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Approval Memo to the Chief Executive g
beic | 9 April2014 - - '
(o Lewis Holden, Chief Executive ) -
fetdeluit | Katherine Baxter, DCE/ Cultural Policy___ Branch Manager
Gl fas Proposal to attend Meeting of Cultural Ministers Officials

AR

Purpose

1

2

1 May and Friday 2 May. @
Benefits to the Ministry @ %, E;
a OVErs items of interest to this

and Statistics Working Group meetings: 1-2 May 2014

lmentis | Request for Travel form _ 6§\>A\\O\

of Cultural Ministers Officials to be held i

The agenda for the M iGi eating

Ministry's current ramme, e November 2013 MCM Officials’
meeting partici posed ; pcoming May 2014 meeting would
focus on HI%L ch. Imtha

present a ew of u ork with a particular focus on areas where
we e o\ ith our Australian counterparts and areas where

;%h be opp ies-further collaboration.
%co S

ocess. In addition, that group will meet separately alongside the

A &{'\l%g May mesting will also now include, for part of the
sessi%éjﬂ%}s/i volved in the Statistics Working Group (SWG), an offshoot
0 p

‘intelligence’ gathered have some value to this Ministry. There have also been
some useful links made — for instance, in the parallel work on immunity from

@ ials meeting.
@% working relationships associated with the MCH Officials meetings and the

seizure, discussions on funding major cultural institutions and more recently, in
regard to enhanced commitment to cultural philanthropy. But it would be fair to
say that, from meeting to meeting, the relevance and direct usefulness varies.

Given constrained budgets in 2014-15, this is one area to which we have given
a lower priority. | will not be budgeting to attend the November 2014 meeting
and we would only consider the March 20156 meeting if there were a particular
reason for doing so. My proposal is that, given our involvement in constructing
the focus of this May 2014 meeting we should attend and then maintain our

relationship by email for the next period.

Proposal to approve travel for two people to attend this meeting

It is not usual for to send two MCH representatives to an MCM Officials meeting.
However, [q(2 Cc«) s now actively engaging in the Statistics Working Group
(SWG). For the most part she maintains those links by email. But we have
budgeted for her to participate in one SWG meeting prior to 30 June 2014.

Manatii -

Taonga
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& Heritage




Bringing the two meetings together means A2 s able to contribute to the MCM
Officials meeting and also to participate in the associated SWG session.

7 We are proposing thatflllX return to New Zealand via Sydney providing an
opportunity to meet with colleagues in the Australia Council to progress
initiatives of current shared interest.

Time away from office

8 Due to other commitments | am proposing that | attend the meeting and return
directly to New Zealand, which means | would be away from the office forup to
two and a half days — leaving New Zealand late on Wednesday 30 May and

returning on Saturday 3 May.

9 Ford2)#/to include the Australia Council engagement e lp to
working/travel days, which is likely to add some acco sts t e&
trip. She would leave New Zealand late on Wed and ret*

Tuesday 6 May (or earlier if flights allow). @
Costs
10  The costs of travel are estlmatedg t em d trave(fo III be charged
to the DCE/Cultural Policy hager al Research cost
centres. This proposal has.be uded jn plan for some time. |
i est until [ wanted to be clear that the
i intended and that there are funds

ing a judgment call that if we are to select
s meeting to attend over the remainder of 2014

1

n that you approve this travel request forfftlﬁ,bnd me to attend the

12

% of Cultural Ministers.
E% 6 A ’)L ('/\
Katherlne Baxter

Cultural Policy Branch Manager
W Not Approved

Lewis Holdlen
Chief Executive

140409 Proposal to attend Meeting of Cultural Ministers Officials and SWG meefings: 1-2 May 2014

2

A




Request for Travel Form

l dGUEIRE)

\ Taonga
Ministry
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\ / & Horltage

\

This form can be used prior to booking fravel (optional). All travellers, Budget Managers and
Administrators need to be familiar with the Ministry’s Travel Policy before booking travel,

1. Traveller details

Contact number

Anyone accompanying? (if

Name Business Unit
yes, supply name and relationship)
Katherine Baxter Cultural Policy |via N
(q@.(cqj Branch (2]t .

