Important Notice

Ministry of Foreign Affairs & Trade recommends that travellers register their overseas travel details via www._safetravel govt.nz. This allows them to
contact you if there is an unforeseen crisis, or if you have a family emergency, while you are overseas. Just like making sure youve had the right

immunisations/vaccinations and that you have the right visas, registering should be on your list of things to do before you leave home.

TKT: 086 9620 502816 NAME: MARSHALL/CHERIEMS
ISSUED: 04MAR16
OPENNZ 849 M 14MAR WLGSYD 1545 OK MWRKNFA
ARPTNZ7812 Y 14MAR SYDCBR 2035 OK MWRKNFA

TKT: 081 9620 502817 NAME: MARSHALL/CHERIEMS
ISSUED: 04MAR16
OPEN QF 716 Q 16MAR CBRSYD 0955 OK QNAU1
OPEN QF 163 Q 16MAR SYDWLG 1755 OK QNAU1

-

-

o

Your Itinerary
Mon 14 Mar 2016 at 1545
Departing:
Arriving:
Class of Service:
Flight Status:
Airline Reference:

Ticket Number (MARSHALL /
CHERIE MS):

Aircraft:

Number of Seats:
Number of Stops:
Flight Time:

Mon 14 Mar 2016 at 2035
Departing:
Arriving:
Class of Service:
Flight Status:
Airline Reference:

Ticket Number (MARSHALL /
CHERIE MS):

Aircraft:
Number of Seats:
Number of Stops:
Flight Time:

Mon 14 Mar 60
e

o

%Check In:

\@ Check out:
@ Room Type:
Status:
Room Rate:
Number of Rooms:

Confirmation No:
Hotel Guarantee:
Remarks:

N\
EQ
\\

N
>

AIR NEW ZEALAND (NZ849)

WELLINGTON at 1545

KINGSFORD SMITH SYDNEY (Terminal 1) at 172
M - Economy Class [M-MWRKNFA] *

AIRBUS IND

CONFIRMED [HK] &
O
=N

27ZWC2H
086 9620502816

: : (&
3 hrs 40 mins

AIR NEW ZE, Z7812) - Operated by VIRGIN AUSTRALIA
KINGSF SYDNEY (Terminal 2) at 2035
CANBE PT at 2135

Y- nomy Class [Y-MWRKNFA] *
C MED [HK]
\@ 0

9620502816

ATR TURBOP
1

0

1 hrs 1 mins

MERCURE CANBERRA
CNR LIMESTONE & AINSLEE AVENUE
CANBERRA

AUSTRALIA

Ph: 2 62430000

Mon 14 Mar 2016 at 14:00
Wed 16 Mar 2016 at 11:00
STANDARD ROOM
CONFIRMED [HK]

AUD 198.90 per Night

1

5509QCD526

Agent Guarantee

Rate Change During the Stay.

194 65 PER NIGHT STARTING 14 MARCH FOR 1 NIGHT
203.15 PER NIGHT STARTING 15 MARCH FOR 1 NIGHT
397.80 SUB TOTAL FOR STAY

397.80 APPROX TOTAL INCL ALL KNOWN TAXES/FEES
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Wed 16 Mar 2016 at 0955 QANTAS AIRWAYS (QF716)

Departing: CANBERRA ARPT at 0955

Arriving: KINGSFORD SMITH SYDNEY (Terminal 3) at 1050
Class of Service: Q - Economy Class [Q-QNAU1] *

Flight Status: CONFIRMED [HK]

Airline Reference: 2JAOBU

Lig;et Number (MARSHALL / CHERIE 081 9620502817

Aircraft: BOEING 737

Number of Seats: 1 \'
Number of Stops: 0

Flight Time: 55 mins vo

Wed 16 Mar 2016 at 1755 QANTAS AIRWAYS (QF163)
Departing: KINGSFORD SMITH SYDNEY (Terminal 1) at 1755
Arriving: WELLINGTON at 2305 ¢ O

Class of Service: Q - Economy Class [Q-QNAU1] * \
Flight Status: CONFIRMED [HK]

Airline Reference: 2JA0BU %
Hgl;et Number (MARSHALL / CHERIE 081 9620502817 &

Aircraft: BOEING 737 O

Number of Seats: 1 &

Number of Stops: 0 Q

Flight Time: 3 hrs 10 mins \\

L g
* Please check the booking terms and conditions for the rules of carriage for each flight on yourg &

Your Flight Charges Cﬁ\s\\

TOTAL*

Total Cost of Flights NZ$1,263.95
Booking References \QQ

Authorised by \ PRUE WILLIAMS

CONTRACT NUMBER

Internal Refer@ e

Project C

Rea el Australian Research Council/ ICT team

about RMS

*Airline card payment fees may apply 0 ooking, please check with your Travel Manager for the most up to date charges.

e-Ticket to be issued on ar-2016. Photo ID required at airport check-in.

