No
information is altached separately. change
Buildings and facilities are v @"”Ef
maintained and used safely "‘?}?N}
A

Regulation 48: Fires, earthquakes and other emergencies
Dstails of how provision has changed or tick if QB 3

Requirement _
information attached separately chande
Telephone avallable for N %
emergency calls wvﬁg -
Y _

A plan for boarders’ evacuation,
care and temporary
accommodation in emergencies
is prominently displayed

f& w"\@:ﬁg

i

Staff, fire, earthquake and
emergency tralning procedures

L

Regular evacuation drllls are
carried out

=N

LY
%}W
Regulation 49: Evacuation plan to in,elﬁeg fire evacuation scheme
Requirement Dg’ag%gﬁhow provision has changed or tick if No
# nfarmation attached separately change

Evacuatioh plan satisfies the %{ Ty v
Fire Service Act 1975 { ”}
&

o
Regulation 50: Safej-u}’ﬁgg;hygiene of premises, equipment, etc
Delalls of how provision has changed or tick if No

Requirement ﬁ%% )
5 Information aftached separately change
Furniture, ﬁliirﬂ;g's, glsroomply v
with app.licalgjﬂgé% tandards,
and are K“%@fﬁ anid hygienic
R P )
He %::%ion 51: Premises to be kept free of hazards
g%%uirement Detalls of how provision has changed or tick if No
{{»" - . Information attached separately charnge |
@g} “Hazards are managed at the v
%%%gﬂ hostel
Regulation 52: First Aid
Requirement - Details of how provision has changed or tick if No
information attached separately change
' v

First ald equipment supplies
and fadilitiss coiriply with the
Health and Safety in

Employment Act 1992 /




| SECTION 3
Compliance of hostel management with Part 4 of the Regulations
(Review of management and policies)

1. Evidence of self review. Regulation 57 requires the review, at least once
svery three years, of policies that relate to the hostel's operating policies and the
welfare of boarders. '

» Please attach evidence of the processes that you use to review your Q
policies (evidence may include: signed consultation meeting notes, g, }
guestionnaires, surveys, other., including dates of these). %ef\{

ety

Evidence of review attached {v) 5‘“}

1 ves v .
U o %gg% ' rd

» For each of the Regulations helow: §§ 5

e where the policy has changed as a_résult of review, tick (v) to
confirm that you have attached a t‘.op,y of the changed policy
{information from hostel publlcat:onw%e attached to provide this)

or
«  where there are no changes, w;i%l;{(’?‘ ) the ‘no change’ column.
NWYGS { have attached a copy of the No
changed policy change
Regulation 54: i” N ¥

Policies and operating pr,oceduf%s re In
writing, ensure the welfdte 0f the

boarders and are availablg sto hostel
staff, boarders, or boagder§™parents
A v

Reguldtion 55:
Policy on hog}}e{t refatlonships and

( proteciion of bparders from ill-treatment
Regulation,58: v
Procedure®or granting boarders' leave of
absenog&
v

Fleg%l% jon 58:

Policies*to prevent abuse, harassment or
@ea of boarders

@

@§ *efiffe_gu[at'ion 59 and 60: ' v
f=, & | Artahigements for record Keeping ‘that
meet these regulations

Qjﬁ Regulation 61: v
{” %ﬁ Supervision, staffing and security:
L » suitability checks for all staff who
@m have unsupervised actess fo
boarders
> securlly measures used fo
prevent unauthotized access to
hostel premises
» staff/boarder ratios
7

gg

@g@&




Regulation 62;
Supetvision of boarders on excursions
outside the hostel

Regulation 63:
Food and drink:
¥ Arrangements o pfovide
nutritious and safe food and
watet supply

Regulation 64:
Infectiols and other diseases:

»  Arrangements for dealing with an
infectious disease and ensuring
staff are in good health and are
not suffering from an infectious
disease

Regulation 65:
Protection o pramotion of heaith;

» arrangements for dealing with
accidents or serfjous iliness
involving a boarder

¥ arrangemenls  for  boarders’
access to healthcare and support
services  including  persenal
counselling

> policies relating to the use of
aleohol or other substances by
staff members and boardets

| il

Regulation 66:
Parents' contact with, or access 1o
boarders; A*i
> arrangements  for tring
parental access to a oangg and
prowsions fof excl@ contact

where “good rea§o

=y, \wég ‘

» Pleasgéﬁ&de date of the most recent evacuation drill (Regulation 48):

3 0ufe 2010

N

Qease provide the names of staff members that hold a current first aid

Wmfmate (Regulation 52):

S (9)(2)e)

Regulations 67, 68, 69 and 70 (Part 5) Complaints’ Process

Requirement I have attached a copy of the changed
Complalits’ policy

No
change

A complaints' process is in Attached as approved by Board of Trustees

piace for students and parents
that meets the regulations




2. ‘Fit and proper’ person status (Regulations 11(2)(c) & 13)

> Please confirm the criteria below for each individual, partner, director or

petson concernied with the management of the hostel.

> If you tiek {v') “yes” to any of the following, please provide full details; on an

aitached sheet, of individuals who do not meet the criteria.

@(Ef

~
O

e
&
]

Criteria Yes No R
PrevioUs cancellation of a hostel licence? &
/%

Any conviction for any offence agalnst these regulations, any crime
involving dishonesty, any offence involving harm tc children or

violence, or any sexual offence?

@?‘*‘*

Any history of mentalillness or serious behavioural problems? x%:% N
x YE

Any adjudication of bankruptcy under the Insolvency Act 196
prohibition from being a director or promoter of,
concerned with, or taking part in, the management of a coi
under any of sections 382, 383 and 385 of the Com
19937

3. Education Review Office (ERO) R{?\%

» Attach a copy of the iates;& 0 _catlon Review Office (ERQ) report for your

hostel. ERO reports cani‘ggcessed from: www.ero.gqovt.nz

Latest ERO reporﬁei{\géggﬁad (v}

AN

M Yes &

O w @f\%}w
@%

o

here the repoit has suggested ‘areas for impraovement’, describe how

& ese have been, ot are being addressed, or give reasons why not. Check
‘Letter 2 which you will recelve from the Authority at least two months before

, %%) your hostel licence expiry date for more details about this.
7

Self review; Term 3 2010 will see the implementation of a full hostel survey
generating feedback from students in areas of concern and improvement.

Regular prefect meetings have been implemented,

PRI L I

Two representatives were sent to the NZ Boarding Schools Conference for

professional developmerit,

Complaints Procedure: the Complaints Procedure is now integrated inio the Hostel

Handbook distributed to all parents.

gy
e

J

y




SECTION 4 (OPTIONAL)
Proposed changes to operations or buildings that may reqiiire an
amendment to the current hostel licence.