2. Reason for travel

Attending Meeting of Cultural Ministers

<<
\V<\>\/ (Ch

@@ QP

3. ltinerary (traveller to complete)
Date of travel From To Q atleave being
I ]
PN Snil
Katherine Baxter i\ \\\5 \ b\\}
30 April 2014 Wellington < < A\ce/‘ap@g{\&\\fac No
3 May 2014 Alice Springe \ | Wellifgfeh\\|"  TBC
()| o) 1 2{OV
30 April 2014 (CQ \ Y\Nehingtoqfk\ \@me Springs TBC No
2)/!;};\\ " / Lig«lig\e Sprh@%\\ 23 Sydney
GWigyor6May |~ Sydney - Wellington TBC
S A
4, Accommoj@.‘i ller to complete)
Date Name - Hotel/Motel Stay Venue of
@ In Out privately | conference/meeting
) YIN
B, ice Springs, 30/04 03/05 TBC N TBC
Australia

5. Rental car hire (traveller to complete)
Please note you will be asked to produce your driver's licence at the rental depot. By completing this form

the hirer is confirming they are not disqualified from driving and have no legal action pending with regard

to driving offences.
Manual/Auto | Date Return to location Date
Nil
TRIM D-0320652 Request for Travel Form
1

9/04/2014




6. Estimated Cost (must be completed, your unit PA or travel co-ordinator can assist)

Category Estimated Costs to be paid by MCH? Charge code
cost Y I N (if no, please specify)

Airfares (2 pax) 3,200 Y CPB Manager
+ Cultural research

Accommodation (2 pax) 1,800 Y CPB Manager
+ Cultural research

Cultural
Rental car hire/taxi 200 Y CPB Manager

+/§ultural research

Meals/expenses 500 \((%BManag ol
ﬁ (\g tural 1,

Other (incl conference fees) 300 Y< \

N

Misc

+ uItL rﬁll’i‘&earch

TOTAL 5,700 <>\? ( )\v
7. Travel booking fees %J
The cost of all booking fees, sector fees, depaﬂw ill be ﬁ; nit of the person travelling.

o conferencing? Yes e

8. Method of travel

Have alternatives to travel been Cl@ g, the us @a

9. Signature of staff memb\ li <
X ' pes |gna | Signature Date

%\) DCE/ i)t Branch 9 April 2014
hd anag r

Name
Katherine

19 o |f going to Australia) or Chief Executive to sign. Please see Administrator far the Office of the

travel insurance card at least one week prior to your trip.

Designation Slgnature Date
Lewis Halden Chief Executive ‘
w1y

T | v

Do MFAT travel advisories apply? Yes ~Ne

TRIM D-0320652 Request for Travel Form
9/04/2014 2




NEW ZEALAND E@g : ©®
Vi lﬁ@@C KS
Sunday 7 - @Q 10 July 2013
N
\\L ANDREW MATHESON

%@% | Director

First World War Centenary Programme




Embassy contact details
4 (2 (¢ \ .Ambassador

q(2)(e)

o 15( o\) DHOM
‘I(li @)

A(2)(¢) . ~PublicafiairsAdvisor

32)(2) | @@ «
4 ;()lﬁ; ? ) _, Reaeptiozvqist @@« K%@

o O
e . ©®@§®%

Accommodation @\\7

o D’Aw@'@@(@@
@@%®

%




Sunday 7 July

XX Arrive Paris on flight %X from %X

bt

Monday 8 July

0900-0930  Call onkc(g-)@) Director of Commemorations, Herltage
French Ministry of Defense @
37, rue de Bellechasse, 7°(T: Mme Thibault . L‘)( @ P2y %
1000-1030  Call on C o (2} (}()] Counsellor o M \ eran
87, rue de Bellechasse, 7°( | Q (2)(«

1130 Callon[ q (@7 Dwe@\m Cen

109, boufevard

1230 Call on OL( 'L) (“)j Austrahan Veterans Affairs
(F nte3 Belgilm) & o qCZ. (0\] ;, Australian Defence Attaché
alian f mb an Rey(fCT[Q)(a)]

i@gYO unch with NZ Embassy staff

eaux

@ Call on E(Q)L )_7 , Director, Musée de la Grande Guerre, Meaux
@ rue Lazare Ponticelli, Meaux ("1/2) (=) ] Y
Drive from Meaux fo Amiens