IMPORTANT - THE B%@)ITIONS ARE ADDITIONAL TO THE STATED BOOKING TERMS AND CONDITIONS:

CHECKIN For ly travel, we recommend to check-in no later than 40 minutes prior to departure. Please note if you are travelling domestically to connect to an intemational flight, we
recommen no later than 2 hours prior to your domestic flight departure, however, some airlines have specific check in requirements which must be adhered to - please check airline
websiteNor itighal information. Photo ID / passport may be required to board your aircraft.

R@ILEAGE CLUBS - If you hold membership and have notified us of your membership number, your points will be automatically generated. tis your responsibility to retain your boarding
0 reconcile against your statement.

OTEL ACCOMMODATION - If your booking includes hotel reservations please note that this may have been guaranteed using a credit card. To avoid cancellation/no-show charges being billed,
please ensure that you advise us or the hotel of any change or cancellation in advance. To avoid a penalty charge please refer to your hotel confirmation/itinerary for details of the hotel cancellation
policy. Unless otherwise specified, please pay upon check-out.

BAGGAGE ALLOWANCE - Allowances vary dependant on Airline and frequent flyer status. Please check the conditions of your airfare and the associated airlines websites to ensure you are aware
of the baggage conditions.

FARE RULES - If these are not displayed above then please check with airline website ot your Travel Manager for exact conditions.

We appreciate your business and thank you for booking with us.

Gen: Tue Mar 14 14 31:59 NZDT 2017 Page 3



Important Notice

Ministry of Foreign Affairs & Trade recommends that travellers register their overseas travel details via www._safetravel govt.nz. This allows them to
contact you if there is an unforeseen crisis, or if you have a family emergency, while you are overseas. Just like making sure youve had the right
immunisations/vaccinations and that you have the right visas, registering should be on your list of things to do before you leave home.

TKT: 086 9620 502924 NAME: BUTLER/GABRIELLEMS
ISSUED: 04MAR16
OPENNZ 849 M 14MAR WLGSYD 1545 OK MWRKNFA
ARPTNZ7812 Y 14MAR SYDCBR 2035 OK MWRKNFA

TKT: 081 9620 502925 NAME: BUTLER/GABRIELLEMS

-

ISSUED: 04MAR16

OPEN QF 716 Q 16MAR CBRSYD 0955 OK QNAU1

-

OPEN QF 163 Q 16MAR SYDWLG 1755 OK QNAU1 2

Your Itinerary
Mon 14 Mar 2016 at 1545
Departing:
Arriving:
Class of Service:
Flight Status:
Airline Reference:

Ticket Number (BUTLER /
GABRIELLE MS):

Aircraft:

Seat Requested (BUTLER/
GABRIELLE MS):

Number of Seats:
Number of Stops:
Flight Time:

Mon 14 Mar 2016 at 2035
Departing:
Arriving:
Class of Service:

>

AIR NEW ZEALAND (NZ849) \\

WELLINGTON at 1545

KINGSFORD SMITH SYDNEY (Terminal 1) at 172 %
M - Economy Class [M-MWRKNFA] * &
CONFIRMED [HK]

XUGSYH é
086 9620502924 Q‘\

AIRBUS IND
17E

N\
1 X

0

S0 sg\\\O

o

v
o)

AIR NE D (NZ7812) - Operated by VIRGIN AUSTRALIA

KINGSFOR®*SMITH SYDNEY (Terminal 2) at 2035
C RA ARPT at 2135
omy Class [Y-MWRKNFA] *

Flight Status: \* FIRMED [HK]
Airline Reference: UGSYH

Ticket Number (BUTLER / K
GABRIELLE MS):

Aircraft: 6
Number of Seats

Number of Sto Q

Flight Time:

Mon 14

,b%

\® Check In:

@ Check out:
Room Type:
Status:

Room Rate:
Number of Rooms:
Confirmation No:
Hotel Guarantee:
Remarks:

086 9620502924

ATR TURBOP
1

0

1 hrs 1 mins

MERCURE CANBERRA
CNR LIMESTONE & AINSLEE AVENUE
CANBERRA

AUSTRALIA

Ph: 2 62430000

Mon 14 Mar 2016 at 14:00
Wed 16 Mar 2016 at 11:00
STANDARD ROOM
CONFIRMED [HK]

AUD 198.90 per Night

1

5509QCD528

Agent Guarantee

Rate Change During the Stay.