(This is an opportunity to present any proposed changes to the operation of
the hostel, or to the hostel buildings, that you would like to have considered as
part of your new hostel licence. The Authority reserves the right to request

further information to support your application if required.} 5&{\

85% r%

1. Outline any proposed changes to the operation of the hostel {e.g. ag

Rt
N

numbers of students) that you would like to have considered in the icence: g}

NIA AN
-
_ Y
Sy -
=
() B
=
_N
. N _
. S
PAIN. ) ]

b
&

2. Outline any proposed s_tmrc}g%p@g alterations to the hostel buildings that you
would like to have conside %;} ‘Attach a new set of ‘to-scale’ floor plans

highlighting the changes.{% i
N4

_N/A g%’a}%
72 [

s

2 a

v
NV
AT

& New set of ‘to-scale’ floor plans attached - tick {v)

%f O ves |

DNO

10




SECTION 5

(ALL applicants must complete this section)

. -
» Complete the Statutory Declaration on page 12 and include it with this j%%
Application. Your signature must be withessed by a Justice of the Peace, :
Salicitor, Registrar or Deputy Registrar of the Count. wﬁ

$ Enclose the application fee of $630 (ing u%l’i@g;,GST).
hﬁ% 4

SN\
al

@§ |
@gg

<&

11




STATUTORY DECLARATION

When you have completed this form, please take it to a Justice of the Peace,
Solicitor, a Registrar or Deputy Heglstrar of the Court, to be withessed. The
declaration must be completed by a person who has authority to sign on
behalf of your institution (e.g., Board of Trusteés Chairperson, Manager,
Director, Chief Executive). '

Iy ceerenins Patrick Joseph Gargiulo........ccouveey —vve ..Board Secretary......... of .
{full hame) (deslgnation) 4

Auckland Grammar School ~ Tibbs House solemnly and sincerely deej@ha‘[
(hame of Hostel) i

o .l.am-the-lieensee-of-the-hestel-for-which-this—applicatio T .%i%%wm”of“am

( ligenee-is-being made or .
» [ am authorised to make this application on behalf of Q@“Hcensee {delete -
one). @

+ | have made all reasonable inquires and the lngkr ation contained in this
appllcatuon is true and correct to the best of% mowledge and belief and
is accomparnied by all relevant information k io the licensee.

%%

| make this solemn declaration ger %:mnt(ously believing the same to be true-
and by virtue of the Oaths and.l claratnons Act1957.

PrigensT
IS i eneeninenns day of ...dy...2010
W@ﬁ(a)
Witness Name .
@f . Please citcle one:  Justiee-of-the-Reace  Solicitor  (Deputy)Registrar-
N
%

A significant penalty, including a term of imprisonment of up to three years, may
be imposed under the Crimes Act 1961 for making false declarations.

12




APPLICATION CHECKLIST

Use this chacklist to ensure all relevant material has been attached to this
application. Tick (v}

Information / attachments required

Section 1

| Completed hostel contact and ownership details

Section 2 ﬁ%:
N

Datails of changes to compliance with regulations covering gremjise
and facilities attached (if applicable) %:%

0w

ég%%:%

Section 3 Q
[  Evidence of self review of hostel policies and pif%ed?res attached

' Copies of changed policies and pr‘oce_duresz._'&ﬁ?“éhed if applicable}
p

information about evacuation drill, -s%f%with first aid certificates and

compliance with complaints proce§§§§% npleted

Fit and proper person status,co =im?hed for each individual, partner or
director or person concg n%g With the management of the body
corporate 3{

Education Review Office” (ERO) Report attached and evidence of
concerns addressggf@applicable)

N
A
Section 4 (QPF-@NAL)

M| Propos H-€hanges to hostel operation or buildings that you would fike
t%n v\;ﬁconsidered as patt of your new licence attached
AN

NN

' fé;:é}tion 5

> <J Signed and verified Statutory Declaration completed and attached

%
. _"-‘a.-
T

%

Cheque for $630 (including GST) enclosed

13




That approval in principle be given to these two tours taking
place subject to final approval of costings and arrangements by SEoi
the Headmaster, S {912)

e

Ronay R TRugEES =

16,2 Annual Resolutions:

Resolved:
That for 2010 the School will maintain awareness of community

aspirations by noting cotrespondence received, noting feed back from
parent report evenings, and feed back from the School’s communication
to parents, from the Old Boys® Association and the Headmaster’s

Council,
Resolved: |
That Tor 2010 .the Board will report to the Community through \%
newsletters and the annual Chronicle and Annual Report, oo™ *
{ | Resolved: B g
fe Bokrd

| That the policy and procedure statements have been reviw./e'd.t}hta

| request that a review of the policy and procedure st @!?eﬁé be
undertaken with aftention being given to the T reaty of Wa?tq-f}ﬁ%ﬁ Policy,
Complaints Procedure and Tibbs House Debtors and th&%‘tements be
resubmitted for Board review early in 2010. f}v’

@ﬁ

16.3 Haliday Powers: ®

&%
R

Resolved:

That over the holiday period the Chairthiart or in his absence the Deputy
Chairman or in their absence any{wg,other Board Members, except for

the issue of health and safety, gj{iklghave the power to act,

o’

If  Board of Trustees Electiony,
) Appointmen eturning Officer;

was appointed as Returning Officer.

"

IS @12)a)

Da%;e,% the Election: _ '
Ipyas.agreed the date for the Election would be 7 May 2010,
il /‘5?

) .
16,5 Gram_gga*?' Cycling Club
o) abled a copy of the Rules of the Grammar Cycling Club which
&%{’e\%‘?’s"gﬁoped to be incotporated along the lines of the Grammar Rowing
@“ lub.

13




Policy for Complaint Procedure

O
&

. ~¢ 3. After making a decision:

_ Complaints aboni:
Non-compliance with Bducation Hostels Regulations or conditions of the Licence
obtained under the Regulations.

Complainis may be from: ( -
Students, Parents, Staff members and Board membeis %;3_?@

Complaint needs to be;
in writing or put in writing by the Board of Trustees or a person 1‘epresen@ the

Board of Trustees as soon as practicable if the complaihant is unable"f@ut it in

N

Procedure for resolving complaints ég‘%%

1. Within 5 working days: %Q
The Board of Trustees or the person representing (%%1% ard of Trustees will
» send an acknowledgement letter of reg‘s{‘pt to the complainant
s inform the complainant of any relévant internal complaint procedures
» send a copy of all informatiogi@él’" by the owner that is or may be
relevant to the complaint g )
» decide whether the cofnéﬁf {'is justified in accordance with regulation 69
of the Education (Hog%é‘%f{egu}ations 2005.