Ovetnight: Mercure Amiens Cathedrale, 24=28 rue- Frattars 8900! AMIENS
T: (+38) 03 22808060F" (+88)0822806061E"h7C o

Tuesday 9 July
0900 Callon [ (2)(e)_| Président du Conseil Général de la Somme
Hétel des Feuillants, §3-rue-dela'République; 80026 Amiens
[9(2)(2)]

1100 Call on Mayor of Longueval, (< (2)(0*)3




Café lunch in Péronne

1400 Call on C(CZ)E_“) "3, Director of Historial de la Grande Guerre
Chéteau de Péronne(T: 03 2283 1418)

Stop at British memorial in Thiepval en route to Arras

1630 callon 42 )(a)  Caifiere Wellngton, and (2 ) L“) ,
Director of Arras Tourism Offlce

Overnight. Hétel de I'Univers, 3-5 place de la Croix Rouge, 6200 @
T:(+33) 03 2171 3401F : (+33) 03 2171 4142 % @najeti.
7
( N
Wednesday 10 July W %\)

0800 Drive to Le Quesnoy @ (%

0900 Call on Mayo ‘noy, IQLTV (Bk

1000 Driv

1100 v%@ l)(/\ President, Conseil Régional Nord-Pas de Calals
1, avefiye du Rigsident Hoover, Lille( (2. )(0)™777)

p of= ussels from Lille

@@@




BRUSSELS and WEST FLANDERS

10 — 13 July 2013




2

[4(2](e) ﬂ(-’z\ Jfo) ...... =
i U )~ (bHOM) | Gz fa)
12 (0) () (e Y= () . _
Q(D(4) Lt Col | |
| O[[ )] CY ) A )
ABE) Az)(=) . (driven) [ q(2)le) 2
Embassy main line +32 2 512 40,40\
Other /ﬁ\é\i w N
Taxis Taxi Vert 482234949 49\ | "~
Taxi Autolux _—~\RB22512 3NN D ©

Emergency

(all services) /\i\\
T\




Arrival in Brussels|

-A2) [U\\ (Commissioner-General for WWTI), (/\Lz_) G")

14:00
"Mirector- eral,Political Affairs, Belgian
Federal MFA) and [ 1 @ S (Adjointto the
Directo-General, Buateral Affairs, Belgian Federal MFA)
Venue: | U.) (“) , Boulevard du Regent 45/ @
Accompanied by: “( 2)(a) «
Contact: ~ CR2)(@) ‘b/\>
’ L\ |7
15:30 ; )(9\ ) "(Secretary G(Q qra\lw “Q
Forelgn Affairs)and 0}(9_)@1) Tt 0
2014-18- )Flemish Depark WForel N
Venue: ({(2)@) , Boudéwhj 0, 1000 Brussels
Accompa meﬁ%\v\P)lb DD AN
Contad@ (2)(9)
17:00 <%e)? etoge;@\ S=4

I‘I‘JV in IE ccommodatson at:
/ng\u\ , St Jacobsstraat 28, 8900 Ieper, +32 57 200 200

g\ﬁvé h Last Post Ceremony (note - no formal participation),
alk of Ieper Ramparts, visit to Pioneer Battalion graves at

Ieper Ramparts Cemetery, followed by an informal dinner

9:00 - Q(Q') (“) {(Chairman of the Memorial Museum
11:30 Passchendaele 1917), sneak peek at museum

Venue: meet at museum at 0900.