194.65 PER NIGHT STARTING 14 MARCH FOR 1 NIGHT
203.15 PER NIGHT STARTING 15 MARCH FOR 1 NIGHT
397.80 SUB TOTAL FOR STAY

397.80 APPROX TOTAL INCL ALL KNOWN TAXES/FEES

sesieiin e |

=

NI

[tstadiie

Gen: Tue Mar 14 14 34:07 NZDT 2017

Page 2



Wed 16 Mar 2016 at 0955 QANTAS AIRWAYS (QF716)

Departing: CANBERRA ARPT at 0955
Arriving: KINGSFORD SMITH SYDNEY (Terminal 3) at 1050
Class of Service: Q - Economy Class [Q-QNAU1] *
Flight Status: CONFIRMED [HK]
Airline Reference: 21S2QH
"Elig;et Number (BUTLER / GABRIELLE 081 9620502925
Aircraft BOEING 737 \
Seat Requested (BUTLER/ 20E C)
GABRIELLE MS):
Number of Seats: 1 v
Number of Stops: 0
Flight Time: 55 mins Q
O
Wed 16 Mar 2016 at 1755 QANTAS AIRWAYS (QF163) \\
Departing: KINGSFORD SMITH SYDNEY (Terminal 1) at 175%
Arriving: WELLINGTON at 2305
Class of Service: Q - Economy Class [Q-QNAU1] *
Flight Status: CONFIRMED [HK] &
Airline Reference: 2I1S2QH O
Hgl;et Number (BUTLER / GABRIELLE 081 9620502925 Q
Aircraft: BOEING 737 \

Number of Seats: 1

Number of Stops: 0 * Q\
Flight Time: 3 hrs 10 mins’ C)\
* Please check the booking terms and conditions for the rules of carriage for ea@&&om itinerary.

Your Flight Charges @
TOTAL"

Total Cost of Flights \: NZ$1,263.95

Booking References é

Authori CHERIE MARSHALL
CONT/ MBER
InterNgl Reéference Code
e
Re&Son for Travel Australian Research Council/ ICT team
about RMS
*Airline card payment fi pply to your booking, please check with your Travel Manager for the most up to date charges.

e-Ticket to be :E@m 04-Mar-2016. Photo ID required at airport check-in.

IMPO! N@E ELOW CONDITIONS ARE ADDITIONAL TO THE STATED BOOKING TERMS AND CONDITIONS:
@ domestic only travel, we recommend to check-in no later than 40 minutes prior to departure. Please note if you are travelling domestically to connect to an intemational flight, we
d

CH
to check-in no later than 2 hours prior to your domestic flight departure, however, some airlines have specific check in requirements which must be adhered to - please check airline
webSite for additional information. Photo ID / passport may be required to board your aircraft.

AIRLINE MILEAGE CLUBS - If you hold membership and have notified us of your membership number, your points will be automatically generated. t is your responsibility to retain your boarding
passes to reconcile against your statement.

HOTEL ACCOMMODATION - If your booking includes hotel reservations please note that this may have been guaranteed using a credit card. To avoid cancellation/no-show charges being billed,
please ensure that you advise us or the hotel of any change or cancellation in advance. To avoid a penalty charge please refer to your hotel confirmation/itinerary for details of the hotel cancellation
policy. Unless otherwise specified, please pay upon check-out.

BAGGAGE ALLOWANCE - Allowances vary dependant on Airline and frequent flyer status. Please check the conditions of your airfare and the associated airlines websites to ensure you are aware
of the baggage conditions.
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Important Notice

Ministry of Foreign Affairs & Trade recommends that travellers register their overseas travel details via www._safetravel govt.nz. This allows them to
contact you if there is an unforeseen crisis, or if you have a family emergency, while you are overseas. Just like making sure youve had the right
immunisations/vaccinations and that you have the right visas, registering should be on your list of things to do before you leave home.