2. Within 10 working days aga}acknowled ing receipt.of the complaint.
The Board of Trustees ot Hieperson representing the Board of Trustees will
¢ Decide (j ﬁﬁﬁg\éﬁ’complaint is or is not justified or
¢ Decide thatvadditional time is needed to investigate the complaint, In this
case“Herowner must determine how much additional time is needed and
,dé?:a'ye as soon as practicable whether the complaint is justified. I the
N ‘3% ttional time required to investigate the complaint is more than 20
w=2working days, the owner must inform the complainant as soon as
%\z} practicable of the fact of, and reasons for, the determination and that the

owner is required to decide as soon as practicable whether the complaint is
justified.

The Board of Trustees must inform the complainant of
e The reasons for the decision that the complaint is or is not justified; and
» Any actions the owner proposes to take; and
e Any procedurc the owner has in place to enable consideration of an appeal
by the complainant against the owner’s decision on the complaint; and

e The role of any relevant external agency that may be available to assist the
complainant or to investigate the complaint if it is not resolved to the’

complainant’s satisfaction. /
L
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® maintaining provision for the increasing numbers of students who are speakers of English as a
second language

e cautiously considering pathways for less academic students who seek opportunities to enter
apprenticeship training and attain trade qualifications.

v

Provision for International Students ¢

N

Compliance with the Code of Practice for the Pastoral Care of Inlernational Students aﬁ%tﬁe
Provision of English Language Support @

Auckland Grammar School is a signatory to the Code of Practice for the Pastoral Qar;%f
International Students (the Code) established under section 238F of the Educat@\@ 1989, Thisis
a requirement of all schools that enrol international students in terms of the Aﬁf&é‘@ﬁoo!s are also

required to provide English language support for their international studen%%%f}%
A

&,
R,

)

There are 72 international students currently attending the school: g&f{gm Korea, 11 from Thailand,

7 from Taiwan, 9 from China, 3 from Vietnam and a total of 3 frop @@Iaysia, Japan, and Tonga.
RS

A\
N

The school complies with all aspects of the Code.

_wﬁw
Areas of good performance &ig%
Administration and record keeping. Systerms for, F[gg\gg‘ging and documenting the administration
requirements for international students are w, i established and comprehensive. Home-stay
arrangements are well monitored. Expetrigmn @gaﬁ coordinate services for international students.

They are familiar with all aspects of the Cegde and report regularly to the board.

Student satisfaction. Students i!}te?vgz;é%ved during the review were very positive about the school and
spoke highly of teachers and the support they were given, They enjoy opportunities to participate in
a range of sports and cult »ﬁ%‘@tivities_. International student meetings are held once g week and
appropriate pastoral ca»igl%;‘ounse]ﬁng is available.

English language, sk m|'b5r7:>rt. The establishment of the new ESOL department has been a vety positive
deVelopment{bQih fof international students and other ESOL students in the school. Well qualified
and enthus'a,’t@ESOL staff assess and cater for students’ individual needs. This collegial team is
suppor’t%% f.documented schemes of work, department guidelines, and ICT resources.

—

;;iﬁy this review ERO evaluated the extent to which the school hostel provides a safe physical and
emotional environment that supports learning for students accommodated in the hostel.

School hostels are required to be licensed by the Ministry of Education and comply with minimum

Erome hitp:fwiviv.era, govt.nz/Early-Childhood-Scheol-Reporls/School-ReportsiAuckland-Grammar-07-10-2008 [

©® ERQ 2010
Page 12/ 18
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Auckland Grammar Educalion Review Report

standards specified in the hoste! regulations.

The school hostel, Tibbs House, established in 1962, provides accommodation for 120 boys, or five
percent of the school roll, The hostel is owned and managed by the school board of trustees, who

take an active interest in its operations. Hostel students enjoy well established facilities adjacentto
the school grounds. The hostel contributes positively to the traditions and character of the school. Q@&ﬁ/
if% q}

:Areas of good performance - A
Pastoral care. Boys are well supported in the hostel. The hostel has a positive, settled tone@a”‘hg boys
engage enthusiastically in hostel! life. The senior housemaster and matron deal effectivelgé\gm;h any
issues that arise. Boys are able to raise matters of concern, but are keen to re~estab{j\i(@s;h1$dlscussion

ey
forums with hostel staff. Hostel students have access to school counselling and pg\sﬁﬁal‘support
personnel, and senior students support juniors in the hostel and at school. 4?{3%
e

Hostet staff. The senior housemaster provides professional leadership for dommitted and cohesive
{sam of staff. Roles and responsibilities are clearly defined and unde s:t’gi%ﬁ. Housémasters and the

matron live on the hostel grounds and are available at all times. Tf’”‘b ard, headmaster and senior

managers support the hostel staff, all of whom teach at the schabh '?these dual staff roles contribute

to the close and collaborative partnership between the hostelgg\}?gthe school.

Hostel management. The board is committed to the su~§§;ss‘fu¥ operation of the hostel. Policies and

procedures provide a sound foundation for effectiv 3” ernance and management. Regular formal

reporting by the senior housemaster and the h%ste %paﬁrents‘ support committee ensure that the

board is well informed about hostel operatio%% TQ’»e board maintains the hostel in a comfortable

condition and makes ongoing improveme@:E
High quality facilities. The buildings gpéﬁ:g‘i‘ounds are attractive and well maintained. Good facilities

are provided for sleeping, wa'shigl@%@& eating. Well balanced meals are of sufficient quantity and are

of good quality. Boys have r%a y abcess to medical services, good opportunities to socialise, and
xcellent access to recrealions, both in the hostel and in the school grounds. Housemasters willingly

( provide fransport to suppe, fb"”oys‘ weekend sporting and recreational pursuits. Leave systems are
effectively managed%%%s onitored.
N

‘Area for improyement:

Improving ’f If beView. The senior housemaster is aware of the need to improve self review. He is
coﬁsideﬁﬁé%fé\}ys of gathering increased feedback from boys and their parents by following through
the int&ftion of the parent support committee to implement regular surveys and to establish an
on@%ﬁi}g discussion fortims with senior students. It would also be useful to include the complaints

ggp}ﬂ%dure in the hostel handbook.

Q

Board Assurance On Compliance Areas

From: hitp:{fewwv.ero.govinz/Early-Childhood-Schoct-RepoitsiSehenl-ReporisiAucktand-Grammar-07-10-2000

© ERO 2010
Page 13718




Auckland Grammar 07/11/2011

Auckland Grammar Education Review

® 1 Context
® 2 learning
@ 3 Curriculum

e 4 Sustainable Performance

About the School

Location

Ministry of Education profile
number

School type

Decile [1 1

School roll

Number of international students
Gender composition

X

v

Ethnic composition

S
xg&:
f@
)

pu0|al Features

Q{f Review team on site

Date of this report

Epsom, Auckland

54

.