Accompanied by: C((Q')C“) :

Contact: 4 (%) (@)
11:30 | Tour of Passchendaele Battlesite

- ‘s Graventafel Cheese

Factory
- Tyne Cot Cemetry




Polygon Wood

Cemetery

13:15 | Sandwich lunch (en route to Comines- approximate driving time
30 min)

14:00 Comines~-Warneton
14.00: Meeting at Ploegsteert Memorial - visit of the "Plugstreet
14-18 Experience" Interpretation centre site (progress work of
the construction)
14.45: Tea/coffee at Ploegsteert (Town Hall or other - place to
be confirmed) - exchange about 14-18 projects and@unnmg
with Levin
15:45 : Visit of the New Zealand soldiers m {o lasma
memorial and L. Andrew VC plaque) in Warn
16:15 : End of meeting O) \ ?
Venue: start at Ploegsteert Memori e d sl 0
7782 Ploegsteert (Commes— %J / <
Accompanied by: %2 C‘ s
Contact: A (2 (=) ... s b

\,l
16:15 | Depart toi@é\@ A \5
16:45 Argrt\\(bagp\gﬁot;@ (©>\§\>

EN L

and

a??own}\lqlik\%&f welcome by Q) -

A ()

’Cha‘rman of the

PRl ﬁ\.\n

\c»t/‘ e Fonderle with: q(2)(#)
Post Association) and (2| )
ders’ Fields Museum, Tourism and WWI Centenary)

Venue: De Fonderie, Polenlaan 3, 8900 Ieper, +32 57 364 580

Uz)(=)

Accompanied by:

Attend Last PostCeremonyand lay wreath

)

10:00 | Visit Messines, welcome by Mayor ’”C‘Z(QJ () and ! 5{@)@\
" ~*(Cultural Coordinator for Messines)
Venue:Markt 22, Mesen
Accompanied by: <J(%)(<)
Contact: ©(2J{« )
13:00 | Lunch in Ieper
14:30- | CWGC: C’(QZBG"J perational Services Manager-




15:15 | Commonwealth Wargraves Commission)
Venue: c((,fl) (¢) ,, Ieper Office Complex
Accompanied by: | C((Q»)@‘S
Contact: . <(2)(+)
15:30 — | In Flanders’ Fields Museum - (1(2>(°‘), (General Coordinator
17:30 | of the museum)
Venue: In Flanders Fields Museum
Accompanied by: 1 CZXC%)
Contact: | O((D-) (“J o Al
- =
17:30 | Free time KQ%\X\//\
19:00

Official opening of the Memorial P&scl@a‘%\
1017

Venue: Museum, Ieperstraat m

Q\\VV (b




LONDON

NEW ZEALAND HIGH COMMISSIO@I @v ~ \i
@%
W

Contact Details Office: Mokl (g ](a )
q(=)(=) N
g (Q) (Cf’\j Office: C((1> ((, ] Mobile: C\(-z) (o )
Q{ /)J [ ) Office: <] (’1—5([“] Mobile: q(g_)(u) '
pt (2 Xf'\) Office: - ‘4‘@\(&) Mobile: (2 )C\ |

Saturdav13 July 2013




Page 2 of 3

80 Haymarket, SW1Y 4TQ

Time Event Notes
Arrive St Pancras and depart for Duxford (own
programme)
03 1 ]
Time Event Notes
the Meet in foyer of NZ House - depart for Brockenhurst 6\('_2 XC‘ ) ’

Arrive St Nicholas’ Church meet with local VlcaF((l )C"
ﬂ{ﬂjo)nm 2> (/‘) RBL, see church and ceme

- walk to actual site of hospital (5mins) now a

recreation centre
Church Ln, Brockenhurst S042 7UB;
+44 1590 624584

http://www.brockenh .tm h.c

«%@@

Depart C ﬁ@émpg(ﬁ?ﬂ j ﬁwestrgatmg
how s atds \f»
l Camp el \=‘| LOI’IC'OI’I

Notes

S

I@War Museum visit and meeting with
( 1)[r, irector of IWM.
\/Conflrmed need your shoe size for the steel cap

boots!

G(@h)(b\}br(ﬂ{ﬁo accompany

10:00 - | Travel back to NZ House (Tube or taxi)
10:45
11:00- | Meeting with “((2}(<) 1 (CWGC 1914-18 Project
11:45 Manager)and 9 (2.) )& 1 IfNZ House)

TBC
12:00- Beyond the Story —do you want me to seek this call?
12:30 There s also another company called spirit of

remembrance who have apparently responded to the
RFP. I'm not sure if it would be contravening any
procurement rules to meet with them here, but | can
set it up if you did want an informal chat. The company

primarily runs commonwealth battlefield tours.