TKT: 086 9620 502811 NAME: HANNAN/DANIELLEDR

ISSUED: 04MAR16

OPENNZ 849 M 14MAR WLGSYD 1545 OK MWRKNFA

-

ARPTNZ7812 Y 14MAR SYDCBR 2035 OK MWRKNFA 2

TKT: 081 9620 502815 NAME: HANNAN/DANIELLEDR

ISSUED: 04MAR16

OPEN QF 716 Q 16MAR CBRSYD 0955 OK QNAU1

-

OPEN QF 163 Q 16MAR SYDWLG 1755 OK QNAU1 2

Your Itinerary
Mon 14 Mar 2016 at 1545
Departing:
Arriving:
Class of Service:
Flight Status:
Airline Reference:

Ticket Number (HANNAN /
DANIELLE DR):

Aircraft:

Seat Requested (HANNAN /
DANIELLE DR):

Number of Seats:
Number of Stops:
Flight Time:

Mon 14 Mar 2016 at 2035

>

AIR NEW ZEALAND (NZ849) \\

WELLINGTON at 1545

KINGSFORD SMITH SYDNEY (Terminal 1) at 172 %
M - Economy Class [M-MWRKNFA] * @
CONFIRMED [HK]

VMWUHH é
086 9620502811 Q‘\

AIRBUS IND
17F

N\
1 X

0

C

v
o)

AIR NE D (NZ7812) - Operated by VIRGIN AUSTRALIA

KINGSFOR®*SMITH SYDNEY (Terminal 2) at 2035
C RA ARPT at 2135
omy Class [Y-MWRKNFA] *

Flight Status: \ FIRMED [HK]
Airline Reference: MWUHH

Departing:
Arriving:
Class of Service:
Ticket Number (HANNAN K
DANIELLE DRY): @
Aircraft:
Number of Seats;
Number of Sto Q
Flight Time: 0
Mon 14

,b%

\® Check In:

@ Check out:
Room Type:
Status:

Room Rate:
Number of Rooms:
Confirmation No:
Hotel Guarantee:
Remarks:

086 9620502811

ATR TURBOP
1

0

1 hrs 1 mins

MERCURE CANBERRA
CNR LIMESTONE & AINSLEE AVENUE
CANBERRA

AUSTRALIA

Ph: 2 62430000

Mon 14 Mar 2016 at 14:00
Wed 16 Mar 2016 at 11:00
STANDARD ROOM
CONFIRMED [HK]

AUD 207 40 per Night

1

5509QCD530

Credit Card Guarantee

Rate Change During the Stay.

203.15 PER NIGHT STARTING 14 MARCH FOR 1 NIGHT
245 65 PER NIGHT STARTING 15 MARCH FOR 1 NIGHT
448.80 SUB TOTAL FOR STAY

448.80 APPROX TOTAL INCL ALL KNOWN TAXES/FEES
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Wed 16 Mar 2016 at 0955 QANTAS AIRWAYS (QF716)

Departing: CANBERRA ARPT at 0955
Arriving: KINGSFORD SMITH SYDNEY (Terminal 3) at 1050
Class of Service: Q - Economy Class [Q-QNAU1] *
Flight Status: CONFIRMED [HK]
Airline Reference: 2JBG5G
'[r)tizl;et Number (HANNAN / DANIELLE 081 9620502815
Aircraft BOEING 737 \
Seat Requested (HANNAN / 20F C)
DANIELLE DRY):
Number of Seats: 1 v
Number of Stops: 0
Flight Time: 55 mins Q
O
Wed 16 Mar 2016 at 1755 QANTAS AIRWAYS (QF163) \\
Departing: KINGSFORD SMITH SYDNEY (Terminal 1) at 175%
Arriving: WELLINGTON at 2305
Class of Service: Q - Economy Class [Q-QNAU1] *
Flight Status: CONFIRMED [HK] &
Airline Reference: 2JBG5G O
g%et Number (HANNAN / DANIELLE 081 9620502815 Q
Aircraft: BOEING 737 \

Number of Seats: 1

Number of Stops: 0 * Q\
Flight Time: 3 hrs 10 mins’ C)\
* Please check the booking terms and conditions for the rules of carriage for ea@&&om itinerary.

Your Flight Charges @
TOTAL"

Total Cost of Flights \: NZ$1,263.95

Booking References é

Authori CHERIE MARSHALL
CONT/ MBER
InterNgl Reéference Code
e
Re&Son for Travel Australian Research Council/ ICT team
about RMS
*Airline card payment fi pply to your booking, please check with your Travel Manager for the most up to date charges.

e-Ticket to be :E@m 04-Mar-2016. Photo ID required at airport check-in.