)

Boys' Secondary (Years. 9&3

10
2461

{gif

05 ~<@

/Bo ‘sﬂ100%

NZ European/Pakeha 46%
Maori 4%
Chinese 17%
Indian 6%
Korean 6%
Pacific 4%
Sri Lankan 4%
Other 13%

School Hostel, Tibbs House
Seéptember 2011

7 Noveinher 2011

From! hup:l.fwww.ero.govl.nzIEarly-Chi!dhoo'd-Scl100E-Re_poris.'School-Repoﬁsf.f\uckland-Grammar—ﬂ?—1 1-2011%

©ERO 2010
Page 1110
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Auckland Grammar Education Review Repori 07/11/2011

Most recent ERO report(s) Education Review ~ October 2008

Education Review October 2005

Accountability Review September 2001
The Purpose of an ERO Report |
The purpose of ERO’s reviews is to give parents and the wider school community assur @

about the quality of education that schools provide and their children receive, An ERQ_sehdol
report answers the question “How effectively is this schoal's curricutum promoting tud@nit
learning - engagement, progress and achievement?” Under that overarching question ERO

) : " . s
reports on the quality of education and iearning outcomes for children and f%jséggcmc groups
of children including Miori students, Pacific students and students with spﬁ%@meeds. ERO

also reports on the quality of the school’s systems for sustaining and c@%uing

&£

improvements. - @@%

(1] s

School deciles range from 1 to 10. Decile 1 schools draw _gffﬁstudents from low
socio-economic communities and at the othet end of-thé%(ghge, decile 10 schools draw thelr
students from high socio-economic communities. Detiles are used to provide funding to state
and state integrated schools. The lower the scho Psdecile the more funding it receives. A
school's decile s in no way linked to the quai.;tfgjg ducation it provides.

Disclaimer gj{‘;{

Individual ERQ school and early, é{g!}-hood centre reports are public information and may be
copied or sent electronically, H‘o@}’éver, the Education Review Office can guarantee only the
authenticity of original documeénts which have been obtained in hard copy directly from either
the local ERO office orEﬁng@wCorporate Office in Wellington, Please consult your telephone
book, or see the E%if@gb page, http:/Awww.ero.govt.nz, for ERO office addresses.

)

O

From: hitp:ffsraw,.ero.govi nz.'Early-Childhood~Schoo!-ReporEsfSch_ooI-Répoﬂsmu_ck?and-Grammar—OT-’1 1-2011

© ERO 2010
Page 2/1¢
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Auclland Grammar Education Review Report ari12011

1 Context

What are the important features of this school that have an impact on student learning? ¢
B
Students at Auckland Grammar School demonstrate a strong sense of pride in and ‘ @3}
identification with their school. Since ERQ's 2008 review, the roll has continued to grow a?ﬁ%] N\\f
increasingly reflects the diverse cultural mix of the wider Auckland area. Tradition and cyrfent
‘research underpin the school’s educational philosophy to meet the changing learning%\ edb

i

of boys. High expectations and an ethos of achievement continue to be a well-estaplistied

feature of the school. (:%?g

Core values and virtues are fostered alongside encouraging boys’ pursuggﬁz}’ceilenm.

' School values also underpin the ‘Grammar Way' and continue to supp g%tﬁ"e competitive
learning environment, challenging programmes and pastoral care ,@[JSI ns that weie hoted
by ERO at the time of the _2008 review. Positive and respectful @é}iﬁ"ﬁships between students
and staff, and among students, are evident throughout the sghogl/Past students, including
suceessful community leaders, provide positive role mod %Ig}\; boys, Student achievement is

L

recognised and celebrated regularly at all year levels an‘*’dg;.”é variety of ways.

School facilities and resources support high levgl,s%?%’tudent engagement and participation.
The extensive facilities include specialist clasgkooms, all-weather sports grounds, two
gymnasia, a theatre and conference roorg gm lex and music suite. The library is a well-used
space that supports boys' continued lea m@g. It provides a range of high guality and relevant
resources to assist teaching and lear@, . The efficient day-to-day running of the school
further contributes to a positiv%&ggttled learning environment.

i,

i The school’s roll for both | lao iand Pacific students has doubled in the last twelve months,
Each group now makes ‘tp-4 percent of the roll and new initiatives have been implemented to
support this growth.ﬂgfgm\;é;tird of the students have Asian heritage, with Chinese students now
comptising 17 pen eﬁof the roll. These students are well represented in the school's
statistics for Ne%?‘e”aland Scholarships and Outstanding New Zealand Scholarship Awards,

hY

D

S
4
o

e

=

From: htlp:ﬂw\:&w.ero.gpvl.raz!Early-_Chiidhood-Schoo!-ReporlsiSchoollRe_pmtaiAuc.kland-Grammar-‘O?-1 12011

@ ERD 2010
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Alcitland Grarmar Education Review Reporl 07A12011

2 Learning
How well are students learning ~ engaging, progressing and achieving? )
Ko™
Boys achieve significant successes at regional, national and international levels in a wide N { %}
NG

range of academic, sporting and cultural endeavours. Co-curricular programmes and pursuits,
including service and leadership opportunities, encourage active participation and succe Sf%@g
hoys. Learning in peer groups, both organised and informal, is a particular feature of . »
interactions among students. Students demonstrate very good self-management s@g‘@%ﬁd
are resourceful learners. /{gﬁﬁa

Entrance data shows that boys enter Year 9 with high levels of achieveme""h{t%}erali.

! particularly in aspects of literacy and numeracy. Student achievement{lﬁfﬁ?mation is collected
from a range of tests at Years 9 and 10. This information is used tg‘f_\g students for class
placement and course selection. Teachers monitor each stude t1§< %”b’gress, achievement and
attitude to learning and, where required, provide ongoing su -p@g}or improvement. ERO and
management discussed the value of collating achievemenfiggrmation for students in Years 9
and 10 to help identify patterns of progress and achieve‘?ﬁéﬁ?in the junior school. This

information could be used by senior leaders to identify appropriate achievement targets and

by the board to help determine the strategic targef resources.

The school continues to offer two cguaiificat'ftﬁgw’?hWays in the senior school. Student
achievement results in Years 1110 13 @_f‘%{%iated and well analysed. A high percentage of
students maké very good progress, aﬁ@ hany succeed at the highest level in Cambridge
International Examinations (CIE-).%‘ng,MU thie school achieved its best results to date in CIE at
both A and AS levels. Most s ;n@%s{ﬁdents gain CIE qualifications and the school is justifiably

proud of the 100 New Zealahti\Stholarship Awards achieved in 2010.