Page 3 of 3

FCO have indicated that all

@

12:30- Working lunch with UKgovtdepartments FCO, MOD,
14:00 DCMS attendees are available, but I'm
(Conference room NZ House) awaiting individual rsvps. Will
provide more detail on roles of
.cf()ﬁ\) 1 DCMS each attendee
Q(x)(=) . pems
ca(2)@) - mop
U2 \@‘J 'MoD
A2 k) ¥co
q@)(=~§r  Feo g\@
14:30- Meeting with Canadian lead on WW1 \S§< \r/o
15:30 commemorations 1] (2 )(c) ? @
Army Advisor, CDLS(L) @ 9 @
Q@) T @ &%
1.3 DN
16:10 Depart for FCO (15 m aI%
%@ @\@
16:30 Meeting wi ne S Confirmed
Asia/Pacifictegi
%: Di ctora ign and Commonwealth
@(@ ice, Ki K /treet London SW1A 2AH
- Ci L)—,) [y

he > | Coffee with?(2 Jf})if he’s back from the continent and

depending on when you need to leave (NZ House)

Dinner with Major General Cf(i)Cﬁj 11 your
Australian counterpart) — have you met him before?
Possible, but only if not departing Monday night.

{/\i




Category
Accommodation
regional centres France
Brussels

regional centres Belgium
London

Meals and incidentals

Transport

Exchange rates
Euro
Pound .

Total

Local cost NZD total

ltem

E or GBP
2 nights M Tu 200
1 night W 160
2 nights Th Fri 230
2 nights Sa Su 360
France, 2 days @ E90 180
Belgium, 3 days @ ES0 270
UK, 3 days @ GBP75 225
Alr fares
Taxis and airport transfers
Train Lille - Brussels 29
Train Lille - London 105

$333
$267
$383
$679

$300
$450
$425

$8,515
$300

0.60
0.5
‘1\1

s© <
Q®

W
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International Travel Approval Mémo to th
Chief Executive

ewis Holden, Chief Executive

(= (z)(«)]  Director, First World War Centenary
rogramme '

July 2013

| Approval of travel p (\S\\\/
.Sarah Hardy, Manager, Finance and Strategic =
fa W

i °‘ , Adviser, Procurement and F vel
msurance documentation) @)E %il\i (&

Yes. (\«\WV A ((\\\\
\/ W
Purpose

1 . - Seek approval fo i n Centenary Programme, to

ac

Centenary Programme

@ eetings with the three New Zealand diplomatic missions working on the
@ centenary in Western Europe.

Visit sites and potential partners for New Zealand’s heritage interpretation
projects, and other museums of relevance to the First World War centenary.

3 Business benefits

| will be much more able to advise the minister during his meetings in
September if | am familiar with the places, the people, and the programmes of
respective governments.

| will be the decision-maker for the heritage trail project in August. (Technically
Lewis is the decision-maker as the project is over the relevant financial
threshold, but | will be considering the work of the selection panel and making
the final recommendation.) The heritage trail is shaping up as a key vehicle for




linking to, and potentially supporting, the work of some museums/centres in the
region. Being familiar with the potential partners, and with the battlefield sites
more generally, would greatly inform this decision.

It is important if | am to lead the WW100 programme across government | do so
from a position of knowledge. | will be much better placed to assess
recommendations from other departments/individuals if | am familiar with the
area and what other governments are doing.

My spending time soon with staff at New Zealand's posts who are working on
the centenary will increase their confidence in the role of the program e
office/MCH in leading WW100. /i

The posts are very keen to see me in their patch, and r@ W|th \
good itineraries.

4 Timeframe g/ @
Andrew Matheson, Saturday 6 to@ 17 .4 QI e. No-one

accompanying, no leave to be ta

5 Itinerary
Summary 0@@ \Q
éc 0 siness conducte
Fr\qm <@K}‘§<\<\§ M n | Busin nducted

% ‘Y\July travel
Q R \)/:ﬁgﬂfny Paris and Meetings, site visits.
/\(\@ A northern France

@“ 13 July Brussels and Meetings, site visits.
Flanders

©@ 13 15 July London and Meetings, site visits.

southern UK
15 17 July travel

Airfares
® See attached itinerary.
Accommodation
@ See attached itineraries. London accommodation still the.
Other

All ground transport provided by New Zealand missions, except for:




e airport transfers Paris and London;

e train Lille-Brussels (NZ$53);

¢ frain Lille-London (€133)

¢ train London—near Duxford return (price tbc).
Personal travel
None.