IMPO! N@E ELOW CONDITIONS ARE ADDITIONAL TO THE STATED BOOKING TERMS AND CONDITIONS:
@ domestic only travel, we recommend to check-in no later than 40 minutes prior to departure. Please note if you are travelling domestically to connect to an intemational flight, we
d

CH
to check-in no later than 2 hours prior to your domestic flight departure, however, some airlines have specific check in requirements which must be adhered to - please check airline
webSite for additional information. Photo ID / passport may be required to board your aircraft.

AIRLINE MILEAGE CLUBS - If you hold membership and have notified us of your membership number, your points will be automatically generated. t is your responsibility to retain your boarding
passes to reconcile against your statement.

HOTEL ACCOMMODATION - If your booking includes hotel reservations please note that this may have been guaranteed using a credit card. To avoid cancellation/no-show charges being billed,
please ensure that you advise us or the hotel of any change or cancellation in advance. To avoid a penalty charge please refer to your hotel confirmation/itinerary for details of the hotel cancellation
policy. Unless otherwise specified, please pay upon check-out.

BAGGAGE ALLOWANCE - Allowances vary dependant on Airline and frequent flyer status. Please check the conditions of your airfare and the associated airlines websites to ensure you are aware
of the baggage conditions.

Gen: Tue Mar 14 14 34:23 NZDT 2017 Page 3



Trravel AdvanceReconciliation - TAR007084

Travel Advance Reconciliation

If you did not receive an advance prior to travelling please complete your expense claim via FlexiPurchase.

EMPLOYEE DETAILS
First Name Cherie

Surname Marshall

Employee Number  gg27

MBIE Email Address g 9(2)(3)

Existing supplier in Finance System? ® ves
O No
TRAVEL EXPENSE DETAILS
Purpose of travel Visit the Australian Research Council in Canberra to talk to the ICT team about their RMS (Research Management Sys
Travel start date 14/03/2016 As per MBIE s Travel Procedures,
this reconciliation should be completed within 10 working days of this end date
Travel end date 16/03/2016 and any foreign cash returned to Finance.

A separate section must be completed for each currency.
All amounts are to be entered in the applicable currency. Do not convert to NZ dollars.
If reconciling NZD expenses please enter the GST inclusive amount (where applicable)

Account code Cost Centre
Currency AUD -
Account \
Cost Natural Activity <

Line Date Centre  Account Code Contract# De io
1 14/03/2016 5440 3216 000 Taxi - Braddon &
2 15/03/2016 5440 3216 000 Taxi - Pialligo &\
3 15/03/2016 5440 3216 000
4 15/03/2016 5440 3216 000
5 16/03/2016 5440 3216 000

6 ] 3504000’&

Id Add new item for this currency
@ Add new curency 0
Do you have any mileag im? O ves

@ ®no
% NOTES FOR FINANCE

\be

Q&e note that $30.70 has not be accounted for as per the attached document.

MILEAGE CLAIM

Attach a document Insert a MAKO Link
Cherie Marshall Expenses.pdf Click here to insert a hyperlink
159.96 KB
Cherie - Taxi.pdf Click here to insert a hyperlink
142.4 KB

http://thelink/tools/finance/ layouts/15/FormServer.aspx?XmlLocation=/tools/finance...

Expenditure Total

Cash Advanced

Cash Returned
Unrealised FX Gain\Loss

Total excluding Gain\Loss

Page 1 of 2

Conversion Rate

o

Q
O
>

0‘6\

0.87

Finance to Complete

Conversion NZ Dollar

Amount Rate Amount
25.00 0.87 28.74
18.50 0.87 2126
12.40 0.87 14.25
17.10 0.87 19.66
34.80 0.87 40.00
107.80 0.87 12391
200.00 0.87 229.89
61.50 0.964 63.80
$6.89
-30.70 -42.18

16/05/2016



TrravelAdvanceReconciliation - TAR007084

i Attach another file

Mako Documents
Cherie Marshall Expenses.pdf
159.96 KB
Cherie - Taxi.pdf
1424 KB
Select Approver  Prue Williams

a

L
Note: You cannot approve forms you have created
- The delegated financial authority process applies.

APPROVE
@ Approve
O Reject
FINANCE RECONCILIATION
TRAVEL EXPENSES
Line Short Description NZD Amount
(GST Inclusive)
1 5440-3216-000- $123.91
2 $0.00 &
3 $0.00 O
@ Insertitem
MILEAGE \Q
Line Short Description NZD Amount
(GST Inclusive)
2 9, \
3 \
4 Insert item
TOTALS

Expense Total Q

Unrealised FX Gain\Loss 5440 - 3604 $6.89
Advance To 229.89

Cash Return |

Balance Owing/Pa

Total balance owed / paya @ 2$35.29

O complete
O Reject

http://thelink/tools/finance/ layouts/15/FormServer.aspx?XmlLocation=/tools/finance...