Data also shows th@;{‘e’ Rumber of Year 13 boys leaving school with University Entrance and
NCEA Level 3 or n%e@;r qualifications significantly exceeds averages for decile 10 schools.
This overall hig ‘\C%‘“[“;éfv | of success reflects the high standard of student attainment in
Cambridge oraminations. Students who gain qualifications and endorsements in the National
Certifi?fgg%f Educational Achievement (NCEA) achieve outcomes comparable with national
pass,t. ,\t@’}&%r schools of the same decile rating. Overall achievement in NCEA Levels 1 and 2
in%{{@Was not as high as in previous years.
éf&%% Pacific student achievement is above national comparisons. Most Pacific students follow the
- -éf NCEA qualifications pathway and most leave school with at least a Level 2 qualification.
égm’ Results in 2010 showed improved Pacific achievement for Levels 1 and 2 when compared {o
success rates In previous years. Academic counselling and mentoring is provided on an
individual basis. Successful Pacific parent evenings have been held to further promote
students’ participation, contribution and achievement at school.

From: http:ﬂwww.eroAg'ovt.nz.'Easly~ChiIcihood-Sc_:hc_ol—ReportstS_'choo!-ReportslAuckland-G_rammar—O?-1 1-2011

@ ERO 2010
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Auclkiand Grammar Education Review Reporl 07/11/2011

How well does the school promote Maori student success and success as Maori?

pe
School data indicate that Maori students at Auckland Grammar School progress well. ggwaj
Retention rates are high and, in 2010, 73% of Maori students left with an NCEA Level 3 or E\»%E
higher qualification. Those who enter the CIE also achieve well, Those studying for NCEA&T@ )
2010 achieved at levels comparable to national success rates, particularly at Levels 2 qii& j?@

Maori boys also perform with distinction in a range of leadership roles and in a variet "E‘f{;f%

Go-curricular areas, including many spotts and performing arts activities. «:«i&,

Since 2008, the number of Maori students enrolled in the school has growmi:\f%bfé growth
arises in part from collaboration between the school and the United Maci;\ ision group that
has resulted in increased oppottunities for both Maori and Pacific st:% als to attend the
school. it has also led to the revival of the school’s kapa haka roogutand opportunities for

students in the Mission hostel to learn te reo Maori by correzgoit:af 108,

Students belong to twenty-nine different iwi, the most pr “\’%%nt peing the northern iwi of
Ngapuhi. Mahy senior boys provide a tuakana-teina. ole%ithin the school. In the course of
this review Maori students identified the importa c"’“ﬁ@té’gt;rengthening these roles to further
increase support for younger Maori students cgiﬁ’r?}g into the school.

N
The increased Maori roll has also resultﬁ?r{the appointment of two associate deans with
specific responsibility for Maori and PAcii¢ student support. They track the progress of
individual students to identify tho%%\;}hﬁ may benefit from more targeted support.

‘ The school charter acknowié%lges the Treaty of Waitangi and identifies strategies for

: improving bicultural perg@éﬁg;ives. Trustees and senior leaders are aware of the need fo
continue to strengtheif thgse perspectives and to explore ways to further reflect bicultural
principles and pr%ggg%s” hat affirm the cultural identity of Maori students within the school.

‘9%:%%?

The strategic‘z‘?p}% includes a specific goal for Maori student achievement, a goal that has
remained’constant since 2009. As part of the revision of the strategic plan the board of
trusi{f{% %}a & begun to review the board's goals and overall provision for Maori learners in the
sc%g@l‘he provision of te reo Maori as a currieutum subject could be considered within this

%ff'_ ‘;e\”’*?w Teacher use of a school handbook that provides useful information about tikanga
fdori could aiso be a useful topic for review.
%Nf

L

From: hltp:lfwww.ero.govz.nz!E_arIy-ChlldhoodASchooi-Repur‘lsfSchool-ﬂeporlsmuckland-Gran":mar—D?-1 1-201%

® ERO 2010
Page 5/ 10




Auckland Grammar Education Review Reporl 0771172011

3 Curriculum
How effectively does this school's curriculum promote and support student learning?
| &
High expectations for achievement and a broad range of academic and co-curricuiar B Kj?}
“\‘}M o
%

programmes support students’ learning. The vision, values and educational philosophy of%%e
school are evident in the curriculum. Local, national and international jeadership progra@:, S
9,

give priority to growing the leadership capabilities of students. %\
. >

Curriculum programmes in Years 9 and 10 are linked broadly to The New Zea%‘aﬁ?*;@’nrriculum
(NZC) and are designed to foster student success in senior school qualificy] EQ%S

Students requiring additional learning support are well catered by an e‘?%%%%nced leaming
supporf team. Inclusive practices, effective review systems, and v,rﬁ‘f@ od tracking and
monitoring systems help ensure that staff contintie to respond we) i%%tudents’ needs.
Effective vocational opportunities are provided through the g@i olFs Gateway and transition to

worlk programime.

N

Positive classroom relationships are a feature aoro-sé%tge school. Many teachers demonstrate
a passion and enthusiasm for their subject, ma cifig hssons interesting and relevant for boys.
Their subject knowledge and good ques‘tion‘n%@éﬁniques engage students well in learning.
Good use is made of information and corpmgnications technologies (IGT) in many learning
contexts, Teacher directed, task-focuge %f’éaming continues to be the prevalent approach
used in most classrooms. Howevg;, shimb teachers place particular emphasis on establishing
clear learning objectives and eng agfjégboys. by using a combination of effective teaching
practices that are consistent fith he school's guidelines for curriculum management and
delivery. Good practices <%se ved by ERO include:

S

® the sharing o n§:ﬁéks and exemplars for learning with students

® making cm%éc jons with previous learning

o &

® pm{;?;@?}?exible and interactive learning environments
prayl

ing regular feedback and feed forward about the learning taking place

» %ﬁp’jﬁoviding opportunities for students to critically reflect on their learning both in and
peyond the classroom

%""f? e promoting students’ understanding and use of processes and strategles to learn new

B

{g’“w concepts and skills.

These effective teaching and learning approaches being used by some staff, including those
newer to the school, to meet boys’ different learning needs, have the potential to serve as

From: hup:I.va,e'ro.govLnzn'Early-Childhodd-Schou|—Re_porls.'SChoo|-RepodslAuckland-Grammar-'B?—1 12011
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useful models of best practice for staff,

A programme of regular curriculum self-review provides trustees with information about 'E
curriculum programmes and achievement in departments. While the introduction of the New %g 4
Zealand Curricutum has involved teachers in a review of schemes of work, a focused review g\gﬁﬁ

of programme content and delivery could provide the executive team with useful mformatlgg

about the extent to which the principles and approaches of the NZC are being mplemen@ i

departimenis,
X8

<&
N

22

From: htp:/hwway.erc.govt. nz!Ea'rly-Chil(ihnod-School-RepoﬂsjSchooI-Repodszucksand-Gfa_mmar-'l)?-f 12011
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4 Sustainable Performance
How well placed is the school to sustain and improve its performance?