6 Cost of proposal

i
@ See attached spreadsheet. /@\@ fév\?
- N g\s@ |
Recommendations @@ s
\@r L.

& | recommend that you confirm appro@/
2

Lewis|Holden
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International Travel Approval Memo to th
Chlef Executwe

Mo | Lewis Holden Chief Executiue -
[ifire3 i) ~ | Andrew Matheson -
Ibk:{ - | 10 October 2013 o
SURCGI Intemational travel to accompany Minister at Ministerial &%

2013
BOpIREID Sarah Hardy, Manager Finance and S lank

g
| Kylie Smeaton, Administration and Fa |I O/B dmato@>

(travel insurance documentatlo

i ()
Al \/ <X %\/

Purpose @
1 Seek apprva or t |rect r War Centenary Programme, to
e fro

@ ber 2013 (official travel 12-19 October
B ou d%

sites (with Minister Finlayson) of relevance to the First World War
centenary.

@ Attend official and First World War Centenary Ministerial meeting in Paris.

3 Business benefits

To advise the Minister during his meetings and meet with counterparts to
discuss the Centenary.

4 Timeframe

Andrew Matheson, Saturday 12 to Saturday 19 October inclusive on official
travel, Saturday 19 October to Tuesday 29 October on personal travel with
leave being taken from 21-25 October. No-one accompanying.




5

Itinerary
Summary
Date Location Business conducted
From To
12 13 October travel
14 16 October Lille, Arras Meetings, site visits.
16 19 October Paris Meetings
s W (( ﬂ
irfares
Date of | From To Time | Ai V% “élasso @it\f
travel - /(\“\ travel\ i
12110113 | Wellington | Paris | o\ \\AIKZ A@i{\i@y
19/10/13 | Paris Vancouvek, \\\> Lyﬂ\hgt@a \Ecohomy
27/10/13 | Vancouver éﬂi\?/@}on i \;< Q\Er\)}\lg\/( Economy
e AR TOTAL | $7598.88
@ @@v
w@
v bﬁ\t)e Name of Stay Cost
x Hotel/Motel | privately
8 i\\\y 1311013 | 14/10/13 | Suite Novotel | N 110.65
Lille Europe Eur
14/10/13 | 16/10/13 | Tobe.
arranged N 150 e
locally
Paris 16/10/13 | 19/10/13 | Citadines N 208Eur
Trocadéro
(cheapest rate available out of suggested hotels from NZ Embassy)
Other

Eurostar!tréln travel




Personal travel

Saturday 19 October to Tuesday 29 October on personal travel (to visit family)
with leave being taken from 21-25 October. No-one accompanying. Return
travel via Vancouver is in Economy class and it has been confirmed by
Tandem Travel that the cost of returning via Vancouver and having a stopover
is no more expensive than returning direct via another route.

6 Cost of proposal

2

Category Estimated cost | Costs to be paid | C \G\W
by MCH?

2

C&%

if no /1 >
plosso BN @\@
-2353-

Airfares $7508.88 | Y X@ = i@%
. «’&& B

Accommodation 7 eﬁgug b} 20-250-2355-
@Wo (\m 0000

ey,

Rental car hire :/{@\\ﬂ o l& 3

Meals / expeqs“gs\&a\v/[j 5@&.@ )W - v

cotemrer |

t c
N 2 By ¥
O ht@\/ (‘\\ : cwm’r |
g W\/
; ¥
@ U\NWL \h\:‘ i'\U,U e “éel Moop, M - 5\“0”\'\0 L'C ‘tu
@ O-by W‘lf\‘""x Au j

ommendations u.d ‘1%"“”‘"“’ (“’ vt 9 Ll

T Y N pusk '\Tr.-;“ul—
I recommend that you confirm approval of this travel.

Andrew Matheson

Director, First World War Centenary Programme

A / ved-—
“ "_PP}V Sppre

Lewis Holde
Chief Executive

JFﬂ’A.L-x