$63.80
$35.29

FINANCE RECONCILIATION

Page 2 of 2

16/05/2016



BB - Lambton iy

[RANuACTION D DATE TIME
1472-99-139873 10-May-2016 10:14

Sales Consultant (117)

Australian Dollar 45.00
We BUY Currency € 0.9640

New Zealand Dol lar 46.68 O
Fee 7.00 s\

Fee Adjustment -7.00 Q
Net fee 0.00 \
Fee(s) - Other 0\
Sub-Total IS 4%.

Travelex Financial ServicdG M
{imitad has provided . uct
i

and/sor service. If yo a query or
complaint please coptact=your Travelex
store, call 0800 €6 $91 or emall

ReiailCSC@Em@‘. .nz
BETEEN [ StARY
) @! 0.00

Fee(s) - Other 0.00

Q&?-—Total 46.68
0 ounding Adjustment 0.02

Total Pay: 46.70

Settled by:
Cash Pav to Customar 46 70










Lee Shun Wong

From: Vickie Turnbull

Sent: Monday, 11 April 2016 2:20 p.m.

To: Prue Williams

Subject: Cherie - Visit to Canberra [UNCLASSIFIED]

Hi Prue, \
While Cherie was visiting Canberra she misplaced one receipt which means her reconciliation for foreign is
unbalanced.

Accounts have advised us to document her expenses and outline the missing receipt and currepm&give that
document to Lee Shun and request you sign as per instruction. \

Thank you. (b
&

Vickie Turnbull s\o

PA/TEAM ADMINISTRATOR | KAIWHAKAHAERE-A-WAHANGA Q

Science Development, Grants & Investments & Commercialisation | Te Whakati;N aiao, Nga Tataitanga ki Rawahi me te
Whakatauhoko

Science Investments — Labour, Science & Enterprise | Te Wahanga Haumi-% o —Te Plnaha Hiringa Whakaea
Ministry of Business, Innovation & Employment | Te Manat Paklhl ga me Nga Kaupapa a-Mahi

/.Gi¢ 4 MINISTRY OF BUSINESS,
g:g _ INNOVATION & EMPLOYMENT
s MIKINA WHAKRATUTUKI

Email - Tmera: § 9(2)(a) ém Waea Totika: s 9(2)(a) Website — Pae-ipurangi:
Pouta |

www.mbie.govt.nz | Postal - 8, 15 Stout Street, PO Box 3705, Wellington 6140




TrravelAdvanceReconciliation - TAR007105 Page 1 of 2

Travel Advance Reconciliation

If you did not receive an advance prior to travelling please complete your expense claim via FlexiPurchase.

EMPLOYEE DETAILS
First Name Danielle

Surname Hannan

Employee Number  g>70 \

MBIE Email Address  Danielle.Hannan@mbie.govt.nz

Existing supplier in Finance System? ® ves
O No Q
TRAVEL EXPENSE DETAILS o O
Purpose of travel Visit to ARC in Canberra as part of IMS replacement project \\
Travel start date 14/03/2016 As per MBIE’s Travel Procedures,
this reconciliation should be completed within 10 working days of this end date
Travel end date 16/03/2016 and any foreign cash returned to Finance.
A separate section must be completed for each currency.

If reconciling NZD expenses please enter the GST inclusive amount (where applicable)

Account code Cost Centre Q
Currency AUD \ Conversion Rate 0.85
Account \ Finance to Complete

Cost Natural Activity Conversion NZ Dollar

*
Line Date Centre  Account Code Contract# D@h@ Amount Rate Amount

All amounts are to be entered in the applicable currency. Do not convert to NZ dollars. é

1 15/03/2016 5440 3242 000 Bicicletta Restauranf® 223.00 0.85 262.35
2 16/03/2016 5440 3242 000 Hudsons Coffee! K\ 4.80 0.85 5.65
3 16/03/2016 5440 3243 000 AirportLi & 34.80 0.85 4094