The schoot is well placed to sustain the high achievement of its students in both academic g%@
and co-curricular endeavours. Experienced board and schoo! leadership corntributes ) 5\
effectively to school sustainability at governance and operational levels. Past students alldfgfge
parents and families of current students continue to be actively involved in the academi{d;a 1d
co-curricular life of the school. School leaders and staff have high expectations of stulgnts

and their achievement. The established culture and history of the school contribugggo the

ways boys strive for success. ) %E%

Committed trustess bring a good blend of professional khowledge, expefi‘%m,c_e and skill to the
board. The headmaster and the senior executive keep the board o{ t% Stees well informed
about management and operational matters. Trustees are active;éﬁﬁtributors to decision

making and are currently developing a revised strategic plan t@ludes a review of the
charter and the determination of future targets. %if‘:

The headmaster articulates a clear vision for the scheol that balances traditional values with
the current educational needs of boys. The schogl'gperates efficiently through the
commitment of the executive team. Together %Isﬂl? Eching staff, they strive to uphold the
aspirations and expectations of the school ggd%gh“e community.
{f

The performance management proceé@‘ \as been reviewed and strengthened over the past
year, to include a focus on teachereflection and the revised professional standards. This
review process has the potent’aj;%gpﬁéomote meaningful individual goal setting that results in
teachers’ reflection on their ézw:fprofessional practice.
Self review takes _pl_aeé«a‘t"‘formai and informal levels throughout the school. The board uses a
formal review cyclgito miaintain policies and school direction. Trustees receive regular reports
from the prinoip*&%‘n}%{ heads of department that are both comprehensive and informative.
ERO's pﬁ?’*:eport recommended that the board considermore clearly aligning its strategic
plant jjéggﬁ%ﬁcies and self review systems with the National Administration Guidelines
(NABGED Since this time the school has begun to make changes in response to Ministry of
%E \yG5tion curriculum expectations. The alignment of departmental goals with the board's

Strategic goals could provide further opportunities to promote the intended outcomes of the

Q}fétrategic plan and NAG requirements.

Provision for international students
The school is a signatory to the Code of Practice for the Pastoral Care of International

From: htlp:fiwww,ero.govi.nz/Early-Chiidhood-School:Reporis/Schaol-Reporis/Auckland-Grammae-07-11-2011

© ERO 2010
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Students (the Code) established under section 238F of the Education Act 1889, At the time of
this review there were 95 iiternational students attending the school.
¢

The school has attested that it complies with all aspects of the Code. ERO's investigations R @i;%

confirmed that the school's self-review process for international students is thorough. Boys L\j
are well integrated and feel included in the life of the school. They are encouraged to join iR’
sports and other school activities and benefit from this involvement. Pastoral care is of i&igg

quality and students achieve to the high levels expected of them in external examina(%@g&

L . e
Provision for students in the school hostel g,
The school hostel, Tibbs House, is owned by the Auckland Grammar Sc_:lg@%ga d of trustees
and accommodates 123 students, of approximately 5% of the school rol%ﬁ
X

The hostel makes high quality provision for students. it supports ;%i%ysical and emotional
wellbeing and safety, and their study and recreational interests{iiﬂ% ugh its facilities, staffing,
and very well run operations, Boarding students spoken witi(hy"ERO are very positive about
the many opportunities that living in the hostel provides. %Q

Board assurance on legal requirements w

Before the review, the board of frustees and p Jn‘%&ﬁ of the school completed the ERO Board
Assurance Statement and Self-Audit Chec -I_i%-‘t%.«{' these documents they attested that they
had taken all reasonable steps to meet t:”e%{fegislative obligations related to:

& poard administration QE
&

2 curriculum ﬁifg‘%

® management of hedlth, safety and welfare
- %ﬁfww

® personnel mapagerment

® financial %@?& fernent

® assetumdnagement.

Durin,,g: eﬁrgview, ERO checked the following items because they have a potentially high

g
ilr%gén student achievement;

%;%“% emotional safety of students (including prevention of bullying and sexual harassment)

@ teacher registration

@

stand-downs, suspensions, expulsions and exclusions

From: hitp:dwww.ero_govi.nziEarly-Childhood-School-Reporis/School-ReportsiAuckland-Grammar-07-11-2011
© ERQ 2010
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® attendance,

When is ERO likely to review the school again?
ERO is likely to carry out the next review in foui-to-five years.

Richard Thornton
National Manager Review Services
Northern Region

7 November 2011

From: http:iwww.ero.govt nziEarly-Chilkdhood-Schiool-Reports/Schoal-Reports/Atickiand-Grammar-07-11-2011
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COPY

AAA

MINISTRY OF EDUCATION
Te Taluhi o te Matauranga

National Qffice

45-47 Pipitea Street, P O Box 1660

Thoindon, Wellingion, New Zealand

FPhoie 04 463 8552, Facsinile 04-499 4532

990629

Invoice Date:  11-JUN-13
Page: 1 of 1

Customer No: 53674

C
GST No ST%E%‘

Invoice No:

Alin:Patrick Gargiulo
Board of Trustees of Auckland Grammar Schoal

Private. Bag 99930
ewmarket
Auckland 1148

. DESCRIPTION

Reneawal of hostel licance fee

630.00

82,17

TOTAL AMOUNT :

S

Inaiiﬁcg;}ST of:

.

L

Pledse: jﬁ’r@ss any querlss to Flnangiat Operations, phone 04 463 6552, facsimile 04 499 4532 or e-mail finops.finance@minedu.govt.nz
P EasgTiay to bank account 03-6049-0004425-00. Ploase guote Invoice number as reference when paying by diract credit.

%

%\AAA

@f

AMOUNT ENCLOSED :

8

MINISTRY OF EDUCATION
Te Tl o fo Matanranga

Ministry of Education, National Office Cusio No:  E3674
45-47 Pipitea Street, P O Box 1666 He ;é_mer o '
Thorndon, Wellington, New Zealand Invoice No: 990629

\l_3atch No. MDIeSTS y,

FOR OFFICIAL USE DNLY

Customer Name: Board of Trustees of Aucklahd Grammar Scho




MINISTRY OF EDUCATION
Te Tahuhy o te Mﬁmumngu

Netionad Office

+45-47 Pipitea Sireel, P O Box 1666
Thiorndon, Wellington, New Zealond
Phone 04 463 8332, Facsimile (4 499 4332

Alln;Patrick Gargiuto _
Board of Trustees of Auckland Grammar School
Private Bag 99930

ewmarket

Auckltand 1149

M

Invoice No;
invoice Date;
Page:

Customer No:

GST No 5507681

e,

CO

990629
11-JUN-13

1 of 1}%,;:?&%%
536742\%& Q}

Renewal of hoste! licence fee

!&géﬁg;} GST of

8217

TOTAL AMOUNT :

636,00

PY

B

sttt

J

.

