15 September 2017

W G R Harrison
fyi-request-6294-c2cbf59b@requests.fyi.org.nz

Dear Dr Harrison

Thank you for your email dated 28 July 2017 requesting under the Official Information

Act 1982 (OIA) details of local and overseas travel made by officials in the Ministry for
Culture and Heritage (the Ministry). Following consultation on the scope of your
request, on 18 August 2017 you confirmed that the scope of your request could be
limited to international travel.

You have requested, for the period 31 March 2012 until 31 March 2017:

il
2,

How many international trips were made by Ministry officials in the time period?

What the reason for those trips? Was the trip accompanying the Minister, or
representing the Ministry?

What was the cost per trip? Who authorised this? | require the breakdown of
costs into transport, gifts, accommodation, and meals? What 'quotes' for
alternative transport, gifts, meals, and accommodation were sought?

o | require a breakdown of the type transport taken (i.e. what 'class' of
transport was taken (i.e. business class, airplane), and by whom (names
are not required, but their position is essential).

How many people (from the Ministry) attended each trip, and what position and
purpose did they provide for the trip (i.e. the reason why they went).

| require all documentation of the trips, planning, correspondence, and budget
advice sought from Ministry officials and from the Minister.

| require all documentation of the trips that were not conducted/taken/attended,
planning, correspondence, and budget advice sought from Ministry officials and
from the Minister. In addition, | require full disclosure on why this trip did not
occur, who decided it was not to go ahead, and the full costings for the trip PRIOR
to it be declined.

This information has been provided at Appendix A. As requested, this information
encompasses all employees at the Ministry and is broken down by year.

We also note the following:

Information is provided by financial year 1 July — 30 June.

Class of travel taken is not always specified in the electronic documentation held
by the Ministry. The Ministry’s policy is to use economy fares, with premium
economy or business class agreed on a case-by-case basis (considering the
length of flight and itinerary). Obtaining this information would involve review of
hard copy records in archive and held by the Ministry’'s travel provider. The
Ministry would need to impose a charge, in line with the Ministry of Justice's
charging guide, to obtain this further information.
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0 For part 3 of your request, the Ministry records cost information categorised as
‘airfares’ and ‘other’. To break this down further would require a diversion of
resources impacting on the agency’s ability to carry out its other operations, and
so this part of the request is refused under section 18(f) because of the
considerable effort required to meet it.

o During the time period of your request, the Ministry had arrangements with travel
agents. All travel was managed by these providers, who obtain the most cost
effective itinerary and airlines. Therefore no alternative quote information is
available.

. The Ministry has been unable to locate some records relevant to the information
requested in part 1-4. These parts, as indicated in the attached, are therefore
not provided under section 18(e) of the OIA as the information requested does
not exist or, despite reasonable efforts to locate it, cannot be found.

The attached information has been manually collated using the Ministry’s available
financial and travel records. If you have any specific follow up questions we can
consider further.

The Ministry is still compiling, reviewing and consulting on the documentation for
release for parts 5 and 6 of your request. The Ministry will provide this information to
you as soon as possible, and no later than 6 October 2017.

You have the right to seek a review by the Ombudsman of this decision. Information
about how to make a complaint is available at www.ombudsman.parliament.nz or
freephone 0800 802 602.

Yours sincerely

David Kidman
Manager Finance and Strategic Planning / Chief Financial Officer
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