4 i 3604 000 Coins@ $0.00

Expenditure Total 262.60 0.85 308.94

@ Cash Advanced 500.00 0.85 588.24
Q Cash Returned 237.40 0.936 253.63
\ Unrealised FX Gain\Loss $25.66
Total excluding Gain\Loss 0.00 -25.66

ka Add new item for this currency K
@ Add new currency 6
MILEAGE CLAIM
Do you have any mileage to claim? Yes

O] No
NOTES FOR FINANCE
Attach a document Insert a MAKO Link

g IMG_0019.JPG Click here to insert a hyperlink

73.41 KB
Q IMG_0020.JPG Click here to insert a hyperlink

67.69 KB
Q IMG_0021.JPG Click here to insert a hyperlink

85.25 KB

http://thelink/tools/finance/ layouts/15/FormServer.aspx?XmlLocation=/tools/finance... 11/04/2016



Recewe) 50755

Chanal — Aus™- 719
Bul-15

FXB - Lambton Quay

TRANSACTION 1 DATE TIME \}

1472-99-138999 05-Apr-2016 11:13 @.

sales Consultant (117) @

Australian Dollar 230.00 :
We BUY Currency @ 0,9360

New Zealand Dollar 245.73 \\

Fee 10.00

Fee Adjustment —10.00@.
Net Fee \
Fee(s) - Other * A0
Sub-Total gs\‘@sn

L MW LY \g

Travelex Financial Services
Linited has provided %{)roduct
and/or service, e a query or
complaint pleas@t your Travelex
store, call Qg0 391 or email
RetailCSCeted%elex. co.nz
S ‘

&l—ee 0.00

1 Fee(s) - Other 0.00

Sub-Total 245.73
Rounding Adjustment -0.03

@ Total Pay: 245.70

Settled by: ,

IR Tl F2Y
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TrravelAdvanceReconciliation - TAR007105

i Attach another file

Mako

Documents

IMG_0019.JPG
7341 KB

IMG_0020JPG
67.69 KB

IMG_0021.JPG
85.25 KB

Select Approver

Cherie Marshall

K
L4

Note: You cannot approve forms you have created
- The delegated financial authority process applies.

APPROVE
® Approve
O Reject
FINANCE RECONCILIATION
TRAVEL EXPENSES
Line Short Description NZD Amount
(GST Inclusive)
1 5440-3242-000- $268.00 O
2 5440-3243-000- $40.94
3 $0.00 Q
4 Insertitem \
MILEAGE *
Line Short Description NZD Amount
(GST inclusive) O
L \
2
3 4
4 Insertitem
TOTALS Q
Expenseg] o] 308.94
Unrealised FX Gain\Loss 5: w $25.66
Adyance $588.24
CashR ned Total $253.63
an@ Payable $0.00
Total balance owed / p $0.00

(o) Complete
O Reject

2

o

http://thelink/tools/finance/ layouts/15/FormServer.aspx?XmlLocation=/tools/finance...

O

O

FINANCE RECONCILIATION

Page 2 of 2

11/04/2016



Trravel AdvanceReconciliation - TAR007153

Travel Advance Reconciliation

If you did not receive an advance prior to travelling please complete your expense claim via FlexiPurchase.

First Name Gabrielle
Surname Butler
Employee Number  contractor

msiE Email address  § 9(2)(a)

Existing supplier in Finance System? ® ves
O No
TRAVEL EXPENSE DETAILS
Purpose of travel Visit the Australian Research Council in Canberra to talk to the ICT team about their RMS
Travel start date 14/03/2016 As per MBIE s Travel Procedures,
this reconciliation should be completed within 10 working days of this end
Travel end date 16/03/2016 and any foreign cash returned to Finance.

A separate section must be completed for each currency.
All amounts are to be entered in the applicable currency. Do not convert to NZ dollars.
If reconciling NZD expenses please enter the GST inclusive amount (where applicable)

EMPLOYEE DETAILS

Account code Cost Centre Q
Currency AUD \
Account \
Cost Natural Activity <
Line Date Centre  Account Code Contract# De io
1 16/03/2016 5440 3232 000 Meal x3 C
2 16/03/2016 5440 3232 000 Meal x3 &\
3 16/03/2016 5440 3233 000 Train
4 i 3604 000 Coins
Expenditure Total
@ Cash Advanced
Cash Returned

k4 Add new item for this currency

@ Add new curency

&

&

Unrealised FX Gain\Loss

Total excluding Gain\Loss

date

0‘6\

Conversion Rate

>

Page 1 of 2

o

\OQ

0.87

Finance to Complete

MILEAGE CLAIM
Do you have any mileage to claim? Yes
O] No
NOTES FOR FINANCE
Attach a document Insert a MAKO Link

g Gabrielle - Receipts.pdf Click here to insert a hyperlink

175.16 KB

d Attach another file

Mako Documents

http://thelink/tools/finance/ layouts/15/FormServer.aspx?XmlLocation=/tools/finance...