Plﬁsfﬂz?‘dﬁssany queries {o Financial Operations, phone 04 463 8552, facsimile 04 499 4532 or e-mall ﬂnops_ﬂnance@minedu.g_ovt.nz

MINISTRY OF EDUHCATION
Te Tabuilig o té Mlanrangas
Ministry of Education, National Qffice

45-47 Pipiiea Stréet, P O Box 1666
Thorndon, Wellington, New Zealand

Gustomer No:
Invoice No:
Batch No.

S

AMOUNT ENCLOSED :

FOR OFFIGIAL USE ONLY
Gustomer Name: Board of Trustees of Aucldand Grammar Scho

53674
990629
MDI6575

i%ggse‘%ay to hank account 03-0049-0004125-00, Please quote invoice aumber as reference when paying by direct credit,
S

$




AAA

MINISTRY OF EDUCATION
Te Tihuhy o te Mitauranga

National Office

45:47 Pipitea Sireet, P O Box 1666
Thorndon, Wellingion, New Zealaid
Phone 04 463 8352, Facsimile 04 499 4532

@5 i
. Invoice No: 964064 g ; k3

ATTN: PATRICK GARGIULO . "y
AUCKLAND GRAMMAR SCHOOL Invoice Date:  09-AUG-10 %»»
PRIVATE BAG 99930 Page: 1 of 1 %%
NEWMARKET : Al
AUGCKLAND Customer No: 18577 %, B

L GST No 51;5‘1(3%6"31 )

Hostel licence renswal,

L .
Er&cf!}dh% 8T of ; 70.00 TOTAL AMOUNT : 630.00 Y,

Pteés?g;e%‘dfgss any gueries to Financlal Operations, phone 04 463 8552, {acsimtie 04 489 4532 or e-mall fnops.finance@minedu.govt.nz

v
9

\.

- AMOUNT ENCLOSED : $

MINISTRY OF EDUCATION _ ,
Te Tahuhn ¢ te Miataurenga FOR OFFGIAL USE ONLY )

Customer Name: AUCKLAND GRAMMAR SCHOOL
Ministry of Education, Nattonal Office Customer No: 18577
45-47 Pipitea Street, P O Box 1 666 . . 4064
Thorndon, Wellingion, New Zealand Involce No:. 96_ 064

Batch No. MDIB046

\ : _




Name of Schoo! ‘ Auckland Gramm%f\SchooE

Name of Licensee Auckland G(ammar School Board of Trustees

{»% Y
Registration Number AKL/& 5
Name of Hostel ) \{hbbsﬁﬂouse
Physical Address j‘\ﬂountam Road, Epsom
/}{%g‘\%\f Auckland 1023
I
( Conditions under@%ﬁ?he hostel must operate according to regulations 22-24.
p "
Uk > 125
| Agegaw of _bo_arders 12-18 years
Gfegizl%fof boarders M
Q})ays of operation 7 Days
g Q\f Date of Issue 26/06/2013
Expiry Date 28/06/2016

A&f p /‘M‘-’*‘“‘“\iﬁ f’été\?f

MINISTRY OF EDUCATION fFor Secretary of Education
Te Talinhu o te Mitavrings

1 5 ."',..

.....................................................................................................................................................................................




Name of School : Aucklond Gry mmm School

Name of Licensee Auckland 9‘7@*@15@1’ School Board of Trustees
Registration Number Mﬁ/&é‘{ N

ﬁﬁﬁ@me
,f’f’ intain Road, Epsom, Auckland 1023

Name of Hostel

Physical address

%%
Max;mumgu&ﬁer of boarders 125
5 D .
Age ran%%,af boarders 12 - 18 Years
&;n%er of boarders M i
N4 . y
f e “\pays of Operatlon 7 days a week
&
“‘*«{1“ Date of lssue g9 / August / 2010
Explry Date 28 / June / 2013
INISTRY EDU 10N ;
xm,,;m ote M@,,;,:,,g,, poear For Secretary of Education 16 .-

A R LT TR TR TR R T R e L R L LR AR
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AbA

MINISTRY OF EDUCATIORN
Te Fahuhi o te Mitanrenga

memo

To: Marilyn Scott, Group Manager, ECP @Qj) 4
From: Tim Ward, Assistant Advisor, Implementation Planning, ECP / \;}
Date: 27 June 2013 A,
Subject Application to re-licence Aucklarid Grammar School — Tibbs Q}
House %
T %a
1. An application for renewal of the hostel licence for Auckland Gramm {ch ol — Tibbs
House has been received. Their current licence expires on 28 Junef2 %{%

2. | am satisfied that this hostel meets the minimum requ:remen %et out in the
Education (Hostels) Regulations 2005 and Guidelines. {2

You have the delegation to sign on behalf of Peter Hughes, & % QP;W for Education.

AN
Recommendations: . '
_ﬁy‘

4, | recommend that you:

a. approve the issuing of thig hcenoe from 28 June 2013.
b. sign the attached ostél chence
5
T wg;:“%
’PPR}Q/E / DEGLING P
@’?f

Maqi-lynécott
Broy Manager
B ucatlon Curriculum and Performance
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sl

From: Daniel Oram | - .o

Sent: Wednesday, 11 May 2016 §:05 p.m.

To: Bianca McCullough

Subject: Progress Report on Tibbs House License Renewal Application

Hello Bianca, : I
NM‘E]@Q

I am wondering if you provide me with an update on the status of the boarding license i:i%S
renewal application that sent off to you late last term. 5\%&}2}

Kind regards, ,ﬁf’/&
Daniel Oram é;vj
Director of Boarding %%”
Tibbs House »
Auckland Grammar School @ifgﬁm

Sent from my iPad @Af’{f‘%f

Disclaimer: This email may contain information that is confidentiak.andyor which may be
legally privileged. If you have received this email in error, ple%ééfﬁbti%y the sender
immediately and delete the email. This email 1s intended solelyﬁl‘fgﬁthe use of the

intended recipient and you may not use or disclose this email{%»\? ny way.

&
%‘@

N

4

e
%

.

h

BN
A
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i,

From: Daniel OramW‘S'(gg(z}géf

Sent: Friday, 29 Aprl 28 p.m.

To: Bianca McCullough

Subject: RE: Hostel licence renewal

Hi Bianca, {mp
(2 V7

Thanks for the email today. ((?)?}

%,
| have already sent off the application (at least) three weeks ago so hopefully today’s email was just an autg atf:;\a

response, (:" )
o ‘\?}
S

If my application has indeed not arrived, or if it is not fulty completed, could you please let me know.

