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Ministry of Justice ® e %@
Dear Mr Bridgman & \%

N C‘JS
?/egt@t‘ofthe
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the Public Records Act 2005. /v\

PUBLIC RECORDS ACT AUDIT OF THE MINISTRY OF

The objectives of the Public Records Act a{%

e provide an independent review of yo

¥

anisat
development; / <
e assess compliance with H} g\bre enfs g%r{ lic Records Act; and
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e if necessary, identify thie d/s} your organisation may be exposed as a

result of any poor@ E/6
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imMum value is gained from the audit process, | encourage you to circulate
rt and this letter to your managers with accountability for information
ﬁ@na ment, legal compliance reporting, risk management and business
erft. As noted in our first letter on 20 June 2014 the Audit Findings

e been copied to Tina Wakefield, who is your organisation’s Senior
for this audit.
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ic Records Act requires public offices to:

ection 17 create and maintain full and accurate records of their affairs;
Section 17 maintain public records in an accessible form, so as to be able to be used for
subsequent reference;
Section 18 ensure that they have appropriate authority to dispose of public records;
Section 21 transfer possession and control of public records that have been in existence
for 25 years; and
Section 27 comply with standards issued by the Chief Archivist.
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Under Section 27 of the Public Records Act, a new mandatory standard — Records Management
Standard for the New Zealand Public Sector - was issued on 1 July 2014. It prescribes good
recordkeeping practice for Public Offices (for further information, see
http://archives.govt.nz/advice/guidance-and-standards/recordkeeping-standards).
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The recordkeeping audits assess organisational maturity against eight rec %}?ﬁ%apa@
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developing or low capability is given. The attached table represents
within the Ministry of Justice.
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. A summary of the findings is:
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The audit found that the Ministry of Justice is making progress with developing its recordkeeping

Information Management Services has completed protection and salvage

capability.

While there are areas of activity requiring attention, the overall awareness of requirements and
responsibilities under the Public Records Act and mandatory standards is developing.



Some of the key findings are:

e The audit found that Ministry of Justice is aware of areas for recordkeeping focus, and good
progress is being made.

e The Ministry of Justice is identifying areas for recordkeeping development and coordination
using a risk based approach.

e Plans are in place to improve electronic records management based on an terprlse
Content Management System

e The Information Management Services team appears to be very well ﬁ res@
implications of ensuring that both the day to day records managemeéentacti
Enterprise Content Management System development are suc& \ eets th e\\’e ds of

the organisation.
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recordkeeping is developing in line with best practice, an an o@ organisational
and governmental goals. </\,>
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Recommendations for Capability Development\(\/ ( Mg}
Accordingly, | recommend that the Minist@ 1®ce ke \th

e include online training for records m\cma me e Ministry’s induction programme;
J(gkebox with an Enterprise Content

e further develop and |mplem @5 e
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within the Mmlstr{rlB &1 Iauéu\ r mme;
e develop D|sp pEo ocedﬂres for digital records; and
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e todrafta t an \9\sal Authority that accurately reflects the Ministry’s
busines fu ctlvmes Aransactions for both digital and physical records.

r‘t\lr%;éer Advice and Compliance
t"rb ing Manager Disposal and Acquisition

y | Section 9(2)@) __|
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étions regarding the audit and its findings, please do not hesitate to contact

gﬂn structure on shared drives;
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Marilyn Little
Chief Archivist and General Manager
Archives New Zealand

cc: Tina Wakefield
Attached: Audit Findings Report including Storage checklist