Conversion NZ Dollar

Amount Rate Amount
112.00 0.87 128.74
31.80 0.87 36.55
34.80 0.87 40.00
178.60 0.87 205.29
200.00 0.87 229.89
21.40 0.936 22.86
$1.73
0.00 -1.73

11/04/2016



TRANSACTION 1D DATE TIME

1472-99-138995

05-Apr-2016 11:13

sales Consultant (117)

Augtralian Dollar 15.00
e BUY Currency @ 0.9360
New Zealand Dollar

15.0‘“\\}

Fee

Fee Adjustment * m

Net Fee . C}oo
s\\ 00
s\ 16.03

Fee(s) - Other

Sub-Total

Travelex Financialessgrvices NZ

Limited has pr '@nis product
and/or serw you have a query or
complaint p contact your Travelex
store, 1 0800 666 391 or email
Refai ravelex. co.nz

NI SUMHARY]

olal Fee 0.00
Total Fee(s) - Other 0.00
Sub-Total 16.03
Rounding Adjustment -0.03
Total Pay: 16.00
Settled by:
| I 1C NN

O

&
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Weon)
s, Ved-all P ocnelle

Portobz17o Cafe
No3 East Circular Quay
Ph 9247 8548

1'61t11 e
Trans #: 215824
6/03/20 3] 3 06 PH

Serv s, K

1 Long Black

1 Flat White $4.90
1 MUG $1.00
1 o mwmoczy tta $10.50
1 Mil mfog@ $19f9

@J@TC‘L&L $31 .80
F“u

: $10.80
""""""""""" (ASH $at
Change Bk
~-REPRINTED->
Ta> Invoice

Abn 75 209 030 344
GST Included In Total

THE GFF

MIHD

> ocbrell®

&

(g
A

101 74110386

20

24,

ABN 88 058 436 801 Tax Invoice (includes GST)

i B =

1 esii-il

Os\ 1 Ceasar + Chicken

Mool ~ Sydey

Chere Mesterd] Oonielle
+ Copnele &uflec

Woifies
27 Circular Quay West
The Rocks Sydney NSW 2000
Ph: 02 9241 5577
Fax Oz 9252 2481

DATE 16/03/20 TIME.
Uperator A1f¢ed0 Trans 159
T11 : Wolfies 1
WU?fT@@ No
Guests:
-Beverage-

1.8, ¥itt Spk_

1 Cc G1-

2.
X ' 0.0
1 Cc Cwif Fi 0.0
| Eﬂ%odv Bl,Glass 12,00 @3
* e it

-Beverage- Total $24.00

50.00 @3
1 Lunch Pasta

29.00 @4

1 Lunch Fish And Chips 29.00 @2
—Fcod— I'ta1 $88. 60
Subtotal: $112.00

Balance: $112.00

Gratuity:
Total:

Number cf 1tems 8

.gta1 Inc]udes

GST Of $1O

Tax Invo1ce
ABN 41 698 677 6586
Thank You For Dining With Us

#
i




TrravelAdvanceReconciliation - TAR007153

Mako Documents

Gabrielle - Receipts.pdf
175.16 KB

Select Approver |Cherie Marshall 3:/
Note: You cannot approve forms you have created
- The delegated financial authority process applies.

APPROVE
® Approve
O Reject
FINANCE RECONCILIATION
TRAVEL EXPENSES

Line Short Description NZD Amount

(GST Inclusive)
1 5440-3232-000- $165.29 <
2 5440-3233-000-

3

<[« [«

MILEAGE @
Line Short Description NZD Amount &
(GST Inclusive) O
1 0 &

i Insertitem

TOTALS ¢ Q\

Expense Total . \

Unrealised FX Gain\Loss 5440 - 3604 $1.73 * O
Advance Total SZZQ.SK&\
Cash Returned Total P22 86
Balance Owing/Payable
Total balance owed / payable $0.00 @

K FINANCE RECONCILIATION
O Complete @
O Reject 6

w N
<<
o o

http://thelink/tools/finance/ layouts/15/FormServer.aspx?XmlLocation=/tools/finance...

$40.00 \\'
$0.00
i Insertitem %

Page 2 of 2

11/04/2016