Kind regards,
%\%

N
% \%
;, A
Daniel Oram '3,5;% e
Director of Boarding — Tibbs House wf;&

Phone: +64 9 623 5432 %%T
www.ays.school.nz g E

From: Bianca McCullough
Sent: Friday, 29 April 2016 11:32 a.m,

i }9\{1{ ™
To: Daniel Oram [ NG - )

ta)”
Subject: RE: Hostel licence renewal g{%‘%ﬂ
Kia ora g{{;&

o
RE: Renewal of hostel licence f%
s

This is a reminder concern@?ggj; hoste! licence renewal which is due on 28 June, 2016.

The Education (Hoste}lé*}iéégulations 2005 (the Regulations}) provide for:
o The licensing.of hostels

By e
e Minimum é?faﬁ*iards for hostel premises and a code for management practices.

Applicationﬁm‘benewal must be received by the Licensing Authority at least 20 working days prior to

expiry. ng’.’eje%iry date is on your hostel licence.

Ho%f;gi%%gnce application forms and information about the hostel licensing process are available from the
M{:lstrf’s website: http://www.education.govt.nz/school/running-a-school/hostel-regulations

uestions, please contact Bianca McCullough or by email fo

EEEEg

Nga mihi

Bianca McCuilough
Far the Licensing Authority
Ministry of Education
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i
From: Bianca McCullough
Sent: Thursday, 12 May 2016 9:49 a.m.
To: 'Daniel Oram’
Subject: RE: Progress Report on Tibbs House License Renewal Application
Kia ora Mr Oram : e{“
Your application was received with thanks and you will have your renewed licence before it expires on 2@ G 9 ‘éf
June. %
Nga mihi
Bianca.
& @)

%ci MilCullaiih | Advisor
owen ot, Welington

educationgovt.nz | Follow us on Twiiter: @EducationGoviNZ

e A e 37 L L T T e T e T e T T e P Tt 50

Waget the Jab dena Ko ofi { o matow ngé mahl

Wa aro respactful, we llsten, we learn Ha ropil manasi ha ripi whakerongo, he 12pi eko mélob
Wa back ourselves and others o win Ka manzawanul ki a milou, mp Btahi ake kia wiklioda

‘Wa work tugather for maxlmum mpact Ka mohf ngdlahi m& e tukinga nol tona

Great resulls ara our battom line Ko pgd ktranga lino psi 4 ediod whilinga muolunga

————— Original Message----- {}’%
From: Daniel Oram [mailto:

To: Blanca McCullough N
Subject: Progress Report on T% bsh[fouse License Renewal Application

S
Hello Bianca,

‘(f "
I am wondering if you p ‘{gfide me with an update on the status of the boarding license
renewal applicationX€:$; sent off to you late last term.

Kind regards,
Paniel Oram :
Director ofﬁé; dlng

Tibbs Houg\{
Aucklandi@ ’ﬁ;ar School

M,

Sent f om my iPad

Bascl imer: This email may contain information that is confidential and/or which may be
@gkegally privileged. If you have received this email in error, please notify the sender

ﬁhedlately and delete the email. This email is intended solely for the use of the

ﬁ%f intended recipient and you may not use or disclose this email in any way.
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MINISTRY OF EDUCAYION
Te Tkl o te Mataitranga

National Offlce 45-47 Pipitea Street Phane: 0-4-4563 8000

Thorndon Fax: 0-4-463 8001 .
PO Box 1666 wiww.ningdu.govtnz ) e,’”l R
Wellingten ] ) @?:v}} ;
New Zealand it {: \}?? o

5 April 2013 : , AN

7z Y,

Patrick Gargiulo %?%4,?

Tibhs House N

Private Bag 999-30 &

Newmarket

Auckland

{ Dear Patrick Gargiulo,
Renewal of hostel licence {E

This is a reminder concerning your hostel licence renewg‘%@eh is dué in two months timé.

T,
The Education (Hostels) Regulations 2005 stipul té\@a’t ‘no hostel can operate without a
licence’, It is therefore necessary for you to havelyour application submitted in time to be

renewed and if correct, relicensed within the ree’fﬁije time..

Applications for renewal must be re_oeiv,dvé;éy the Licensing Authority at least 20 working
days prior to expiry. The expiry date fargfour hostel is on your licence.

The hostel re-licensing applic_atiqtg?orﬁ' and information about the re-licensing process have

now been uploaded onto the l\@j}'%r@y’”‘é website www.minedu.govt.nz/hostels.

AS |
Uesjion§% please contact me on ? or by email to
S (9N2)(a)

Yours sinccs:re}%,r§
Ty ,@?7[

5

P,

{{TFQ Ward

w For the Licensing Authority
C%y Ministry of Education
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|
From: Caroline Robertson
Sent: Tuesday, 8 December 2015 2:52 p.m.
To: 5 @)2)a)-
Subject: Renewal of hostel licence; six month reminder
Dear Daniel E/
The Education (Hostels) Regulations 2005 (the Regulations) came into force on 1 March 2006 and provm@fj
for: P ‘%
s thelicensing of hostels; and j‘%%\\\%

» minimum standards for hostel premises and a code for management practices.

Under the Regulations, all hostels were required to be licensed from 2007. Hostel Elcenceg -ate valid for
three years and your licence will be due for renewal in 6 months time, No hostel can @ate without a

licence. /{E\%

\—'s.

The Hostel Licensing Authority (the Authority) is the Ministry of Educatlon %Lcatlons for renewal must
be received by the Authority at least 20 working days prior to explry xp y date for your hostel
(Tibbs House, Auckland Grammar School} is on your licence.

The hostel re-licensing application form and information about the%e Ilcensmg process have now been
uploaded onto the Ministry’s website http://www.education. govt»mz/schoo[/ru nning-a-school/hostel

regulations/ ‘ %&f
If you have any questions, please contact Bianca Mc%llough on or by email to
(92(2261,1.5{{)
S (B(@Ha)

Yours sincerely

)
R

Caroline Robertson | Advisor {gon Pactor
45-47 Pipltea St Wellington _..™¢
education.govt.nz | Followy ;‘}Tw:tter @EducationGovtNZ

*—‘lu.g

A T T o .'§ e T A T T A T g e A T P e T T8 e 5

Woe get tha job donae{;&{g i & matou ngé& mahi
We are raspectfu ;.y@ l{sten, we learn He r6pi manaski, he ropi whakaronge, he ropi ako malou
We back our! J\fe am:l others to win Ka manawanui ki a métou, me &tahl ake kia wikitoria

We wojk ?%ather for maximum impact Ka mahi ngdlahi md fe tukinga nui tonu

G%gy,esutts are our bottom line Ko riga huanga fino pal & matou whainga mulunga




